WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 8 STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (P8-3, P4-1, F2-1)

RECOMMENDATION that:

1. Council combines three (3) existing Policies: Driving of Loose Animals on Shire Roads Policy,
Temporary Grazing Permits on Council Controlled Dedicated Public Roads Where Travelling
Stock Routes Do Not Exist Policy and Stock Control on Council Controlled Dedicated Public
Roads Policy, into one Policy named Stock Control on Council Road Reserves Policy;

2. The Stock Control on Council Road Reserves Policy detailed within the report, be placed on
public exhibition for a minimum of 28 days; and

3. Subject to no adverse submissions being received, the Stock Control on Council Road Reserves
Policy as amended be adopted.

PURPOSE
To advise Council that the Stock Control on Council Road Reserves Policy requires to be adopted,
as per Section 165(4) and 161 of the Local Government Act.

BACKGROUND

The proposed Stock Control on Council Road Reserves Policy combines three (3) existing Policies
into a single Policy. These policies are automatically revoked at the expiration of 12 months after
the election, as per Section 165 (4) of the Local Government Act 1993.

1. Driving of Loose Animals on Shire Roads Policy (Attachment 2),

2. Temporary Grazing Permits on Council Controlled Dedicated Public Roads Where
Travelling Stock Routes Do Not Exist Policy (Attachment 3), and

3. Stock Control on Council Controlled Dedicated Public Roads Policy (Attachment 4)

The three existing Policies were reviewed by the Roads Committee on 8 April 2025 and changes
are presented in the attached tracked Policies. Those changes have been incorporated into the
combined Policy.

REPORT

The Stock Control on Council Road Reserves Policy will assist in the administration, management
and maintenance of the stock control on Council’s road reserves within the Warren Shire Council
Local Government Area. It provides effective guidelines that will assist in ensuring the objective
functions of stock control are carried out in accordance with statute and common law, regulation
and national standards. The Policy is required under Section 158 of the Local Government Act.

Before adopting a new Stock Control on Council Road Reserves Policy, Council must give public
notice of the intention to adopt the Policy and allow for 28 days for the making of public
submissions. Before adopting the Policy, Council must consider any submissions and make any
appropriate changes to the Draft Policy.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.
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ITEM 8 STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS

Local Government Act 1993 and Regulations
Roads Act 1993

Rural Lands Protection Act 1998

Rural Lands Protection Regulation 2010

RISK IMPLICATIONS

The existing Policies are automatically revoked at the expiration of 12 months after the election,
as per Section 165 (4) of the Local Government Act 1993. Therefore, it is a legal requirement that
the Policy is adopted to ensure that the Council comply with the Local Government Act 1993 and
Regulations.

STAKEHOLDER CONSULTATION
Consultation shall be undertaken during the 28-day public exhibition period.

OPTIONS
Council has the option of amending the Policy or adopting the three (3) existing Policies with
minor amendments.

CONCLUSION

The Stock Control on Council Road Reserves Policy should be adopted as it provides effective
guidelines that will assist in ensuring the objective functions of the stock control are carried out
in accordance with statute and common law, regulation and national standards.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
3.1.1 Ensure that the road network is maintained to an acceptable community standard

5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
e Attachment 1 - Stock Control on Council Road Reserves Policy,
e Attachment 2 - Driving of Loose Animals on Shire Roads Policy,
e Attachment 3 - Temporary Grazing Permits on Council Controlled Dedicated Public
Roads Where Travelling Stock Routes Do Not Exist Policy, and
e Attachment 4 - Stock Control on Council Controlled Dedicated Public Roads Policy.

Page 137



WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 8 STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

WARREN

shire council

POLICY REGISTER

STOCK CONTROL ON COUNCIL ROAD

Policy adopted: 2dth Juns 189% Minute Mo. 193.5.95
Reviewsd: X April 2025 Minute No. oo
File Ref: Pa-3, P4-1, F2-1
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ITEM 8 STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)
DOCUMENT CONTROL
Prepared,/Revised . e Approved By and
IS5 e by and Date Action/amendment Description —
Council
Glenn wilcox i diti Minute Mo.
1o 10th August 2020 First Editian 183.6.90
[24th June 1009)
second Edition — combining three policies; stock
Control on Council Controlled Dedicated Roads,
- sylvestar Otienc Issug  of Temporary Permits on  Council

34 parch 2025

Controlled Dedicated Public Roads Where
Traveling Stock Routes Do Mot Exist, and Driving

of Loose Animals on Cowncil Roads
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

1. OBIECTIVE

To provide guidance to the owners fcontrollers of stock on Council's requirement for the
control of stock on Council Roads and to provide minimum reguirements for the contral
of stock as are considered necessary to ensure the safety of the travelling public and to
protect Council's road assets.

2. DEFINITIOMS
i "Raad" - includes all sezled or unsealzd roads within the warren shire Area
that are dedicated public roads in ecoordance with the Roads act 19095 (3s
amended] and under the control of Council, including fenced and unfenced
rogds and fenced travelling stock routes.

ii. "stock”® - includes sheep, cattls, horses, camels, gosts and pigs.
i "Travelling 5tock” - stock being driven.

. "Camped Stock - stock being agisted on stock routes and private property
including zll stock not being driven.

3. POLICY STATEMENT
i.  This policy takes its statutory authority from the Roads act 1993 and Roads
regulation 2000 (25 amended). This Policy supersedes all other policies within
Council regarding stock control on Council Roads.

i This Policy does nat alter any provision of the Rural Lands Protection Act, 1993
|35 amended).

ili.  This Policy does not alter any provision of the Rural Lands Protection Regulation,
2010 {3z amended).

. This Policy does not alter any provision of the Impounding Act, 1993 (as
amsnded).

w.  Council rezerves the right to vary any requirement of this Policy, if in its apinion,
special circumistances occur, or edditional requirements are necessary.

4, TRAVELING 5TOCK ROUTES

Grazing permits for Council Road reserves located within traveling stock routes are issved
by the MSW Local Lands Services, who provide the minimumn conditions cutlined in this
Paolicy.

All camped stock or travelling stock within the Warren Shire arez on roads must comply
with the following:

4.1. Fenced Roads Including Trawvelling Stock Routes
i.  Nostock arg to be permitted on the surface or shoulders of any road other than
for the purposes of movement from one side of the road to the other and then
only when under contral to reduce damage to roads.

ii. Stock are to be turned off roads where-ever possible to improve safety.

ili.  5tock gre to be pennad &t night.
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY

(CONTINUED)

Wi

.

wiii.

circumstances 52t out in Clause 138 of the Rural Lands Protection Act 1938 (a3
amendad) and the Rural Lands Protection Regulation 2010 (2= amended).

During periods of wet weather stock are to be kept off the surface or shoulders
of roads to reduce damage.

Stock warning signs are to be displayed in accordance with Clauses 18-24 of the
Rural Lands Protection Regulation 2013 (a5 amended).

Stock gre to be maintained within signs.
In 3ll other respects the persons in charge of stock must comply with the

provisions of the Rural Lands Protection &ct 1958 (35 amended) and the Rural
Lands Protection Regulstion 2010 (3= amended].

4,2, Unfenced Roads Incuding Travelling Stock Routes

Froperty owners must erect permanent stock waming signs at the propsriy
boundaries with separate signz delineating distances of unfenced roads.
additional stock warning signs are required for travelling stock camped near
rogds.

stock gre to be turned off roads wherever possible to improve safety.
Duringﬁr’lndi of wet weather stock are to be kept off the surface or shoulders
of roads to reduce damage.

In 3l other respects the persons in charge of stock must comply with the
provisions of the Rural Lands Protection Act 1998 (a5 amended) and the Rural
Lands Protection Regulstion 2010 (3= amended].

4.3, sign Reguirements for Stock on Roads
Council shall require the persons in charge of travelling stock to comply with the
requirements for display of stock warning signs as 32t out in clauses 18-24 of the Rural
Lands Protection Regulation 2040 (as amended).

5. NON-TRAVELING STOCK ROUTES

&l applicants for temporary grazing permits on Council roads where travelling
stock routes do not exist shall b2 directed to the relevant Local Land Services
wehich is the responsible authority for issuing of temporary grazing permits on
Council roads where travelling stock routes do not exist.

Itiz then the responsibility of the relevant Local Land Services towrits to Council
giving full details of any reguest to issue 3 temporary grazing permiton a Council
road where & travelling stock route does not exist.

The reguest is then considered by & Councll Officer under delegated authority
tzking into considerstion the following matters that will determing if the
dedicated public road is suitable for the temporary use of stock for grazing:

3} Width of road reserve

by Traffic (type and level]

) Type of proposed stock

dj Wumber of proposed stock
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY

(CONTINUED)

=) Other relevant Council Policies

fi whether the applicant is the owner of the adjacent proparty.

iw.  Council then advises the N3W Local Lands Services of itz decision and any
relevant conditions that are deemed necessary if the permit is to be issued.
Conditions may not necessarily be limited to the following but need to be

considered by the relevant Council Officer:
3] adsguate signags

g| adequate electric fencing or other suitablz fencing and the need to ensure

that the fencing is kept in proper working order

h) Mon-use of the Council controlled dedicated public road during wet

weather
i} Maximum number of proposed stocks

Ji  Limits to the length of road to be used

k] The keeping of stock off the surface of shoulder of the road except for the
purposes of movement of stock from one side of the road to the other

and only then when under control
Iy sovement of stock back to the cwner's property at night
m} Time limits
n) Lewel of supervision of the stock

o) any other metter that is deemed necessary.

W The N3W Local Lands Services considers the application in accordance with
Diwision 5, Rural Lands Protection &ct, 193E (g5 amended) and either refuses
thie application or issues & temporary grazing permit with or without conditions.

vi.  The N3W Loczl Lands Services is responsible for policing of any issued
temporary grazing permits and any relevant conditions on Council roads where
a travelling stock route does not exist and Council hereby delegates authority
to the M3W Local Lands Services to act on Council's behalf for the purpose of

controlling stock on land vested in or wnder the control of Council.

vii.  Council is to advise 35 soon as practical the MswW Local Lands Services of any

wheare a travelling stock route does not exist.

6. GRAZING ALOMNG FENCED ROADS

i.  Council would grant a permit to owners of fenced property that adjoin Council-
owned roads where mo permit has been issued a5 per Sections 4 and 5 of this

Folicy, subject to conditions for travelling and grazing of stock.

i Mo livestock to be permitted on the surface or shoulders of the road other than
for the purposzs of movement from one side of the fenced road to the other and

then only when under contral.

li.  adequatz signs having regard to the typs of animal grazing be placed on the
fenced road &t each end of the mob or herd and at appropriate distances and the
signs be those prescribed under Clauses 18-24 of the Rurzl Lands Protection

Regulations 2010 (a5 amended).

. Adeguste electric fencing having regard as to the nature of the animals be erected
to prevent znimals moving onto the fenced road or shoulders or proper

supervision of the animals be affected by the owner or person in charge.
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

w.  The animals should be moved back onto the owner's property at night.

wi.  Grazing is not permitted during periods of wet weather.
vii.  any electric fence be regularly checked to ensure that it is in proper working order.
wiil.  Council’s Ranger or staff keep regular check on the situation incleding the signs,

fencing and state of the herbage.

7. Penalties
i.  Council may recover costs incurred in repairing 3 road from the owner of stock
who unreasonably allows the stock to cause damage to 3 Council Road.

ii.  Council may issue & penalty notice against a person who unreasonably causes
damzge to & Council Road by driving animals on the Council Road.

iii. stock may be impounded by Council in accordance with the Impounding Act
1903 (as amended) where thoss stock have been abandoned, left unattended
or are trespassing.

iv.  Council may issue a penalty notice sgainst a person who lesves an animal or
animals unattended in @ public place.

w.  Stock may be impounded by an Officer of MSW Local Land Services in
accordance with the Rural Lands Protection Act 193E (35 amended) where the
stock have been abandoned, l=ft unattended or are trespassing.

Wi NSW Local Land Services rmay issue a penalty notice for a range of offences in
relation to, inter alia, unattended and abandoned stock, penning stock st might,
thie display of stock warning signs and the control of stock while on & Council
road or Travelling Stock Ressrve.

8. POLICY REVIEW

This Policy should be reviewed every 4 years or within 12 months of a2 Coundil election.
The policy may be reviewsd at any time at Council’s discretion {or if legizlative changes
oLour].
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ITEM 8 STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

WARREN

shire council

POLICY REGISTER

BRIMING DROVING OF LOOSE ANIMALS
ON SHIRE-COUNCIL ROADS

Policy adopted: 28th lanuary 1953 - Minuts No. 19.1.33

Reviewsd:

File Ref:
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY

(CONTINUED)

DOCUMENT CONTROL
Prepared/Revised Action/Amendment
Issue by and Date Description Approved By and Date
Council
1.0 First Edition Minute Mo 19.1.93
[2Eth lanuary 1893)
Z.0 Sylvester Otieng second Edition
3 March 2025
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

1. OBIECTIVE
To allow management of grazing land adjacent to fenced Council-ownedshkérs roeds 1o
thoszes landowners whose land adjoins fenced Council-ownsdshise roads.

2, POLICY STATEMENT

To grant approval under permit, subject to conditions fior travelling and grazing of stock
along any fenced Council-ownedskire Road, only by those whose lands adjoin such roads.

3. COMDITIOMS: OF PERMIT

This Policy is not to include any travelling stock under permits as issued by asrefthe Local
Land Sarvices ReraHard Pratection-Baard within the Wwarren Shire.

Mo livestock to be permitted on the surface or shoulders of the road other than for the
purposes of movement from one side of the fenced road to the other and then only when
under contral.

Adequate signs having regard to the type of animal grazing be placed on the fenced road
at each end of the mab or herd and at appropriate distances and wewewld susgestehat
the signs be those prescribed under Clauses 15-24 of the Rural Lands Protection &=t

tooEneulation 2040 (a5 amendedenditsrepulatians.

Adequate electric fencing having regards a5 to the nature of the animals be erected seas
1o prevent animals moving onto the fenced roed or shoulders or proper supervision of the
animzals be affected by the owner or person in charge.

The animzls should be moved back onto the owner's propsrty 3t night.

Erazing iz not permitted during pericds of wet weather.

any electric fence be regularly checked to ensure that it is in proper working order.
Council's Ranger or staff keep regular check on the situation including the signs, fencing
and state of the herbage.

4, CAUTIOMN

any deliberate breach of the conditions by the owner or persen in charge of the animals
will rezult in immediate cancellation of such permit. &n indemnificetion from thet person
shall be forwarded to Council forthwith.

5. POLICY REVIEW

This Policy should be reviewed every 4 years or within 12 months of a Council election.
The Policy may be reviewsd at any time at Council's discretion {or if legislative changes
oCcur].
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ITEM 8 STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

WARREN

shire council

POLICY REGISTER

ISSUE OF TEMPORARY GRAZING
PERMITS ON COUNCIL
CONTROLLED DEDICATED PUBLIC
ROADS WHERE TRAVELLING
STOCK ROUTES DO NOT EXIST

Current Policy Aadopted: 24 Movember 1804 Minute Mo, 511.11.34

Fravious Policy adopted: 2B lanuary 1993 hdinute Mo. 18.3.93 (Driving
of Loose animals on Shire Roads)

Reviewsd: 2E lanuary 1003 hinute no 10.1.9%

File Ref: R4-1E, R7-1, R7-3, F2-1
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ITEM 8 STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)
DOCUMENT CONTROL
Prepared,Revised ActionfAmendment
Issue by and Date Description Approved By and Date
Council
1.0 First Edition Minute Mo 15.3.83
(2B January 1893]
Council
2.0 second Edition Minute Mo, 511.11.94 (24
November 1994}
3.0 Third Edition

Page 148



WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

1. OBIECTIVE
To streamling all requests for permission fior landowners to temporarily graze stock on
Council controlled dedicated public roads where travelling stock routes do not exist.

2. POLICY STATEMENT
a) Legality

1. This palicy takes its statutory authority from the Rwral Lands Protection Act,
4022-19%E (35 amended). This policy supersedes all other policizs within
Council regarding the issus of ternporary grazing permits on Council controlled
dedicated public roads where travelling stock routes do not exist. It is the
Felevart-Rural-tends-Protecton-BeardLocal Land Services pot Council who is
rezponsible for the issue of temporary grazing permits on Council controlled
dedicated puklic roads where a travelling stock route does not exist.

b} Application Process
1 all applicants for temporary grazing permits on Council sesireled
dedicated-publisroads where travelling stu:u:k rowtes do not exist shall be
directed to the Local Land Services
which is the responsible Authority for issuing of temporary grazing permits

on Council essreted-dedicated-pubberoads where travelling stock routes

do not exist.

2 It is them the responsibility of the releventRuraltards Pretechon
Eaardlocal Land Services to write to Council giving full details of any request
to izsue 3 temporary grazing permit on 3 Council controlled dedicated
public road wherzs a travelling stock route doss not exist.

3. The reguest is then considersd by a Council Officer under delzgated
guthority taking into consideration the following matters that will
determine if the dedicated puklic road is suitzble for the temparary use of
stock for grazing:

1 Width of road reserve
1. Treffic (type and level]
U1 Type of proposed stock
v. Mumber of propesed siock
. Other relevant Council Policies

vl whetherthe applicant is the owner of the adjacent property.
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY

(CONTINUED)

council then advises the Local Land Services relevers—furaltands
PretecdenBeardof its decision and any relevant conditions that are
deemed necessary if the permit is to be issued. Conditions may not
niecessarily be limited to the following but need to be considered by the
relevant Council Officer:

1. Adequate signage

u. Adequate electric fencing or other suitzble fencing and the
need to ensure that the fencing is kept in proper working
order

iil. #es-wuseMon-use of the Coundl controlled dedicated public
road during wet weather

Iv. Madmum number of proposed stock
v.  Limits to the length of road to be used

vl The keeping of stock off the surface of shoulder of the road
except for the purposes of movement of stock from one side
of the road to the other and only then when under control

vil. Movement of stock back to the owner's property at night
v, Time limits

ix. Level of supervision of the stock

= Amy other matter that iz deemed necessary.

The Local Land Services relevant-RwraHands Pretecton-Board-considers
the application in acocordance with SestesS4Division 5, Rural Lands
Protection Act, 20831008 (as amended) and either refuses the
spplication or issues 3 temporary grazing permit with or without
conditions.

The Local Land Services relevert—Ruraitands—Proteckhen—Board—is
responsible for pelicing of any issusd termporary grazing permits and

any relevant conditions on Council sestrelied dediested publieroads
where a3 travelling stock route does not exist and Council hereby
delegates authorty to the Local Land Services relevastRursltands
Pretesden—Beard—to act on Council's behalf for the purposs of
controlling stock on land vested in or under the contral of Council.

Council is to advise as soon as practical the Local Land Servicesrelevant
AuraHeRdsProtectier-Baard of any concerns inregard to the uss under
temparary grazing permits of Council cestrelied dedicatad publicroads

where 3 trawelling stock route does not exist.

3. POLICY REVIEW-BERAALE
This petieyPolicy should be reviewsd every 4 years or within 12 months of 8 Council

election. The geleyPolicy may be reviewed at any time at Council's discretion (or if

legislative changes ocour).
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY

(CONTINUED)

WARREN

shire council

POLICY REGISTER

STOCK CONTROL ON COUNCIL
ECONTROLLEB-DEBICATEDPUBHEROADS

Policy adopted: 2dth Juns 199% Minute Mo. 133.5.99

Reviewsd:

File Ref: P3-3, P4-1, F2-1
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY

(CONTINUED)

DOCUMENT CONTROL

Prepared/Revised Action/Amendment
Issue L Approved By and Date
by and Date Description PP By
. Council
Glenn wWiloox . . )
1.0 First Edition Minute Mo_ 193.6.99

10th August 2020

[Z4th June 1993)

Sylvester Otienc
3 mMarch 2025

e
=]

Second Edrion
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

1. OBIECTIVE

To provide guidance to the owners /oo ntrl:-ller:-, of stock as+eon Council's requirement for
the control of stack on Council teroads and to provide minimum
requirements for the control of stock as are co I'|5Il:| ered necessary to ensure the safety of
the travelling public and o protect Council's road Aetwarkassets.

2. DEFIMITIOMS
o "Road" - includes zll sezled or unsezled rozds within the Warren Shire Area that

are dedicated public roads in accordance with the Roads Act 1993 (25 amended]
and under the control of Council, including fenced and unfenced roads and fenced

travelling stock routes.
o "Stock” - includes sheep, cattle, horses, camels, goats and pigs.

o "Travelling stock” - stock ssseatiy-Bedrabeing driven.
= “Camped Stock - stock being ggisted on stock routes and private property
including all stock not being driven.

3. POUE¥POLICY STATEMENT
a) Legality
1. This pebeyrolicy takes its statutory suthority from the Rosds aAct 1983 and

roads Regulation 2554-2000 (25 amended). This geleyPolicy supersedes zll
other policies within Council regarding stock control on Council cestraled

Begdissted-Publie-Roads.

2. This gebeyPolicy does not alter any provision of the Rural Lands Protection Act,
1oE0-1008 (35 amended).

3. This peberrolicy does not alter any provision of the Rural Lands Protection
Regulation, 23252010 (a5 amended).

4. This palisePolicy does not alter any provision of the Impounding Act, 1993 (as
amended).

5. Council reserses the right to vary any reguirement of this PeSsyPolicy, if in its
opinion, special circumstances essgfococur, or sdditional reguirements are
NECESZArY.

b) Ccamped stock and Travelling Stock on Roads
1. all camped stock or travelling stock within the Warren shirz area on roads

must camply with the following:
1.1 Fenced Roads Including Travelling stock Routes
1.1.1  Mostock gre to be permitted on the surface or shoulders of
any road other than for the purposes of movement from
one side of the roed to the other and then only when under

control to reduce damage to roads.

1.1z  stock are to be turned off roads whers-ever possible to
improwe safety.

113 stock gre to be penned at night.
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ITEM 8

STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY

(CONTINUED)

114

115

1156

117

1.1.E8

except in those circumstances set out in Clause 984384138
of the Rural Lands Protection Act £985-190E (g5 amended)
gnd the Rural Lands Protection Regulation 358852010 (as
zmended].

Dwring periods of wet weather stock are to be kept off the
surface or shoulders of roads to reduce damags.

Etock warning signs are to be displayed in accordance with
Clauses =2-86—18-24 of the Rural Lands Protection
Regulation £955- 2010 (a5 amended).

Stock are to be maintained within signs.

In all other respects the persons in charge of stock must
comply with the provisions of the Rural Lands Protection Act
20321003 (35 amended) and the Rural Lends Protection
Regulation £995- 2010 (a5 amended).

1.2 Unfenced Roads Including Travelling Stock Routes

1.2.1

122

123

1z.4

125

Froperty owners must erect permanent stock warning signs
gt the property boundaries with separate signs delineating
distances of unfenced roads.

Additional stock wamning signs are required for travelling
stock camped near roads.

Stock gre to be turned off roads whers—everwherever
possible to improve safety.

During periods of wet weather stock are to be kept off the
surface or shoulders of roads to reduce damags.

I 2l other respects the persons in charge of stock must
comply with the provisions of the Rural Lands Protection Act
20321083 (35 amended) and the Rural Lands Protection
Regulation £955- 2010 (25 amended).

c] Sign Reguirements for Stock on Roads

Council shall require the persons in charge of travelling stock to comply with the
requirements for display of stock warning signs as s2t out in clauses 82-86818-24 of the
Rural Lands Protection Regulation £225-2010 (35 amended).

d] Penalties

1. Council may recover costs incurred in repaining 2 read from the owner of stock
wha unrezsonably allows the stock to cause damage to 3 Council cesteabed
Bedested MebleRoad.

2. Council may issue a penalty notice against & person who unreasonably causes
damage to & Council Sartralled Bedieated reblie Road by driving animals on
the council fartrated-BedicatedPublic Road.
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STOCK CONTROL ON COUNCIL ROAD RESERVES POLICY (CONTINUED)

3. Stock may b impounded by Council im accordance with the Impounding Act
1903 (as amended) where those stock have been abandoned, left unattended
or 3re trespassing.

4. Council may issue 3 penalty notice against a person who leaves an animal or
animals unattended in a public place.

5. Stock may be impounded by an Officer of aBaard-Local Land Services Rurst
terdsPrptestianin accordance with the Rural Lands Protection Act 1998 (as
amended) whers the stock have been abandoned, left unattended or are
trespassing.

6. &-Llocal Land Services RueratHeRdsPretecion BoareHmay issue a penalty notice
for 2 range of offences in relation to, inter slia, unattended and abandoned
stock, penning stock at night, the display of stock warning signs and the
control of stock while on @ Council Sestrelled SedisatedPublie—Road or
Travelling stock Reserve.

4. POLICY REVIEW BEFAES

Mil- This pelicyPolicy should be reviewed ewvery 4 years or within 12 months of a Coundcil
alection. The pefeyPolicy may be reviewed at any time at Council's discretion {or if
ezislative changes ooour]
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ITEM9 STOCK GRIDS AND PUBLIC GATES POLICY (R2-1)

RECOMMENDATION that:

1. The Stock Grids and Public Gates Policy detailed within the report, be placed on public
exhibition for a minimum of 28 days; and

2. Subject to no adverse submissions being received, the Stock Grids and Public Gates Policy as
amended be adopted.

PURPOSE
To advise Council that the Stock Grids and Public Gates Policy requires to be adopted, as per
Section 165(4) and 161 of the Local Government Act.

BACKGROUND

The proposed Stock Grids and Public Gates Policy replaces the Stock Grid Policy which is
automatically revoked at the expiration of 12 months after the election, as per Section 165 (4) of
the Local Government Act 1993.

REPORT

The Stock Grids and Public Gates Policy will assist in the administration, management and
maintenance of the stock grids and public gates on Council’s road reserves within the Warren
Shire Council Local Government Area. It provides effective guidelines that will assist in ensuring
the objective functions of stock grids and public gates are carried out in accordance with statute
and common law, regulation and national standards. The Policy is required under Section 158 of
the Local Government Act.

Attached is a copy of the amended Policy. There are major changes proposed in the revised
Policy. Among these are the following.

e Thetitle has been changed from Stock Grids Policy to Stock Grids and Public Gates Policy
e Item 1- The “aim” of the Policy has been rewritten.
e Item 2 - The “Objective” of the Policy has been rewritten.
e |temda-—
0 The value of Public Liability Insurance has changed from $10m to $20m.
0 Requirement that the public liability certificate of currency to be submitted to
Council rather than “sighted”
e Item 4b - Condition of grid description has been enhanced.
e Item 4d - A section on Grid Replacement has been introduced.
e Item 5 - A new section on New Grids has been introduced; citing Councils preferred
position, and condition for new grid installation.
e Item 5b - A clause of gates has been inserted.
e Item 5c - Stock grid width has been changed to 8m.
e Item 5d - Standard of grid is required to be of highway standard.
e [tem 6 - A section on enforcement had been introduced.
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Before adopting a new Stock Grids and Public Gates Policy, Council must give public notice of the
intention to adopt the Policy and allow for 28 days for the making of public submissions. Before
adopting the Policy, Council must consider any submissions and make any appropriate changes to
the Draft Policy.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS

Local Government Act 1993 and Regulations
Roads Act 1993

Rural Lands Protection Act 1998

Rural Lands Protection Regulation 2010

RISK IMPLICATIONS

Warren Shire Council’s Stock Grids Policy is automatically revoked at the expiration of 12 months
after the election, as per Section 165 (4) of the Local Government Act 1993. Therefore, it is a legal
requirement that the Policy is adopted to ensure that Council is complying with the Local
Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION
Consultation shall be undertaken during the 28-day public exhibition period.

OPTIONS
Council has the option of adopting the draft Policy or adopting the existing Policy with minor
amendments.

CONCLUSION

The Stock Grids and Public Gates Policy should be adopted as it provides effective guidelines that
will assist in ensuring the objective functions of the stock grids and public gates are carried out in
accordance with statute and common law, regulation and national standards.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
3.1.1 Ensure that the road network is maintained to an acceptable community standard

5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Stock Grids and Public Gates Policy

Page 157



WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM9 STOCK GRIDS AND PUBLIC GATES POLICY (CONTINUED)

WARREN

shire council

POLICY REGISTER

STOCK GRIDS & PUBLIC GATES

Policy adopted: 26™ February 1208 Minute Mo, B2 2.98
Reviewsd: 27" August 1803 Minute No. 283.8.88
File Ref: 2813/82, R2-1
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STOCK GRIDS AND PUBLIC GATES POLICY (CONTINUED)

DOCUMENT CONTROL

Prepared/Revisad Action/amendment
ssue by and Date Description Al oLt
Council
1.0 First Editicn finute Mo, 82.2.98

[26" February 1998)

Council
2.0 second Edition Minute Mo. 3.1.00

[2B" January 1590)

Third Edition
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ITEM9 STOCK GRIDS AND PUBLIC GATES POLICY

(CONTINUED)

1. AIM

To _prohibit the installation of new gates amd grids on public roads and promote the

rermoval of existing ones.

2. DBIECTIVE

To allow approval of the installation of stock grids or remowal of stock grids on

public roads wnder Council's care and control with least possible delay.
To establish 3 systematic approach for the approval, inspections, maintenance of

public gates and grids.
To minimize the risk of litigation fior both landowners and the Council associated

2.

ST

wiith public gates and grids.

3. POLICY STATEMENT

Delegated Authority

Council has provided the General Manager with the delegated suthority to spprove
the installation of stock grids ar removal of stock grids on public roads under Council's
care and control in accordance with this Policy and pursuant to Division 2, Roads Act,
15353 as amended and Rozsds (Gensral) Regulation, $2042000, 25 amended.

4. EMISTING GRIDS

B-a| Public Lizbility Insurance
o

An owner of & stock grid on & public road under Council's care and control must
provide at least $+820,000,000.00 public liakility insurance covering the stock
grid.

gvidence of holding the appropriate public liability insurance cowverage as
avidenced by the premivm—receiptcertificate of currency must be sighted
Bysubmitted to a Councl Officer re—later—than 2Eth—Febraary—in—sach

yesFannually, within one month of insurance getegrolicy renewal.

Failurs to provids the appropriate public liakility insurance coverage will resultin
the stock grid being removed and restoration of the road zll &t the cost of the
landowner.

&b Condition of Stock Grids
o

The owner of 3 stock grid must ensure that it is maintained in peed-structurally
sound condition, clear of vegetation and =il gt all times all at the owner's cost to
the zatisfaction of Council.

The owner is respansible for maintaining all warning signs and grid approaches in

a safe and functional condition.
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ITEM9

STOCK GRIDS AND PUBLIC GATES POLICY

(CONTINUED)

.

Upon notification by Council of required repairs on a stock grid the owner of the
stock grid will hawe ninety [90] days to undertaks the required work to ensure the
stock grid is in a condition that is satisfactory to Council.

v, Failure of the owner of a stock grid to undertake all necessary works to ensure

B

the stock grid is in good condition that iz satisfactory to Council will necessitate
the removal of the stock grid and restorstion of the road by Council zll at the
owner's cost.

e made to contact the relevant landowner advising of the need for works to be
undartaken. If the landowner is unzble to undertake the necessary repair works
as @ matter of wrgency his permission will be sought for Council to undertake
immedizte repairs at the owner's full cost.

In the event of failure to contact the landowner or appropriste action being
undertaken by the landownsr emergency repairs will be undertaken by Council
at full cost to the landowner.

dh) Stock Grid Remowval

i

Zii.

ECTIN

Following agreement in writing with a landowner Council will remaowve an sxisting
stock grid and restore the road at no cost to the landowner.

The number of stock grids remowed per year at Council's cost is limited to the
total cost of all required works including road restoration to the maximum
amount of 5388800020 000 per annum.

Removal of stock grids at Council's cost are to be prioritised by the date of
finalisation of the agreement with the lerdewserlandowner.

4w The removed stock grid will remain the property of the landowner however the

landowner must agree in writing before removal of the stock grid by Council that
it iz understood that Council will take as much care 2= possible with the stock grid
componsnts and structure when removing the stock grid components and
structure howewer Council ssa—metannot be held responsible for the final
condition of the stock grid components and structure after removal.

d) Grid Replacement
Any existing grid that requires replacement will be trested as a new grid, and

gll provisions outfined in Part 5% of this policy shall apply.

5. MEW GRIDS

a] Preferred Position

Council's preferred position is the eventual removal of all stock grids from roads under

Council's care and control and the fencing of the relevant road reserve.
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STOCK GRIDS AND PUBLIC GATES POLICY

(CONTINUED)

#|b]  Conditions of Stock Grid Installation
Mew grids will only be approved if deemed necessary to manage biosecurity risks, as

advised by relevant authorities.

Approval of the erection of stock grids on public roads under Council’s care and control
iz zubject to agreement of the landowners to the following conditions:

iv.

Approval is subject to the provisions of Division 2, Roads Act, 1993 as amended
and Rosds (Generzl] Regulation, 25042000 togsther with allowing the
installation of stock grids on feresl=esience lines other than boundary
ferechnesfence lines. The applicant must show that fencing the road is not viahle
alternative to the installation of 3 grid.

The person erecting the stock grid shall do so strictly in accordance with the
specifications and plan approved by the Council and the work shall be subject to
the approval of the Divisional Manager Enginesring Services.

The stock grid shall bz erected in the centre of the road formation or in any case
where no formation is in existence the stock grid shall be erected in 3 suitable
position approved by the Divizional Manager Engingering Services.

The public gate in connection with which the stock grid is erected shall be placed
within the width of the dedicated road at sgistzRree a5 2515 metres from the
stock grid or at a-Sisteses—af 55 metres clear of the road table drain. The gate
and approaches must be maintzined in accordance with conditions of approval
for erection of public gates. The gate shall be a doubls gate not less than 2228
metres in width.

Mew gates that are not associated with stock grids are not permitted on formed

Wi

Vil

Wil

public roads. Existing public gates are excepted.

The approved dimensions for stock grids on all dedicated public roads shall be in
aocordance with Clause F of this Palicy. In no drcumstances shall stock grids be
erected at 3 height exceeding 1 metre sbove the natural ground level unless the
road formation exceeds 3 height of 1 metre sbove natural ground level

The road and approaches to the stock grid shall be maintained by the landowner
all &t the landowner's cost to the satisfaction of Council for & distance of 2o
metres on each side of the stock grid, and in the case of an elevated stock grid
the approaches shall be so constructed and maintained so that 3 gradient of not
less than 1 in 50 is achieved.

signz bearing the word "Erid" and conforming to the M3W Roads and Traffic
Authority Signs and Markings Code shall be erected in 2n approved location, not
les= than 60 metres and not more than 288-110metres on 23ch side of the stock
grid depending on the speed limit of the rosd and such signs shall be properly
Galvanised posts 1o that the top of the sign is 1.5 metres above the czntreline
lewel of the road.

. allfender posts and guard rails are 1o be painted white. Stock grid width markers

are to be installed in accordance with the drawings.
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STOCK GRIDS AND PUBLIC GATES POLICY (CONTINUED)

% The owner of the stock grid or his successor in title shall 2t his own expenss, keep
the stock grid and notice boards in a stete of repair and condition satisfactory to
the Council and shall, at the like expense, effect such repairs to the stock grid and
notice boards a5 the Council may from time to time direct. Failure to carry out
the said repairs within ninsty (20) days of the notice by Councl will necessitate
Council remaving the stock grid in accordance with Clause C of this Policy.

zi. _The owner of the stock grid shall be lizble for any damage sustained by reason of

the stock grid being deficient to the erection, maintenance or repair of the stock
grid or notice boards, or in carrying out of any provision of this Policy.

«@ii. The owner of the stock grid is reguired to carry Public Liability Insurance coverage

in accordance with Clause 111 [-a) of this Policy.

] stock Grid Width

i._For Shire—fesdsany road the width of new stock grids to be installed is to be

minimum 2-&&88 metres_ on Arterizl and Regional Roads, and 6m on other roads.

ii. For5tate Roads the landowner is to be directed to the Roads and Traffic Authority

for their consent on stock grid installation.

ed]standard of Stock Grid
The standard of stock grid for installation on public roads under Council care and
contral is to be heavy duty and to the current standard provided by the Roads and
Traffic Authority fior stock grids on Classified Roads 3z amended. The grid must meet
BishwayTransport for MSW standards and be designed to sccommodate 3 live

lozding eguivalent to SE1G00.

6. EMFORCEMENT

Mon-compliance with this Policy will result in the following actions by the Council:

i. _The Council will issue the owner 3 written notice, granting three months to
comply.

ii._If the mon-compliance is not resolved within the specified timeframe, the
Council will remove the grid and assodated fistures at the owner's expenss.

7. FOLICY REVIEW

This peteyPolicy should be reviewsd ewery 4 years or within 12 months of a3 Council
glection. The pefisyPolicy may be reviewed at any time at Council's discretiom {or if

legis|ative changes ooour).
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ITEM 10 RURAL VEHICULAR ACCESS POLICY (R4-21)

RECOMMENDATION that:

1. The Rural Vehicular Access Policy detailed within the report, be placed on public exhibition
for a minimum of 28 days; and

2. Subject to no adverse submissions being received, the Rural Vehicular Access Policy as
amended be adopted.

PURPOSE
To advise Council that the Rural Vehicular Access Policy requires to be adopted, as per Section
165(4) and 161 of the Local Government Act.

BACKGROUND

The Rural Vehicular Access Policy replaces the existing Policy which is automatically revoked at
the expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993.

The existing Policy was reviewed by the Roads Committee on 8™ April 2025 and changes are
presented in the attached tracked Policy, changes in red.

REPORT

The Rural Vehicular Access Policy will assist in the administration, management and maintenance
of the rural accesses on Council’s roads within the Warren Shire Council Local Government Area.
It provides effective guidelines that will assist in ensuring the objective functions of rural vehicular
accesses are carried out in accordance with statute and common law, regulation and national
standards. The Policy is required under Section 158 of the Local Government Act.

The major changes to the existing Policy are in Section 1.4.2 where the minimum standards for
the drainage pipe/culvert within a rural vehicular access have been amended. The same changes
have been mirrored in the drawings Plan No 858, Sheets 1 of 2 and 2 of 2.

Before adopting a new Rural Vehicular Access Policy, Council must give public notice of the
intention to adopt the Policy and allow for 28 days for the making of public submissions. Before
adopting the Policy, Council must consider any submissions and make any appropriate changes to
the Draft Policy.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
Local Government Act 1993 and Regulations
Roads Act 1993
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ITEM 10 RURAL VEHICULAR ACCESS POLICY (CONTINUED)

RISK IMPLICATIONS

The existing Policy is automatically revoked at the expiration of 12 months after the election, as
per Section 165 (4) of the Local Government Act 1993. Therefore, it is a legal requirement that
the Policy is adopted to ensure that Council is complying with the Local Government Act 1993 and
Regulations.

STAKEHOLDER CONSULTATION
Consultation shall be undertaken during the 28-day public exhibition period.

OPTIONS
Council has the option of adopting the Policy or adopting the existing Policy with only minor
amendments.

CONCLUSION

The Rural Vehicular Access Policy should be adopted as it provides effective guidelines that will
assist in ensuring the objective functions of the rural vehicular accesses are carried out in
accordance with statute and common law, regulation and national standards.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
3.1.1 Ensure that the road network is maintained to an acceptable community standard
5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Rural Vehicular Access Policy
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Wx’lrJREN

shire council

POLICY REGISTER

RURAL VEHICULAR ACCESS

Policy adopted: 28" lanuary 1999 Minute Mo, 7.1.99

Reviewsd:

File Ref: R4-21
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RURAL VEHICULAR ACCESS POLICY

(CONTINUED)

DOCUMENT CONTROL

Prepared/Revised

Action/ amendment

Is5ue . approved By and Date
by and Date Description PP By
Council
1.0 First Edition IMinute No. 7.1.95
[2E" January 1580)
2.0 sylvester Otiena, s=cond Edition
27" February 2025
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RURAL VEHICULAR ACCESS POLICY

(CONTINUED)

1. OBJECTIVE
To clarify the relative responsibilities of the provision 2nd maintenznce of rural vehicular

accesses and to ensure the safety and accessikility of residents when entering or sxiting
propertiss on rural public roads within the Warren Shire Council Arsa.

2., DEFINITIOMN
& rural wehicular access is the ares of access road from the public road shoulder to the
adgs of the public road reserve or property boundary whichevar is the lesser.

3. POLICY STATEMENT
a) Legality

i

This pedisyPolicy takes its statutory authorty from the Roads Act 1933 and
Rogds Regulation £294-2000 (a5 amendad). This gebspPolicy supersedes all
other policies within Council regarding rural vehicular accesses. All works
carried out shall be subject to Transport for NEW [TINSW) Resdsard-Fraffie
Etharia- R minimum standards for sight distance and in accordance with
any other Council standards that may be enforced from time to time.

b) oOwner's Responsibility

1

all rural properties must hawe legal access for vehicles in accordance with
Council's minimum standard reguirements. The propsry owner is
rezponsible for the maintenance of the rural vehicular access from the public
rozd shoulder to the edge of the public road ressrve or property boundary
whichever is the lesser.

The location of rural wehicular accesses and proposal to construct same must
be approved by the Dnisional Manager Enginsering Services and approval
must be issuad prior 1o any works being carried out. Failure to satisfy these
requirements may result in Council removing the werk or performing
remedial action to legalise the rural wehicular access with all costs being
recovered from the owner of the property.

all rurzl wehicular accesses must be maintained to a satisfactory standard
which involees ensuring that the water from the rural vehicular access is
directed into road table/side drains and not onto the road pavement and that
the drainage is kept clear of vegetation and rubbizh and is large enough to
take the water from a reinfzll event equivalent to 20% Annual Exceedance

Probability [AEP). fivetstpe =

all maintenance and construction for 3 rural vehicular access shall be the
responsibility of the property owner and shall be &t their cost.

all rural wehicular accesses shell be reguired to comply with the standard set
out in the Palicy.

c] the application process

1.

& person wishing to construct a rurgl wehicular access shall be required to give
Council @ minimum two [2) weeks—heteowesks” notice in writing of the
proposed work.

Work esr-setcannot commence until approval for construction of the rural
wehicular access has besn given.

Page 168



WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 10

RURAL VEHICULAR ACCESS POLICY

(CONTINUED)

10

11.

1z

Prigr to the issuing of approval for construction of the rural wehicular access
an Officer of the Engineering Services Department shall carry out & site
inspection of the proposed works and shall determing the suitability of the
site for 3 rural vehicular access.

The relevant engineering requirerments such as sight distance, the grade or
slope of the land and access on to the public roed, and the
eredabisbyerodibility of the soil in the area shall be considered in the
suitability of the site for the rural vehicular access. Minimum standards for
these izsues are indicated in Section D - Standard of Waork.

Following a satisfactory site inspection approval for construction of a rural
vehicular access together with any conditions will b= issued in writing by
Council to the applicant and will be valid for the property described therson
for @ pericd of twehee (12) months with the applicant being responsible for
gll works being carried out. If works are not completed within a period of
twelve (12) months the applicant or property owner must re-apply for
approval for construction of & rural wehicular access.

spproval must be issued for each individuzl reral wehicular accsss.

At present Council will not charge & fee for approval to construct 2 rural
vehicular access.

Council may charge a maintenance bond up to the valus of the estimated cost
of construction by Council of the Rural viehicular Access as determined by the
Divizionzl Manager Enginesring Services 3s & guarsnise agsinst poor
workmanship and substandard reinstatement.

Approval for construction of the rural vehicular access or & copy of the
period. & copy must be preduced for inspection if requested by an Officer of
the Council and if this ess—=etcannot be done 3 stop works arder may be
issued and the work will cease until the approval is produced or until the rural
vehicular access is legalised through the normal 2pplication Process.

If the rural vehicular access essretcannot be constructed in accordance with
this Policy at the location and the work has commenced the job shall be
reinstated to its arigingl condition at the cost of the property owner. Any
wiorks required to be done by Council in such a case will be recoverable from
the owner of the property.

afrer the works have been completed the zpplicant shall apply in writing for
g finalinspection which will b= carried cut within two (2] weeks of notification
by am Officer of Council. If the works are deemed satisfactory in accordance
with this Policy, the maintenance bond if charged will be refunded to the
gpplicant during the next chegue run after the inspaction.

If it is found that works have been carried out in an unsatisfactory nature or
below Council's minimum standard, the applicant will be notified in writing
and will be given one (1) month from date of notice to rectify the works. I
works are not rectified to the sstisfaction of the Divisional Panager
Engineering Services within this period, Council will undertake to carry out
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ITEM 10

RURAL VEHICULAR ACCESS POLICY (CONTINUED)

remedial works for which the applicant or owner of the property will be liable.
The cost of such works shall be deducted from the value of the maintenance

shall ke charged to the applicant or property owner.

13. If a3 pre-existing rurzl vehicular acces: is deemed to be unsatisfactory, the
property owner will be notified in writing and will be given one {1} month from
date of notice to rectify the rural vehicular access. If the rural wehicular access
is not rectified to the satisfaction of the Divisional Manager Enginesring Services
within this period, Council will undertake to carry out remedial works for which
the applicant or owner of the properiy will be lisble.

14, Applicants may reguest Council to carry owt works in the construction of 3 rural
vehicular acoess to their property. Works will be undertaken 2= 3 private work
and subject to Council's own works programme. There will be no reguirement
under these circumstances for the payment of @ maintenance bond for the
works being undertaken by Council.

15.  On the completion of any rural wehicular access constructed by Couwncil or
others the applicant or owner of the property shall become the person
responsible for the maintenance of the rural vehicular access from the public
road shoulder to the property boundary or public road reserve whichever is the
lesser.

15. wWherz 3 public road is being reconstructed or constructed to bitumen seal
standard by Council, Council will provide reconstructed rural vehicular accesses
to the standard in this Policy at locations of existing rural wehicular accesses st
no cost to the owner of the property.

d) standard of Work
1. Toenswre the safety of vehicles entering and exiting 3 rural property,
minimum standards have been =t which must be satisfied prior to the
granting of approval to construct 2 rural wehicular access. These are as fiollow:

11 sight Distance
Sight distance for vehicles both entering and lzaving 3 rural vehicular
sroess shall be that distance necessary for the design speed of the public

rozd in that location.

sight distances based on the Austroads "Guide to Road Design Part 3

approach speed Desirable {m) #ecepiable{m) | Abzolute Minimum {m)
&0 kmy/'h 1£056 FETS E5 56
gD km/h 2B5103 S 5 33
100 km/h EBB165 =z 78141
110 kmyh 500153 200 210165

1.2 Gradient of Access

The maximum grade sllowable for & rural wehicular access iz 1 in &
116.5%). s = B8 % ) The Access must
be sealed if the rural wehicular access services 2 sealed public roed. This
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(CONTINUED)

13

14

15

iz designad to stop erosion of the driveway onto the public road and
ansures that the rural wshicular access is maintained in all weathear.

Erosion Controls

In the design and placement of rural wehicular accesses consideration
must ke given to the eredabissrerodibility of the soil types. Im 2 situation
wihere erosion is likely to ocour in the table/zide drains or on the rural
vehicular access itself, attention must be paid to the provizsion of suitable
protection devices and careful design. A standard sedimentation control
plan will be included i the rural vehicular access is likely to causs erosion.

Rural wehicular Access with Drainage Pipes/ Culverts

1.431 Al rurzl wehicular access will require draingge pipes/cublverts in
scoordance with Council's Standard Drawing WooBSES1 (as
amended) except whers the rural wehicular access is on the crest
of & hill or on & downward slope from the public road or where
the public road drains inte shallow grassed takle/side drains.

1.42 The minimum standard for the drainage pipe/oulvert within a
rural wehicular access shall be as follows:

- Minimum diameter pipe 288-450 mm;

= Class 3 reinforced concrete or fibre reinforced concrete
pipes or eguivalent stesl pipes or eguivalent box culverts
with concrete headwalls either precast or cast jngjiy,on both
ends;

- binimum width 2322 metres;

. Minirmum two (2} guideposts to be installad;

= kdinimum of £58-300 mm thick cover of guality pavement
approwved by the Divisional Manzger Engineering 3ervices;
= on sealed roads the rural vehicular access shall hawe a

minimum of :210 metre seal extension past the public road
seal edge to ensure no edge break at the rural vehicular
BLOESE.

1.43 Tablefside drains on the public road where they exist zhall be
directed down both sides of the rural wehicular access and shall be
designed to ensure that no blockage, erosion or scour oocurs and
scour protection must be provided by the applicant or property
owmner if this is 3 concern.

Rural vehicular Access without Drainage Fipes/Culverts

1.5.1 Rural wehicular access without drainage pipes/oubeerts zhall be
permitted in the following situations:
. on the crast of & hill;
= whers rural vehicular accesses slope downwards from
the public road pavement towards the propsrty
- where the public road drzins into shallow grassed
takble/side drains.
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152

153

154

Rural vehicular access without drainage pipes/cubverts must be
approved by the Divisionz| Manager Enginesring Services.

All rural vehicular access without drainage pipes/oulverts are to be
constructed in accordance with Council’s Standard Drawing
Mo.852/2 (as amended) and shall take off from the shoulder of the
pukblic roed and shall b= designed to ensure that & standard wehicle
does not bottom out when entering or exiting the rural vehicular
acress and shell have a minimum depth of 150 mm compacted
guality pavement through the public road takle/side drain to the
zatisfaction of the Divisional Manager Enginsering Services.

Table/side drains on the public road where they exist shall be
directed down both sides of the rural vehicular access and shall be
designed to ensure that no blockage, erosion or scour oocurs and
sCour protection must be provided by the applicant or property
owner if this is 3 concern.

4, POLICY REVIEW-BETFAIS

-

This pelisyPolicy should be reviewed every 4 years or within 12 months of a Council

glection. The gedeyPolicy may be reviewed at any time at Council's discretion or if

egislative changes ooour]
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ITEM 10

RURAL VEHICULAR ACCESS POLICY

(CONTINUED)

PROPOSED NEW PLAN

4m wide Quslity Pavement 100m thick
sealed or at least over the culvert if the
accass serves a sealed tracked road.

Property Boundsary Alignment or B
Road Reserve whichever is less.

Table Drain

’
o — - —

;—7—%@7/// 4%,

Gate Sm

NOTES

1. Gate 1o be lccated 40m minimum from road shouders unless
directed otherwise by the Daasional Manager
Engineering Services

2_Minimum @450mm R.C. Pipe or equivalent box
culvert 10 be located 5Sm minimum from edge of
Pavement

5. Splays at ends of shoulder widenings are to be
provided Lo suill sile condilions

4_Location of culvert dependent on truck type if

\ available

S S

Minimum 8m Class 3 R.C. Pipe (min, @450mm)
or | quivalent Steel Pipe or L quivalent 1.0 lox
Culvert or rated fgge pipe and Concrete
Headwalls with Guideposts instalied.

Table Drain

////// //%

/
Z

Variable Wndfh Bitumen Sealed or Unsealed Pavement

-

3m Wide x 30m /

Quality Pavement Shoulder 200mm Thick
with seal if the Jccess serves a sealed

PLAN

oid. SCALE 1:250
DESIGNED DRAWN CHECKED WARREN SHIRE COUNCIL Ry
o
- APwRgheD RURAL PROPERTY VEHICULAR TR
- o ACCESS - CULVERT DRAINAGE 858 |
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ITEM 10

RURAL VEHICULAR ACCESS POLICY (CONTINUED)
Warren Shire Coundl — Rural Vehicular Access
PROPOSED NEW PLAN NOTES

4m Wide Quality Pavement 100mm Thick
Sealed if the access served a sealed road.

/

/
ndary Aligaenent or
__Pood Reserve whicheve is lass /
3m Wide x 30m Quakity Pavement
Shoulder 200mm Thick with seal if
the access serves a sealed road.

Proparty Bou

im _]

-

e O

Y

1. Gate to be located 40m minimum from bitumen
Sealed shoulder or road shoulder unless directed
otherwise by the Divisicnal Manager Engineering
Services.

2. Splays at ends of shoulder widenings are to be
provided to suit site conditions.

Variable Width Bitumen Secled or Unsecled Pavement

PLAN
SCALL 1:500
rt ¢ road
property edge of i shoulder
ate boundary fobgledrcin tabledrain
g9
\
ra
e
minimum 100mm }4\\“
thick pavement R — r/
thick pavement |
LONGSECTION |
NTS
DESIGNED DRAWN CHECKED WARREN SHIRE COUNCIL ngfETz
R. Wil
25.”;2” APPROVED RURAL PROPERTY VEHICLE ACCESS PLAN No.
ACAD FIES ENTRANCE.DWG NO CULVERT 858
I2\Polcies and Procedures - File P13\Pol 'CIES'-C.J'(EHU‘! Adopted\Rural Vehicular Access - February 2025.docx Fﬂage 2
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ITEM 11 URBAN VEHICULAR ACCESS POLICY (R4-21)

RECOMMENDATION that:

The Urban Vehicular Access Policy be adopted, with minor amendments.

PURPOSE
To advise Council that the Urban Vehicular Access Policy requires to be adopted, as per Section
165(4) and 161 of the Local Government Act.

BACKGROUND

The Urban Vehicular Access Policy replaces the existing policy which is automatically revoked at
the expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993.

The existing Policy was reviewed by the Roads Committee on 8™ April 2025 and changes are
presented in the attached tracked Policy.

REPORT

The Urban Vehicular Access Policy will assist in the administration, management and maintenance
of the urban accesses on Council’s roads within the Warren Shire Council Local Government Area.
It provides effective guidelines that will assist in ensuring the objective functions of urban
vehicular accesses are carried out in accordance with statute and common law, regulation and
national standards. The Policy is required under Section 158 of the Local Government Act.

Only minor changes to the existing Policy are proposed. Therefore, no further consultation is
required.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
Local Government Act 1993 and Regulations
Roads Act 1993

RISK IMPLICATIONS

The existing Policy is automatically revoked at the expiration of 12 months after the election, as
per Section 165 (4) of the Local Government Act 1993. Therefore, it is a legal requirement that
the Policy is adopted to ensure that Council is complying with the Local Government Act 1993 and
Regulations.

STAKEHOLDER CONSULTATION
Nil
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ITEM 11 URBAN VEHICULAR ACCESS POLICY (CONTINUED)

OPTIONS
Council has the option of adopting the Policy or adopting the existing Policy with no amendments.

CONCLUSION

The Urban Vehicular Access Policy should be adopted as it provides effective guidelines that will
assist in ensuring the objective functions of the urban vehicular accesses are carried out in
accordance with statute and common law, regulation and national standards.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
3.1.1 Ensure that the road network is maintained to an acceptable community standard

5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Urban Vehicular Access Policy
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ITEM 11 URBAN VEHICULAR ACCESS POLICY (CONTINUED)

WARREN |

shire council

POLICY REGISTER

URBAN VEHICULAR ACCESS

Policy adoptad: 24™ June 1983 Minute No. 267.6.33
Reviewsd: 28" Jamuary 1993 Minute Mo. 6.1.9%
File Ref: R4-71
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ITEM 11 URBAN VEHICULAR ACCESS POLICY (CONTINUED)
DOCUMENT CONTROL
Prepared/Revised Action/amendment
Issue by and Date DesCription Approved By and Date

Council

1.0 First Editicn Minute Mo, 267.6.53
(24" June 1893)
Council

2.0 Sacond Edition Minute Mo. 5.1.90
[2BM January 1590)

3.0 Sylvester Ofienc, Third Edition

27" February 2025
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ITEM 11 URBAN VEHICULAR ACCESS POLICY (CONTINUED)

1. OBJIECTIVE
To clarify the relative responsibilities for the provision and mainteznance of urban vehicular
accesses and to ensure the safety and accessibility of residents when entering or exiting
properties on urban public roads within the Warren Shire Council Area.

2. DEFINITIOMN
&m urban vehicular access is the area of access road from the property boundary to the public
road shoulder or kerb and gutter layback where applicable, fele. driveway.

3. POLICY STATEMENT
a. Legality

1. Thiz getsyPolicy takes its statutory authority from the Roads Act, 1003
gnd Roads Regulation, £204-2000{as amended). This policy supersedes
&ll other palicies within Council regarding urban wehic ular gcozsses. All
works carried out shall be subject = =
A A Transport fior MSW [TFNESW] minimum stnndards for sight dlsta nce
gnd in accordance with amy other Council standards that may be
enforced from time to time.

b. Owner's Responsibility

1. allurban properties must have legal sccess for vehicles in accordance with
Council's minimum standard requirements. The property ownsr is
responsible for the maintenance of the urban vehicular access from the
property fence ling or property bouwndary to the public rosd shoulder ar
kerb and gutter layback where applicable.

2. The location of urban vehicular accesses and propeosal to construct same
must be approved by the Divisional Manager Engineering Services and
spproval must e issued prior to any works being carried out. Failure to
satisfy these reguirements may result in Council removing the work ar
performing remedial action to legzlise the urban vehicular access with all
costs being recoverad from the owner of the property.

3. Al urbam vehicular accesses must be maintained to a3 satisfactory
standard which irvolves ensuring that the surface does not cause a trip
hazard or impediment to safe use of the footpath and road verge for
pedestrian or other traffic nor an impediment to drainage of the public
road as determined by the Manager Engingering services.

4. All maintenance for an urban vehicular access shall be the responsibility
of the property owner and shall be at their cost.

5. Al urban wehicular sccesses shall be reguired to comply with the
standard set out in the Policy.
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ITEM 11 URBAN VEHICULAR ACCESS POLICY (CONTINUED)

1. OBIECTIVE
To clarify the relstive responsibilities for the provision and maintenance of wurban vehicular
accesses and to ensure the safety and accessibility of residents when entering or exiting
properties on urban public roads within the Warren Shire Council Area.

2. DEFINITION

Am urban wehicular access is the area of access roed from the property boundary to the public
road shoulder or kerb and gutter layback where applicable, t2ie. driveway.

3. POLICY STATEMENT
a. Legality

1. This getespaolicy takes its statutory authority from the Roads ace, 1003
gnd Roads Regulation, £204-2000(as amended). This policy supersedas
gll other palicies within Council regarding urban vehicular accesses. all
works carried out shall be subject se—Reads e
A Transport fior MW [TFNSW] minimum standards for sight distance
gnd in accordance with any other Council standards that may be
enforced from time to time.

b. Owner's Responsibility

1. allurban properties must have legal access for vehicles in accordance with
Council's minimum standzsrd requirements. The property ownsr is
responsible for the maintenance of the urban vehicular access from the
property fence line or property boundary to the public rosd shoulder ar
kerb and gutter layback where applicable.

2. The location of wrban vehicular accesses and proposal to construct same
must be approved by the Divisionzl BManager Engineering Sarvices and
approval must be issued prior to any works being carried out. Failure to
satisfy these reguirements may result in Council removing the work or
perfarming remedial action to legalis2 the urban vehicular access with all
costs being recoverad from the owner of the property.

3. All wrbam wvehicular accesses must be maintained to 3 satisfactory
standard which involves ensuring that the surface does not cause a trip
hazard or impediment to safe use of the footpath and road werge for
pedestrian or other traffic nor an impediment to drainage of the public
road as determined by the Manager Engineering Sarvices.

4. All maintenance for an urban vehicular access shall b= the responsibility
of the property owner and shall be at their cost.

5. All urban wehicular accesses shall be reguired to comply with the
standard set out in the Policy.
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ITEM 11

URBAN

VEHICULAR ACCESS POLICY (CONTINUED)

3. approval for construction of the urban wehicular access or & copy of the

10

11.

12,

13.

14

15.

approval is to be held-er-thejeb-sieatab-smesalways held on the job site
during the construction pericd. A copy must be produced for inspection if
requested by an Officer of the Council and if this cannot be dons & stop
wiorks order may be issued and the work will cegse until the approval is
produced or until the wrban vehicular access is legalised through the normal
Application Process.

. If the wrban vehicular access cannot be constructed in accordance with this
Policy at the location and the work has commenced the job shall be reinstated
to its original condition at the cost of the property owner. Any works required
to be done by Council in such 3 case will b2 recoverable from the owner of the
property.

After the works have been completed the applicant shall apply in writing for
3 final inspection which will be carried out within twao (2) weeks of notification
by an Officer of Council. If the works are deemed satisfactory in accordance
with this Policy, the maintenance bond if charged will be refundsd to the
applicant during the next chegue run sfter the inspection.

If it is found that works have been carried out in an unsatisfactory nature or
below Council's minimum standard, the applicant will be notified in writing
and will be given one [1) month from date of notice to rectify the works. IF
works are not rectified to the satisfaction of the Divisional Manager
Enginzering Services within this period, Council will undertake to carry out
remedial works for which the applicant or owner of the property will be liable.
The cost of such works shell be deducted from the value of the maintenance
shall be charged to the applicant or property owner.

If 3 pre-existing urban vehicular access is deemed to be unsatisfactory, the
property owner will be notified inwriting and will be given one {1} month from
date of notice to rectify the urban vehicular access. If the urban vehicular
access is notrectified to the sstisfaction of the Divisionz| Manager Engineering
Services within this period, Council will undertake to carry cut remedial works
for which the owner of the property will be liakle.

Applicants may reqguest Couwncil to carry out works in the construction of an
urban vehicular access to their property. Works will b2 undertaken as a
private work and subject to Council's own works programme. Thers will be
no requirement under theses circumstances for the peyment of 2 maintenance
bond for the works being undertaken by Council.

on the completion of any urban vehicular access constructed by Council or
others the zpplicant or owner of the property shall become the person
responzible for the maintenance of the wrban vehicular access from the
property fence line or property boundary to the public road shoulder or kerb
and gutter layback whers applicable.

d. Standard of Work

1. Toensurethe safety of vehicles entering and exiting 3 urban property, minimum

standards have been s=t which must be satisfied prior to the granting of
approval to construct g urban vehicular access. These are as follow:
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ITEM 11

URBAN VEHICULAR ACCESS POLICY

(CONTINUED)

11

1.2

13

Sight Distance

Sight distance for vehicles both entering and leaving an urban vehicular
gcoess shall be that distance necessary for the design speed of the
public road in that location.

sight distances based on the Austroads "Guide to FefficEnsirearing
Pracdeefoad Design Part 3°

approach Speed | Desirable (m) Spriprshes Slirshetz
absolute B T e
Minimum [m]
40 kmy'h 10034 6030 ET
50 kmi/h 12E4F BB 42 E ]
&0 kmi'h 160 54 188 55 EE
80 kmi/h 265 103 185 58 -

Laybacks on existing Kerb and Gutter

1.z.1 all laybacks on sxisting kerb and gutter shell be constructed to
the standard shown on Council Drawing Mo 812 (35 amended) with all
pavement restoration to be undertaken to the satisfaction of the
Divizional Manager Engineering Services.

wehicular Footpath Crossings

1.3.1 wehicular footpath crossings may be installed in reinforced
concrete with control joints over Council water mains in the
footpath or in brick/concrete paving.

1.3.2 all applications for the construction of 2n urban vehicular access
that includes 3 vehicular footpath crossing must provide details
of proposed concrete and reinforcement or pavement design for
underneath brick ar concrete paving together with details of the
proposed traffic using the urban wehicular access.

1.3.3 Where reinforced concrete is to be used on a vehicular footpath
crozzing of an urban wehicular access the following design criteria
iz to be adhared to:

vehicular Footpath Concrete Strength Concrete Minirmwm
Crossing Type Binimum Thickness Reinforcement
standard vehicle 2E-32 MPE 100mm one layer of £
[Cars) U=z of SL7Z hesh or
residential aguivalent
Property

HarStandzrdbon- 32 MPa 150mim one layer of
Standard Wehide SLEEZ Mesh ar
[Truck} Us= or aguivalent
Commercial Use

134

wehicular footpath crossings are to be constructed or made flush
with the footpath or road verge to ensure that no trip/safety
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ITEM 11

URBAN VEHICULAR ACCESS POLICY

(CONTINUED)

1.4

15

hazards exist for pedestrian or other traffic on the footpath or
road verge.

Urban vehicular access with Draingge Pipes/Culverts

141

142

143

all wrban vehicular access where kerb and gutter does not exist
will require drainage pipes/culverts in accordance with Council's
standard Drawing Mo.B69,/1 (25 amended) except whers the
urban wehicular access is on the crest of & hill or on a downward
slope from the public road or where there is no discermnible
table/side drain on the public road.

The minimum standard for the drainage pips/culvert within an
urban wehicular access shall be as follows:

* Minimum diameter pipe 300 mos
* Clazz 3 reinforced conmcrete or fibre reinforced concrete

pipes or eguivalent steel pipes or -eguivalent concrete box
culverts with concrete headwslls either precast or cast

inzity, on both gnds;
+ Minimum width 4.88 metres;
' Minimum twe (2] guideposts to be installed;

* Minimum of 150 mm thick cover of guslity pavement
approved by the Manager Engineering Services.

Takle/side drains on the public roed where they exist shall be
directed down both sides of the urban vehicular access and shall
be designed se==+st0 ensure that no blockage, erosion or
scour ooours and scour protection must be provided by the
applicant or property owner if this is a concern.

Urban Vehicular &ccess without Drainage Pipes/Culverts

151

where kerb and gutter does not exist urban vehicular access
without drainage pipes/culverts shall be permitted in the
following situations:

* on the crest of a hill;

* where urban vehicular accesses slope downward from the
public road pavement towards the property boundary;

* where thers is no discernible tzble/side drain on the public
road.

Urban wehioular access without drainage pipes/cubverts must be
approved by the Manzager Enginesring Services.

All urban wehicular access without drainage pipes/oubrerts are to
& constructed in eccordence with Council's Standard Drawing
Mo BGS/2 (a5 amended) and shall take off from the shoulder of
the public roed and shall be designed to ensure that 3 standard
wehicle does not bottom out when entering or exiting the urban
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ITEM 11

URBAN VEHICULAR ACCESS POLICY (CONTINUED)

i

wehicular access and shall have & minimum depth of 150 mm
compacted guality pavement through the public road table/side
drain to the satisfaction of the Diviszionz| Manager Engineering
SErviCces.

1.5.4 Tablesside drains on the public road whers they exist shall be
directed down both sides of the urban vehicular access and shall
be designed se-as+sto ensure that no blockage, erosion or scour

oCours and scour protection must be provided by the spplicant
or property owner if this is a concern.

e. Construction of Kerb and Gutter in Future Urban Subdivisions

1. all future urban subdivisions within Warren Shire are to be constructed wsing
lzyback kerb and gutter to negate the need for constructing 3 kerb layback for
zach urban vehicular access.

4, RAEVEW-BERAHESPOLICY REVIEW

This gebeyPolicy should be reviewed every 4 years or within 12 months of & Council
glection. The gefeyPolicy may be reviewed at any time at Council's discretion {or if
egislative changes ocoour]
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Council Community Room on Thursday, 22" May 2025

ITEM 12 STAFF RELOCATION ASSISTANCE POLICY (P13-1, S12-1)

RECOMMENDATION that:

The Staff Relocation Assistance Policy be adopted, with minor amendments.

PURPOSE
To advise Council that the Staff Relocation Assistance Policy requires to be adopted, as per Section
165(4) and 161 of the Local Government Act.

BACKGROUND

The Staff Relocation Assistance Policy replaces the existing Policy which is automatically revoked
at the expiration of 12 months after the election, as per Section 165 (4) of the Local Government
Act 1993.

REPORT

The Staff Relocation Assistance Policy assists in the administration and management of the
relocation of eligible staff. The current Policy was adopted in August 2024. Council has now
reviewed the Policy, and only minor adjustments were made.

The objective of the Policy is to establish guidelines for granting financial support to eligible
workers who are employed from outside of the Warren Shire Area.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
Local Government Act 1993 and Regulations

RISK IMPLICATIONS

Warren Shire Council’s Staff Relocation Assistance Policy is automatically revoked at the
expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993. Therefore, it is a legal requirement that the Policy is adopted to ensure that the Council
complies with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

As only minor amendments have been made, it is not deemed necessary to place the Staff
Relocation Assistance Policy on public exhibition.

OPTIONS
Council has the option of adopting the Policy or adopting the existing Policy with no amendments.

CONCLUSION

The Staff Relocation Assistance Policy has been reviewed and amended accordingly and should
be adopted.
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WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 12 STAFF RELOCATION ASSISTANCE POLICY (CONTINUED)

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
5.2.2  Proactively manage known compliance risks
5.3.1 Provide effective training and development of our staff.

SUPPORTING INFORMATION /ATTACHMENTS
Staff Relocation Assistance Policy
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Policy Report of Divisional Manager Engineering Services
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Council Community Room on Thursday, 22" May 2025

ITEM 12 STAFF RELOCATION ASSISTANCE POLICY (CONTINUED)

WARREN

shire council

POLICY REGISTER

STAFF RELOCATION
ASSISTANCE POLICY

Policy adopted: 27th August 2020 Minute Mo, 163.E.20
Reviewsd: 22nd August 2024 Minute Mo, 213.E.24

File Ref: P13-1, 512-1 |

Page 190



Policy Report of Divisional Manager Engineering Services
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WARREN SHIRE COUNCIL

ITEM 12

STAFF RELOCATION ASSISTANCE POLICY

(CONTINUED)

DOCUMENT CONTROL

Prepared)Revised

Action/ amendment

15th May 2024

Is5ue . approved By and Date
by and Date Description PP Y
. Council
1.0 &lenn wilcox First Editi Minute Mo. 153.8.20
. irst Edition inute Mo. .
10th August 2020 (27¢h August 2020)
_ ) Council
20 Sylvestar Otiena Second Edition

Minute No. 213.8.24
(2Znd August 2024)

=]

sylvester Otieno

J0oth april 2025

Third Edition
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WARREN SHIRE COUNCIL
Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 12 STAFF RELOCATION ASSISTANCE POLICY (CONTINUED)

BACKGROUND

‘warren Shire Council acknowledges that to attract key staff, assistance in relocation is
reguired.

To assist staff appointments and the relocation from areas outside of Warren Shire to within
‘warren shire Council area onby.

OBIECTIVE

The objective of this gabeyPolicy is to establish guidelines for granting financial support to
workers who are employed from cutside of the warren shire area.

DEFINITION

“worker” in the context of this pebsyPolicy has the :ame meaning as that in the Work Health
and Safety Act 2011,

“Relocation” refers to the relocation of household items such as furniture and white goods
etc. personal expenses such as air fare, taxi fees etc are not included.

SCOPE

This gpebeyPolicy only applies to positions agreed to by the Gensral Manager at the time of
appointment where the employes is in @ manager or Senior kanager role, or that to attract
am employes dus to the scarcity of 2 trade.

The pehisrPolicy does not apply to workers who are existing residents or own 2 residence in
‘Warren Shire Council area or where no authorisation from the General Manager at the time
of appointment has been received.

POLICY

This gafeyPolicy only applies to new appointments of workers in the category of Manager,
Senior Manager, General Mangger or an employee who holds & trade qualification that has
been advertised by Council to sesk 3 worker whao is in & critical position in Council.

The censral kManager will authaorize in writing only the workers to whom this gebeyPolicy
applies and will base this decision on the scarcity of applications for 3 position, the need to
attract a high-guality applicant or worker, the distance that 3 worker shall relocate from and
the owerall organizational neead for the employee.

1. The General Manager may authorise up to a maximum of 75% or 55,000 including 5T of
the guoted removal cost im eccordance with 2{a), to allow 3 worker who has agreed to be
appointed, assistance to relocate.

2. Warren shire Council will anly make this payment on the following basis:

g8 That Council issues an order for an approved removal company o move the
worker.

b.  That the worker agrees to pay to Council any costs abowe the agreed amount
payable by Council. This repayment will be paid weekly over 2n agreed period but
na langer periad than 18 months.

c.  That the worker enters into an agreement that if the worker leaves Council employ

within & maonths of the relocation that they will repay the full amount paid by
council for the relocation.
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ITEM 12

STAFF RELOCATION ASSISTANCE POLICY (CONTINUED)

3.

4,

5.

d. That the worker agrees that if they leave Council after 8 months but within 18
rmonthz of the relocation that they will pay 50% of the costs paid by Couwncil for the
relocation; and

g. That after & pericd of 12 months employment Council will mot reguire any
repgyment by the worker.

That Council will not make any payment towards relocation other than through an order
to a moving company and when evidence is presented by that approved company that
furmiture or ather items have been moved to an addrass within Warren shire Council.
That no payments will b2 made for a worker to move to an 2ddress gutside of Warren
shire Council area at any time prior to employment or during appointment a5 a worker.
Council will not agree to any cash payment made to 2n employes who moves themselves.

POLICY REVIEW

This Policy should be reviewed every 4 years or within 12 months following an election of

Council. The Policy may be reviewed and amended at any time at Council's discretion {or if

legislative changes ocowr].
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WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 13 SMOKE AND VAPE FREE WORKPLACE POLICY (P13-1, S12-14.4)

RECOMMENDATION that:

The Smoke and Vape Free Workplace Policy be adopted, with minor amendments.

PURPOSE
To advise Council that the Smoke and Vape Free Workplace Policy requires to be adopted, as per
Section 165(4) and 161 of the Local Government Act.

BACKGROUND

The Smoke and Vape Free Workplace Policy replaces the existing Policy which is automatically
revoked at the expiration of 12 months after the election, as per Section 165 (4) of the Local
Government Act 1993.

REPORT

The current Smoke Free Workplace Policy was reviewed and adopted in September 2018. Council
has now reviewed the Policy, and only minor adjustments were made.

Vaping, being a new smoking-like activity, has been included in the Policy. Also, the minimum
distances from buildings, entrances etc has been increased from 5m to 10m.

The objective of the Policy is to ensure staff are provided with a safe and healthy environment
that is free from the potential effect of tobacco smoke. This includes environmental tobacco
smoke (passive smoking).

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
Work Health and Safety Act and Regulations
Local Government Act 1993 and Regulations

RISK IMPLICATIONS

Warren Shire Council’s Smoke and Vape Free Workplace Policy is automatically revoked at the
expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993. Therefore, it is a legal requirement that the Policy is adopted to ensure that the Council
complies with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

As only minor amendments have been made, it is not deemed necessary to place the Smoke and
Vape Free Workplace Policy on public exhibition.

OPTIONS
Council has the option of adopting the Policy or adopting the existing Policy with no amendments.
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ITEM 13 SMOKE AND VAPE FREE WORKPLACE POLICY (CONTINUED)

CONCLUSION
The Smoke and Vape Free Workplace Policy has been reviewed and amended accordingly and
should be adopted.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN

5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Smoke and Vape Free Workplace Policy
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ITEM 13 SMOKE AND VAPE FREE WORKPLACE POLICY (CONTINUED)

WARREN

shire council

POLICY REGISTER

SMOKE & VAPE FREE WORKPLACE
POLICY

Policy adopted: 22nd March 2018 [Minute Mo. 558.3.18]
Reviewsd: 27" September 2018 [Minute Moo 214.5.18]
File Ref: Pl3-1, 512-14.4
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ITEM 13

SMOKE AND VAPE FREE WORKPLACE POLICY

(CONTINUED)

DOCUMENT CONTROL

Prepared/Revised

Action/Amandment

minimum distances in

Section I%¥ from 5m to

10m.

Is5ue . approved By and Date
By and Date Description PP BY
Council
1.0 First Edition Minute Mo, 53.3.18
[22nd March 2018)
Council
11 Amended Minute No_ 214.9.18
[27th september 201E)
Amended to indude
vaping, and to
Sylwester Otieno increase the
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WARREN SHIRE COUNCIL
Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 13 SMOKE AND VAPE FREE WORKPLACE POLICY (CONTINUED)
Warren Shire Council Falicy — 5mske Free Warkglict Foliy
I SC0OPE

This pelessPolicy covers all elected representative of the public, councl staff, council
committees, contractors warking for or on behalf of council and members of public using or
viziting council sites.

] OBJECTIVE

‘warren Shire Council [Council] is committed to ensuring staff are provided with a safe and
healthy environment that is free from the potential effect of tobacco smoke. This includes
environmental tobacco smoke (passive smoking).

Council aims to encourage the reduction of active smoking or vaping and to promote 3 safe
and healthy working environment for Council employesas.

m DEFINITIONS

smoking means smaoking, holding or otherwizse being in control over an ignited smoking
product. smoking product includes any tobacco or other product that is intended to be
smoked.

waping means the sction or practice of inhaling and exhaling vapour containing nicotine and
flawvouring produced by a device designed for this purposs.

n POLICY:
As esgmel-Council gedisyPolicy, smoking or vaping sare prohibited in all council buildings,
structures and vehicles; this includes:

» all enclosed arezs in general use;

= Al lobbies, foyers and corridors;

*  all offices, depot buildings and workshops;

*  Common rooms, tea rooms, site carsvans and staff rooms;

= Allvehicles, plant gtc;

= Amenities buildings and tgilets;

» swimming pool buildings and enclosurss;

®  Within 510 metres of air intakes, externzl doors in regular use and windows
regularly gpenad;

= Within 510 metres of Council buildings, places of work and aress sdjacent to
buildings where cigarette smoke will accumulate or drift back into the building:

*  Arzas that may be frequented by members of the ganeral gublic;

®  Staff working in areas where they are likely to affect others who come into the ares;
and

= At all grounds within and around Council depots and administration buildings. (\With
the exception of sites that have designated smoking areas).

council is under no l2gal requiremeants to provide smoking or vaping breaks during work
howrs for its staff members.

A, Recruitment

Recruitment processes for all staff will include reference to the pedisgPolicy on smoking and
vaping. Howsewer, the smoking or waping behavicur of applicants for employment or
promotion is not 3 factor in selection processes.

AFelicies sd Precedures - Filke F13Wslicier’\Currently Adapted' Adopted September 18'5meke Free Warkslioe Palicy
Farch 2018 -™NOT TD BE FLACED O WEESITE dax Faige 1
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ITEM 13

SMOKE AND VAPE FREE WORKPLACE POLICY (CONTINUED)

Warres Shire Council Palicy — Sm sbe Free Warkelict Polxy

B. Designated smoking or Vaping Areas

‘Wwhere possitle, Council will provide designated smoking and vaping areas for its Depots and
Buildings that mest the shevemersSonedabove-mentioned criteriz.  all new staff will be
showin the location of designated smoking and vaping aress.

where—everWherever possible, warkers when smoking or vaping should do so out of the
viegw of the public.

Mate: {smokers and vapers are not entitled to smake or vape in unapproved areas even if 2l
staff in that particular ares wish to smoke or vape.)

¥ QUIT SMOKING O/ VAPING AWARENESS PROGRANMME
Council supports 8 quit smoking or vaping swareness programme designed to inform
employees of the dangers and consequences of smoking_or yg3pins in the workplace.

Council will support staff who seek zzsistance with counsslling in relation to quit smoking_or
wvaping. Council will provide staff with four [4) howrs special leave to be taken a5 determined
to arrangs/attend counselling during normal working hours on & sseeSone-off basis. staff
will ne=d to provide written proof of arrangement or sttendance of counselling. Additional
time off will necessitate the emplayes utilizing accrued leave entitlements.

For information about giving up smioking:
®  The QUIT Line — Telephone: 137 848
*  Cancer Institute NSW (ICanQyit) — www icanquit.com.au
»  Cancer Council New South Wales — www.canoercouncil. com_au

¥ MEMBERS OF PUBLIC

This geseyPolicy is to be extended to the general public entering any Council property that
meets the definition of this pebsyPolicy. Council staff can refuse service to any member of
the public whilst they gre smoking_or vaping. Members of public who wish to smoke or vape
in areas octher than designated smoking areas outlined in this pebeyPolicy will be asked
politely ta leave or to put the cigarette out or switch the vape device offesst.

Council may revoke any US3Ee arrangsments or terminate leass agreements if committess
and public groups refuse to follow this gekeyPolicy

Wi BREACHES OF POLICY

A, STAFF

It iz unacceptable behaviowr to smoke_or vape in any of the areas other than designated
smoking areas outlined in this selssPolicy and any complaints arizing from staff smoking or
vaping in non-smoking/vaping areas will be directed to Supervizor, Managers andfor the
Ippropriate Director.

staff members who fail to comply with the peberPolicy will be counsslled and warned
approgriately and disciplinary action will be implemanted in accordance with Award
prowvisions.

Council staff cannot be disciplined whilst they are smoking away from the workplace during
thigir own time.

B. VARIATION
Council reserves the right to wary or revoke this gefisgPolicy.

Mpelicies and Precedures - File P13Palicies Currently Adepted' Adopted September 18 5meke Free Warkplice Palicy
Farch 201& -HNOT TD BE FLACED O WE Faige Z
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ITEM 13 SMOKE AND VAPE FREE WORKPLACE POLICY (CONTINUED)

‘Warren Shire Council Palicy — Smske Free Workplace Foloy

Wil RELEVANT LEGISLATION AND COUNCIL POLICIES

The following legislation and Council policies that are relevant to this Policy include:
= Work Health and Safety Act 2011
= Work, Health and safety Policy

Ix REVIEW
This pediegPaolicy should be reviewsed every 4 years or within 12 months of a Council election.
The peleyPolicy may be reviewed at any time at Council’s discretion (or if legislative changes

oroourk.

Mrelicies ad Frecedures - Filke F 1T elickes Cunrently Adepted'Adopied Sepiember 18'5meke Free Warilace Palicy
Pdarch 2018 -NOT TD BE FLACED DN WEES ITE doox Fige T
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WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 14 STAFF EDUCATION AND TRAINING POLICY (P13-1, S12-1)

RECOMMENDATION that:

The Staff Education and Training Policy be adopted, with minor amendments.

PURPOSE
To advise Council that the Staff Education and Training Policy requires to be adopted, as per
Section 165(4) and 161 of the Local Government Act.

BACKGROUND

The Staff Education and Training Policy replaces the existing Policy which is automatically revoked
at the expiration of 12 months after the election, as per Section 165 (4) of the Local Government
Act 1993.

REPORT

The Staff Education and Training Policy will assist in promoting employee development through
high quality training and learning opportunities both on and off the job. The current Policy was
reviewed and adopted in August 2024. Council has now reviewed the Policy, and only minor
adjustments were made.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
Work Health and Safety Act and Regulations
Local Government Act and Regulations

RISK IMPLICATIONS

Warren Shire Council’s Staff Education and Training Policy is automatically revoked at the
expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993. Therefore, it is a legal requirement that the Policy is adopted to ensure that the Council
complies with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

As only minor amendments have been made, it is not deemed necessary to place the Staff
Education and Training Policy on public exhibition.

OPTIONS
Council has the option of adopting the Policy or adopting the existing Policy with no amendments.

CONCLUSION

The Staff Education and Training Policy has been reviewed and amended accordingly and should
be adopted.
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Policy Report of Divisional Manager Engineering Services
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Council Community Room on Thursday, 22" May 2025

ITEM 14 STAFF EDUCATION AND TRAINING POLICY (CONTINUED)

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
5.2.2  Proactively manage known compliance risks

3.3.2 Maintain a well-resourced team of infrastructure staff to ensure that our infrastructure
needs are met.

SUPPORTING INFORMATION /ATTACHMENTS
Staff Education and Training Policy
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ITEM 14 STAFF EDUCATION AND TRAINING POLICY (CONTINUED)

WARREN

shire council

POLICY REGISTER

STAFF EDUCATION AND
TRAINING POLICY

Policy adopted: 27th Septemiber 2018 Minute Mo, 214.9.18

Revigwed: Sth April 2018
22nd August 2024 Minute Mo, 211.8.24

File Ref: P13-1, 512-1
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ITEM 14 STAFF EDUCATION AND TRAINING POLICY (CONTINUED)
DOCUMENT CONTROL
Prepared/Revised Action/amendment
Issue By and Date Description Iz I T
Council
1.0 First Edition Minute Mo, 214.9.13
[27th September 2018)
sarah_Gl:-dwm, amended to includs .
11 WHESRO sraff induction cenzral Manager, Glenn Wilcox
Sth april 2013 =
amended
Docurment Control,
Changes in Scope,
Scott Hosking, Changes in Definitions, | Cowncil
1.2 WHSSRC Changes to Palicy Minute No. 211.8.24
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Rale and
Responsibilities, and
Changes in Review.
)= Sylwester Otieno Review
= 30 April 2025 S
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ITEM 14 STAFF EDUCATION AND TRAINING POLICY (CONTINUED)

PURPOSE

Warren Shire Council fecoenizas that stzff developmant is an impartant part of the working
life of 2ach staff membar. It is associated with the development needs of the individual and
work teams and the schievement of Council's oversll strategy.

Coundl fecggnises that the caliber and competance of its employees are vital factars enzuring

that Council remzins & successful gresnisation. To this end, Council strives to promote
employee development through high quality training and learning cpportunitizs both on and
off the job.

This Policy sets out what may be offered in terms of support from the Council and what is
sxpectad from employses.

SCOPE

This Policy applies to all permanent, full-tims or part-time employees of Council. Employees
within their prebationary period, casual or on temporary/short-term contracts might attend

training at their Manager's discretion.
This Policy doss not apply to senior staff employees of Council as defined in the Local

zovernment &ct 1993, This Policy does not form part of any emploves's contract of
employment.

DEFINITIONS

Term Definition

worksr Person carrying work in any capacity for Council. This includes,
employees, spprentice or trainee, student on work experience,
wvoluntesrs, contractors and their workers, labour hire company
worker and others incleding Councillors.

workplace & place where work is carried out for Coundl and includes Council
buildings, wehicles, plant and land Council owns or manages.

coundcil Refers to wWarren shire Council and affiliates.

Compulsory Training Compulsary training iz training that Council designates to bs
neceszary  reguirement of employment. Employess  who
participate in compulsory training shall not lose ordinary pay.
Compulsory training may have to satisfy glatutory or Council
determined requirsments.
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ITEM 14 STAFF EDUCATION AND TRAINING POLICY (CONTINUED)

POLICY STATEMENT

This Policy applies to all training and competency-based assessment activities across all
operztional areas of Council.

Council recognises that increasing the organization's efficizncy and productivity requires an
ongeing commitment to education, training and skill maintenance, development and
=nhancement. Therefore, Council is committed to:

= Developing 3 more highly skilled and flexible workforce.

=  Providing employees with opportunities through appropriate educstion and training to
gcquire additional skills.

= Removing barriers to the utilization of skills in accordance with Council’s training plans.

NOTE: This Policy must be read in conjunction with Council’s aAnnual Training Plan.

TRAIMING
Training will includs:
= gl policies and procedures relevant to staff positions.
= licences and competencies to perform the job.
= zpecific hazards and risk contrals.
= consultation and communication arrangemsants.
= incident reporting and corrective actions.
*  EMEFgENCY FESPONSE.

= first aid.

Development of the Annual Training Plan

Council shall design an Annusl Training Plan in accordance with the Local Government (State)
award requirements. The training plan is to be based on:

= The current and future skill requirements of the Council.
= The size, structure and nature of the operations of the Council.

= The need to develop vocational skills relevant to Council and the local government
industry in gensral through the utilisation of available intzrnal and external resources.

The training plan shall, whers appropriate, provide for training that is consistent with industry
specific compstency standards. The training plan shall b= consistent in identifying the nesds
of the organisation, having regard to Council’s wiork Force Plam and Strategy.

selaction of staff to Undertake Training

Selection of participants to receive Council training in accordance with Council's training plan
is to be based on the needs of Council and the employes as identified in the employee's annual
performance review or 33 an cutcome of workplace assessment of compstency.

Employess may make application for consideration to attend training coursss an the Training
Application Form, svailzble from the Executive Services Office.
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ITEM 14

STAFF EDUCATION AND TRAINING POLICY (CONTINUED)

The sslection process will also tzke into consideration the capacity of the workplace to
schedulz and arrange the releass of selected employees.

Prigrity of Training

Acknowledging that not all identified training needs will be able to be met within the duration
of one financial year or the life of one Annual Training Plan, wherever possible, available
financial and related training resources will be allocated in the following priority:

® fraining neceszary for Cowncil to comply with current and future legislative
reguiremsants.

® fraining necessary to assist employes’s completing their current job to the standards
raguired.

= training necessary to assist employees career path development.

»  Motwithstanding the sbowve, rescurces may be re-allocated to meet Work Health and
safety [WHS) and other stetwtory training which may result from legislative or
technolagical changs.

Training Undertaken as & Requirement of Council [Compulsory Training)

If an employes is required by Council to participate in a structured training program and
such program is consistent with Council's training plan:

= Council shall grant the employes paid leave to ttend course requirements where the
training is undertaken during ordinary working hours.

»  Council shall pay course fees &t the commencement of each stage.

»  Council shall, at the discretion of the G2neral Manager, either provide transport or pay
reasonable travelling expenses to enable employees to attend course requirements.

Men-Compulsory Training but Consistent with Council Needs & Staff Career Development

At the discretion of the General Manager, am employes undertaking 3 course consistent with
Council's needs and reguirement may be granted financial assistance towards the course fees
in gueastion and appropriate leave to attend course requirements.

The relevant staff member must make an application for assistance in writing to the General
Manager and state the benefits for Council in the gualfications eing gained.
Further, the General Manzger's decision is final.

Council 5afety Inductions

Council safety inductions and site inductions are required for all new staff. In addition, staff
who have relocated to new positions or roles must also receive approprigte inductions.

Supervisors must ensure that emplayess receive a documented safety induction within 14
days of commencing employment with Council. This induction should include the following
information:

= Council’s WHS Policy.
= WHS responsibilities.
®  How to access safety information.

*  Incident/injury reporting.
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ITEM 14

STAFF EDUCATION AND TRAINING POLICY (CONTINUED)

= Hazard reporting.
= Consultation srrangemeants.
= Code of Conduct, particularly bullying and harassment.

= Health pdznzgement including Drug 2nd alcohol Policy/Procedurss B Mon-smoking
Policy

= Employes Assistancs Program.

= Relevant WHS information including manual handling, lectrical safety and chemical
safety awarensss.

Site-Specific 5afety Inductions

Employees must receive a site-specific sefety induction before starting work at 3 Council
workplace.  This includss new employees, employess acting in higher or relief duties,
contractors, volunteers and unaccom panied visitors.

The induction should be delivered by someone familiar with the location and include
information about:

» |ncident response procedures.

»  Evacuztion procedures and assembly points.
= First aid personnel.

= EBaCurity arrangements.

= Amenities.

»  site-specific risks and risk controls (including those identified in the Workplace Risk
Regizter).

If the worksite is 3 construction site, 2ll persons entering the site to work must have completed
the Gensral Construction Induction Training (\White Card) in accordance with WHS l2gislation.

ROLES AND RESPOMNSIBILITIES

The development of employees is 3 responsibility shared between individuzl employess,
Managers, WHS and Risk Co-Ordinator and the Human Resources Officer. & shared
commitment to learning and development is critical to ensure we mest our strategic
objectives and foster a culture of carser developrment for our employees.

General Manager
The General Manager is responsible for ensuring:

=  provision of budgst, resources and time allocation to enable warkers to undergo training
gnd competency assessmant ta mest the requirements of the job.

= provision of an effective worker training and competency assessmant procedurs system
in place.

The Human Resources Officer are responsible for:
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= providing employess with appropriate learning and development solutions that are
relevant to their positions.

= review of the Training Procedure 33 required.
»  promptly considering gl learning and developmeant requests.
= ensuring equitable access for all employees.

=  measuring the effectivensss of programs to promote continuous improvement in our
employees, providers and processes.

= providing advice on leaming and development opportunities.
= reviewing competencies on 3 continual basis.

= providing training for languages ather than English and other relevant lzarning barriers.

Divisional Managers/Managers/supervisors are responsible for:
The kiznagement Team accepts sccountability for ensuring adequate training, education,
skills and experience for all workers. This includes:
= ponducting training needs analysis for staff.
= providing formal indwction programs for new and transferred workers and contractors.
= developing individual learning and training plans for employess on an annual basis.

= demonstrating n ongoing commitment to supporting employsss' learning and
developmeant.

= providing resource solutions to allow employees to attend programs.
=  freguently reviewing and discussing employees’ learning and development progress.

= gnsuring employeas meet statutory and certification reguirements.

The Work Health B Safety,/Risk Coordinator is responsible for:
= workers are sdeguately trainsd to 3 level of competency sufficient to carry out their

EMErgsncy managsment dutiss.

= training will detail the expected responsibilities and roles of all workers, reporting details
znd emergsncy response procedurss.

= emergency evacuation training will be conducted at least annually.

= wyisitors receive instruction andfor information on emergency management procedures
az applicable.

= gnsure training is competency-based.
» use Registered Training Qraanisations (where zpplicable) and sppropristely accredited
and/or approved coursssftrainers.

= mzintain training records.

= review the effectiveness of training.

Employees are responsible for:
= gzzisting Managers in identifying their learning and development neads.

= rontributing to the development of their individual lezrming and development plan on
an annual basis.
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= for actively participating in and completing training and competency assessments (on-
the-job, internzl/externzl courses, formal guelifications, licenses) relevant to the
parfarmance of their position.

= providing @ minimum 5 working days' notice to relevent Managers, WH3S Risk Co-
ordinator and/for the HR Officer for changes to attendance for scheduled programs.

= ompleting evaluating and/or feedback forms as required.

= timely completion of application forms.

POLICY REVIEW

This Policy should be reviswed every 4 years or within 12 months of a Council slection. The

Policy may be reviewsd and amsnded 3t any time at Council's discretion [or i legislative
changes pocur).
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RECOMMENDATION that:

The Closed-Circuit Television (CCTV) System Policy be adopted, with minor amendments.

PURPOSE
To advise Council that the Closed-Circuit Television (CCTV) System Policy requires to be adopted,
as per Section 165(4) and 161 of the Local Government Act.

BACKGROUND

The Closed-Circuit Television (CCTV) System Policy replaces the existing Policy which is
automatically revoked at the expiration of 12 months after the election, as per Section 165 (4) of
the Local Government Act 1993.

REPORT

The Closed-Circuit Television (CCTV) System Policy will assist in ensuring safety for all people who
live in, work in or visit the Warren Shire Local Government Area (LGA). The current Policy was
reviewed and adopted in July 2024. Council has now reviewed the Policy, and only minor
adjustments were made.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS

Australian Standard AS 4806.1: Closed-Circuit Television (CCTV);

Government Information (Public Access) Act 2009;

Local Government Act 1993;

NSW Government Policy Statement and Guidelines for the Establishment and Implementation of
Closed-Circuit Television (CCTV) in Public Spaces (2000);

Privacy and Personal Information Protection Act 1998;

State Records Act 1998;

Workplace Surveillance Act 2005.

RISK IMPLICATIONS

Warren Shire Council’s Closed-Circuit Television (CCTV) System Policy is automatically revoked at
the expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993. Therefore, it is a legal requirement that the Policy is adopted to ensure that the Council
complies with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

As only minor amendments have been made, it is not deemed necessary to place the Closed-
Circuit Television (CCTV) System Policy on public exhibition.
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OPTIONS
Council has the option of adopting the Policy or adopting the existing Policy with no amendments.

CONCLUSION

The Closed-Circuit Television (CCTV) System Policy has been reviewed and amended accordingly
and should be adopted.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
1.1.5 Work with Local Police and the community to ensure our community is safer.
5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Closed Circuit Television (CCTV) System Policy
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WARREN

shire council

POLICY REGISTER

CLOSED CIRCUIT TELEVISION
(CCTV) SYSTEM POLICY

Folicy adopted: 27th september 2018 Minute Mo. 214.9.18
Reviewsd: 25th July 2024 Minute Mo, 1B3.7.24
File Ref: P13-1,L7-15
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DOCUMENT CONTROL
Prepared/Revised Action/amendment
Issue By and Date Description At LRI e
Council
1.0 First Edition Minute Mo. 105.4.17
{27th april 2017)
» Council
zo Sacond Edition Minute Mo 214.5.13
[27th September 2018)
Town Sendices council
3.0 Manager Third Edition Minute Mo. 183.7.24
JUI.!I' 074 [25th ]Ul'p' 2']'211:!
Divisional Mansger
4.0 Enginsering Services | Fourth Editicn
May 2025
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1 INTRODUCTION

1.1.1 warren shire Council {the Council) is committed to ensuring safety for zll
peaple whao live in, work in or visit the Warren Shire Local Government area
[LEA).

1.1.2 The Warren Shire Council CCTW Policy (the Policy) has been developed in
accardance with the provisions of the NMZW Government Policy Statement and
Guidelines for the Estoblishment ond Implementation of Closed-Circuit
Television (CCTV) in Puwbiic Spoces ["the Guidelinzs™). The Guidelines were
developed to support councils, transport providers and others who implemant
CCTV in public spaces to ensure compliance with relevant legislation including
the loco! Sovernment Act 19893, the Privocy ond Personal informotion
Protection Act 18938 and the Workploce Surveillonce Act 2005.

2.  POLICY FRAMEWORK
2.1 CCTV Program &im

The CCTV Program [the Program) 3ims to protect psople and property, reduce the
opportunity for crime and enhance perceptions of safety within the Warren Shire LGA.

2.2 Legislation and Guidelines

2.2.1 This Policy is based wpon relevant legislation and accompanying guidelines for
the establishment and monitoring of CCTVY systems in public places. These
include the:
= Austrolion Standord A5 4806, 12585 Closed circwit television (OCTEL
= Sowernment Information (Public Access) Act 2009
= Locol Government Act 1993

= NEIW Government Policy Statement ond Guidelings for the Estoblishment
and Implementation of Closed-Circwit Television (CCTV) in Public Spoces
{2000

*  Arivacy and Personal information Protection Act 1008-

= Stote Records Act 1998

= Workploce Surveillance Act 2005.

2.2.2 This Policy, where reguired, is supported by confidentizl Operating Procedures
[ors) for the effective managemsnt, operation and monitoring of the
Frogram.

2.3 Guiding Principles
The Policy is based on the following guiding principles:

2.3.1 The Program will be operated fairly end transparently, within applicable
legislative reguirements and only for the purposes for which it is gstablished
or which are subseguently agreed to in scoordznce with this Policy.

2.3.2 The Program will only be used to identify criminal activity occurring within the
area coverad by the Program.

2.3.3 The Program will be cperated with due regard to the privacy and civil liberties
of individual members of the public, including the rights to political exprassion
and assembly.

2.3.4 Regular review and evalustion of the Program will be undertaken to identify
whether its aims and objectives are being achisved.

2.3.5 Information recorded will not exceed what is necessary to fulfil the purposes
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3

2.4

2.5

2.3.5

2.3.7

2.3.B

2358

of the Pragram. Information will be obtained fairly, lawfully and in sccordance
with the privacy and confidentiality provisions of this policy and relevant
legislation.

In the interest of privacy and confidentiality, access to the CCTVW monitoring
=guipment shall be restricted to authorised members of Council staff and MawW
Police. The equipment will be protected from wnauthorized access.

The retention of, and access to recarded material will b2 only for the purposes
provided by this Policy. Recorded material will be retained for a pericd of 30
days [recording cycle) unless reguired in relation to the investigation of crime
or for court procesdings.

Formal operating procedurss (OPs) will be developed to ensure compliance
with this Palicy, legizlation and relevant guidelines.

&l CCTv installations will be registered on the NESW Police Force CCTW
REgister

https/fwww police_nsw gov.aw/online_services/register_my_business_cctv_
details

Confidentiality

Council will ensure the confidentiality and security of 2ll images captured by CCTV
will be protected by ensuring that under no circumstances:

a. Wil any information related to images captured by CCTV to be disclossd to a
third party unless authorised by Conneil:

b. will any information relating to the technical operation of the CCTV system,
including the OFs or maintenznce procedures, be disclossd to any unawthorised
ErsCn.

Breaches of this Policy and Operating Procedures

251

2.5.2

253

Frimary responsibility for ensuring adherence to this Policy and its operating
procedures rests with Council. This includes ensuring that any breaches of the
policy and the opsrating procedures are investigated and remedisd to the
=xbent that such breaches are within Council's capacity to remedy.

& breasch of this Policy by members of Council staff will be dealt with in
accordance with the award, the Code of Conduct and the Code of Conduct
Frocedures.

If the matter tends to show or shows maladministration, corrupt conduct,
zerious and substantial waste, government information contravention or
crirminal activity, it will be referred by the General Manager to the approprizte
investigative agency.

ROLES AND RESPOMSIBILITIES

3.1 The Role of Council

311

3.1.2

313

Council is the owner of the Program. Council i responsible for the
development, implementation, monitoring and suditing of the Program.

Council retains ownership and has copyright in all CCTV footage, OCTV images
and any documentation produced by Council officers in respact of the CCTV
program. Council will be responsikle for the intreduction and implementation
of this Policy and all supporting procedures relating to the Program.

Council has primary responsibility for:

= The maintenznce, manzgement and security of the Bmgram.

= The protection of the interests of the public in relation to the Program.
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3.2 The Role of the N5W Police Force

3.2.1

Authorised M3W Police Force officers will have access to The Program and
access to view and retrieve images.

OPERATIONMAL INFORMATION

4,1 Operational Boundaries

4.2

4.3

The area of operation shall b taken to be locations within the Warren Council {LGA)
identified as having a specific need for CCTV coverage.

system Description

a.z2.1

4.2.2

The Program involves 3 number of cameras installed at locations throughout
the LEA. Cameras will be instzlled in areas that are identified as areas where
crime, such as vandzlism, is more likely to occur. These locations will be
determined on the basizs of crime statistics provided by the Police and other
statistical data. Social, environmental and commercial considerations are alsa
taken inta acgpupt "Dummy” cameras will not be used by Council.

Recorded footage cam be retrizved by authorised membsrs of Council staff
and NEW Police Force. all recorded footage is retained for 30 days, unless
required in relation to:

3. The inwestigation of & crime;

b. Court procesdings;

. & reguest fior public information.

suthorized Operation

4351

a4.3.2

433

a4.3.4

4.3.3

&l members of Council staff and M5W Police Force authorised to operate,
moniter and retrieve recorded footzge and materials of the CCTV Program
shall undertake their dutiss under the authority of Council and the MEW Police
Force, respectively, and shall receive approprizte training, including training in
privacy reguirements.

Qperating Procedures [OPs) will supplement this Policy, providing clear
instructions for authorised members of Council staff and the MW Police Force
on all aspects of the operation of the program including duties, responsibilities
and procedurss to ensure adherence to the principles and purposes on which
the Program is based.

The circumistances in which authorized Council staf and MEW Police Foroe gre,

able to access recorded footage will be carefully controlled by and set out in
the OPs.

Couwncil staff authorised by the General Manzger and MEW Police Force Staff
will b= responsible for the retrieval of recorded footage.

Authorised memoers of Council staff will be responsible for the management
of the Program. The dutizs and responsibilities of authorised members of
Council staff include:

3. The operztion and maintenance of the CCTW eguipmeant and soffwara:

b. Responding to reguests from other law enforcement agencies relating to
incidents and recorded material/ foctage:

Adherence to policies, rules of conduct and procedures:
. Undertaking basic maintenance and housskesning

. Reporting technical problems affecting the eguipment to the nominated
maintenance and service contractor ppointed by Council.

oo

m
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4.4

4.5

4.5

4.7

4.8

Use of Eguipment

4.4.1 authorised members of Council staff shall uze all equipment in an acceptable
manner &t all times and shall report immediately any damags, deficiency or
malfunction identified. authorised members of Council staff will ensure the
highest level of protection and care is exercised whilst using the equipment
and property and shall take all prudent and reasonable sctions necessary to
protect the system against sbuse, misuze, negligence, malicious damage and
vandzlism.

4.4.2 Eguipment used for the Program shall be used in accordance with this Policy,
the OPs and any relevant Council policies. all autharized members of Council
staff will be trained in the use of all equipment in accordance with the OPs.

Monitoring Screen

The review and retrieval of footage and performing CCTV system checks can be
carried out by authorised persons from any network linked computer or remaotely
with a secure internet connection. The systerm shall only be accessed and utilized by
authorized members of Council staff or MSW Police.

Responding to an Event or a Criminal Incident

4.6.1 In the event that an authorized member of Council staff observes footage
and/or recorded materizl which rewveals suspected criminal behavior, the
officer will:

3. Refer the incident 25 soon a5 possible to their Divisionzl Manager,
fanager and General Manager:

b. mMotify the M3W Police Force as to the circumstances of any criminal event
[if observed by Council}:

. Ensure footsge is secured, saved and marked appropriately [n the svent.
that it is required for legsl pucposes.

d. Complete an incident report form.

4.6.2 'When compiling incident reparts the authorised member of Council staff shall
ensure that the exact location, time, date and relevant particulars pertaining
to the event are included in the incident report form. The incdent report
should inclede any action taken by the officer, including notification to the
NSW Folice Force and/or other emergency authoritiss, if applicable.

Storage and Security of CCTV Footage

4.7.1 all recorded CCTY footage will be kept for & maximum of 30 days (recording
cycle]. after this period, footage will be overwritten.

4.7.2 The management software logs whnm scossses the systam, the time, date and
changes made, or dats downlosded. All copies of recorded CCTV footage are

to be kept in a securely locked cupboard, with access restricted o authorised
personnel.

Release of CCTV Footage and/ or Recorded Material

4.8.1 Accessto OCTW footage and materials will only be provided to comply with:

3. The requirements of the NSW Police Force in relation to the investigation

of crime or for the purpose of legal pooresdings:

b. Asubpnsna;

. Awvalid formal reguest for public information to which Council decides to
provide sccess under section 58 of the Govemment information (Pubilic
Access) Act 2000,
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4 8.2 CCTW footzge and/ or recorded materials shall only be released to authorized
perzons of Council or the MSW Police Force if there iz a specific reguirement
to verify an incident or event that has occurred. Requests must be submitted
on 8 fegquest for CCTV Footage form within 21 days of an alleged incident. All
requests will be dealt with in accordance with this Policy, the OFs, the Privacy
gnd Personal Information Frotection Act 1998 and other relevant legislation
and must be approved by Council’s Privacy Contact Officer.

4.8.3 If any other organisstion or individual makes a request for CCTV footage, this
request should be mads in scoordance with the Government informaotion
{Public Access) Act 2008, Such regquests will be assessed in accordance with
the act.

4.9 \iewing of CCTV Footage

4.8.1 viewing of CCTV footage is restricted to authorised members of Council staff
and the M3W Police Force. Under no circumstances are unauthorized persons
allowed to view CCTV footsge from the system.

4,10 Release and Security of CCTV Hard Drive
The CCTW hard drive of the ©CTV system can only be released where 3 court
subpoena has been izsued on Council. The details of any such subpoena must be
entered into Council's Subpoena/Legal Register.

4,11 Destruction of Recorded CCTV Footage
Copies of recorded CETV footage may only be deleted or destroyed when authorised
by Council's Divisional Manager of Finance and Administration.

4,12 Loss or Damage of Recorded CCTV Footage
In the event that copies and/ or records of footage become damaged or lost for
whatever reason, the authorized staff member shall immediawely inform the General
kdznager and submit an incident report form to Council's Work Health safety Risk
Officer, setting out all details as to the cause and nature of such damage or loss.

4,13 Equipment Failure
If any item of CCTV equipment is found to be defective, has failed, or is not working
in accordance with its intended purposz, in addition to submitting an incident report
form, the Risk Officer iz to be contacted immediately, whether or not the failure is
deemed to bie of an urgent nature or not. If such failure or repair is deemed to be of
an urgent neture, the authorised repairery contractor shall be contacted
immediately.

4,14 Maintenance of CCTV Equipment

414 1CCTY eguipment will b2 meintzined by the zppeointed contractor. The
appointed contractor will work under the direct supervision of an authorized
member of Council staff. All field visits by maintenance staff must be approved
in 3dvance and in writing by an authorised member of Council staff.

414 &t any time that works are performed upon the system, including minor
works, suthorised members of Council staff are to perform a quality control
check of all recording and camera equipment on completion of the works.
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5.

4,15 Record Keeping
Records supplied as evidence and other pregram documentation will be retained in
accordance with the stote fecords Act 1598 and Council's Records Policy.

INFORMATION AND COMMUNICATION

5.1 Signage

Clearly wisible signs that CCTV cameras are operating will be displayed at the
perimeter of the areas covered by the system and any other key points. These signs

will:

a. Inform members of the public that cameras are in operation for the purposes
of crime prevention and community zafety;

b. Idenitify Council 25 the owner of the system and provide a telephone number
and website address for further information, inguiries, access or complaints;

C Stipulate that the CCTV cameras operate in accordznce with the provisions of

the Privacy ond Personol information Protection Act 1993,

5.2 Public Awarensss

5.2.1 Information explaining the introduction of the CCTV system will be promoted
through medis accessed by people who live and work in the warren shire LEA.
Information about the system will also be promoted viz council's website
www worrenasw.gov.ay and through other communications strategies
utilised by Council.

PROGRAM MOMNITORING AND REVIEW

& report that considers the findings of 8 compliance audit, an evalustion of program
outcomes and a review of the program policies and guidelings will be prepared after six
manths of pragram commencement and every twelve months thereafter.

6.1 Compliance &udit
6.1.1 an sudit will be conducted every 2 years to ensure the Program is being
implemented in accordance with this Policy and the Ors. The sudit will be
undertzken by Coundil's Internal Auditor Group.

5.1.2 The audit inspection shall include a5 3 minimum a review of:
3. all requests for CCTV footage within the period;
b. allincident report forms completed during the pefod.
<. CCTv footage storage provisions and procedures;
d. ccTv footage deletion and destruction provisions and complisnce;
= Compliance with all procedures and documentation as required.

5.1.3 The Intarnal Auditor Group shall provide 2 written report to the Council within
2E days of carmying out an audit, setting out any non-compliznce, deficiencies
or concerns uncoversd as part of the audit.

6.2 Evaluation of Program Qutcomes

6.2.1 Councll will conduct an evaluation of the Program outcomes every 2 years.
The evaluation of the Program will include a5 & minimum:

3. Anassessment of its impact upon crime as demaonstrated through reported
crime rates pre and post system implementation:

b. Az gssessment of its impact on detection and prosscution of offenders
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through consideration of number of retrievals of footage and the number
of investigations and prosecutions supported by CCTV foptage;

. The views of the public on the operation of the program as demonstrated
through Council's customer feedback system, community consultation and
other means;

d. Whether the purpose for which the Program was established are still
relsvant.

56.2.2 The results of the svaluation will be provided to Council

REVIEW

This Policy should be reviewed svery 4 years or within 12 menths of a Council election.

The Policy may be reviewsd and amended at any time at Councl’s discretion (or if
legislative changes ocour).
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ITEM 16 WORKPLACE SURVEILLANCE POLICY (P13-1, L7-1.5)

RECOMMENDATION that:

The Workplace Surveillance Policy be adopted, with minor amendments.

PURPOSE
To advise Council that the Workplace Surveillance Policy requires to be adopted, as per Section
165(4) and 161 of the Local Government Act.

BACKGROUND

The Workplace Surveillance Policy replaces the existing Policy which is automatically revoked at
the expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993.

REPORT

The Workplace Surveillance Policy will assist in ensuring Council complies with the requirements
of the Workplace Surveillance Act 2005. The current Policy was reviewed and adopted in July
2024. Council has now reviewed the Policy, and only minor adjustments were made.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
Government Information (Public Access) Act 2009 (NSW)

Industrial Relations Act 1996 (NSW)

Local Government Act 1993 (NSW)

Privacy and Personal Information Protection Act 1998 (NSW) and associated Regulations
State Records Act 1998 (NSW)

Surveillance Devices Act 2007 (NSW)

Workplace Surveillance Act 2005 (NSW) and associated Regulations

RISK IMPLICATIONS

Warren Shire Council’s Workplace Surveillance Policy is automatically revoked at the expiration
of 12 months after the election, as per Section 165 (4) of the Local Government Act 1993.
Therefore, it is a legal requirement that the Policy is adopted to ensure that the Council complies
with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

As only minor amendments have been made, it is not deemed necessary to place the Workplace
Surveillance Policy on public exhibition.
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ITEM 16 WORKPLACE SURVEILLANCE POLICY (CONTINUED)

OPTIONS
Council has the option of adopting the Policy or adopting the existing Policy with no amendments.

CONCLUSION

The Workplace Surveillance Policy has been reviewed and amended accordingly and should be
adopted.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Workplace Surveillance Policy
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ITEM 16 WORKPLACE SURVEILLANCE POLICY (CONTINUED)

WARREN

shire council

POLICY REGISTER

WORKPLACE SURVEILLANCE POLICY

Folicy adopted:  27th Septembser 2018 Minute No. 214018

Reviewsd: 25Ch July 2024 Minute No. 183.7.24

File Ref: P13-1, L7-1.5
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ITEM 16 WORKPLACE SURVEILLANCE POLICY (CONTINUED)
DOCUMENT CONTROL
Prepared/Revised Action/ameandment
s By and Date Description A e LRI e
Council
1.0 First Edition Minute Mo. 214.9.18
[27th September 2018
Town Bervices counicl
2.0 hManager Sacond Edition Minute Mo, 183.7.24
July 2024 [25th July 2024)

5T}
[=]

Diwisional Mansger
ENEinsering Services

Third Edition

May 2025
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ITEM 16 WORKPLACE SURVEILLANCE POLICY (CONTINUED)

1 Purpose
Technology improvements have made devices which fall within the statutory definition of

[Council) uses these dewvices and the information and data they generate due to the business
bensfits they provide. These benefits include, but are not limited to:

= Potential to deter vandalism and/or a possible aszailant
= Reduce the safety risks associated with workers, customers and others in the workplace
= Optirnise efficiency and customer s2rvice

= Gather operational deta for workforoe and fleet management efficiency gains (2.5, work
gllocation and route improvements)

= |dentifying geographical location of & worker in the svent of an emergency

= Using data and information to defend staff against incorrect allegations

* |ncreasing information available when conducting investigations (2.g. code of conduct
znd fraud related complaints, defending Sowncil)

= Aszzist in scheduling and allocation of tasks to work teams

The Workgloce Surveilionce Act 2005 (NESW) (W5 Act) sets out the legal requirements regarding
the use of these devices and information generated.

The purpose of this Policy is to:
= Detail Council’s commitment to ensuring that it complies with the requirements of this
pr
= Explain to Empll}yeesland contractors the types of surveillance that may be carried out
in the workplace; and

surveillance.
Where there is an inconsistency between this Policy and the WS Act, the WS Act prevails.

2 Who this Policy applies to

This Policy applies to all Councillors, Council employess and contractors, and &t all Council
premises.

This Policy does not form part of any employee's contract of employment nor does it form part
of any contractor's contract with Council

3 wWaorkplace surveillance

The WS Act reguires Council to provide notification to its employees regarding workplace
surveillance and prescribas how this notification must be conducted. The following sections of
thiz Policy details council's notification.

3.1 Motice of surveillance
This Policy is the written notification to Council employees regarding Council's
activities that fall within the statutory definitions of surveillance.

3.2  Kind of surveillance to be carried out by Council
The types of workplace surveillance that Council conducts include:

» Closed Circuit Television Camera surveillance (CCTV)
= Computer surveillance
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= Tracking surveillance

5.2.1 Camera surveillance
The primary purposs of Council's camera surveillance is for security. surveillance
cameras are mainly #t entries, exits and arcund the exteriors of Cowncil facilitizs and
buildings, however same do sxist within Council's Offices. Council also uses cameras
in spaces where therz is public and Council interaction |2.g. Council Chambers,
rdeeting Rooms, customer service areas, library etc). As these spaces are slso
workplaces, the W5 act gpplies and Coundcil will:
= Ensure that surveillance cameras (including their casings or other equipmeant
generzlly indicating the presence of 3 camera) are dearly wvisible whsare
surveillance is taking place.
= Clearly display visible signs at each workplace entrance notifying people that
they may be under surveillance.

council may also have “in car” dash cameras within Councll wehicles which can
alzo record audio within the wvehicle, Councll will dearly display a notice within
each vehicle indicating that it has an “in car” dash camera which can also record
audia.

Councll also installs surveillance cameras in and near worksites, plant and fleet to
maonitar out of hours security when a site Is unoccupled (e.g. identify plant,
aquipment and fuel theft).

Generally, ansite staff will be aware of andfor invalved in the Installation of these
carmeras and this Policy is further notiflcation to staff that these cameras are used.

Access to and use of Information collected using camera survelllance is to be in
accordance with the SesedSresitClosed-Clroult Television System Policy.

3.2.2 computer surveillance
Usze of Council’s computers and email and internet sccounts generzte wital
information and data which js considered te be Council’s proparty and is managed

accordinghy. Council may from time to time retrizve and review such infiormation and
data in accordance with this Policy.

Examples of information and data that may be accessed and reviewed can include,
bt is not limited to:

= System storage and download volumes
* Internet usage and access

= suspected malicious code or viruses

= Emazil usage

= Computer hard drives

= pobile telephone/smartphons/mobile device use, access and locational
records (.5 gll mobile phone bills state the general location callsftexts were
mizde from)

= Uss of WIFI acoess points

= Arcess and use of Coundl Software

= Information and Communications Technology logs, backups and archives
= Records from AFDs
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selactive staff a5 authorised by the S=nersl Manzger are 1o manitor the sbove to
maintain network stability, continuity of s2rvice and compliznce.

Council will not carry cut computer surveillance of an employes wnless it is carried
out in accordance with this Policy.

Council reserves the right to prevent (or cause to be prevented) the delivery of an
email sent to or from staff, or access to an internet website (including 2 social
networking site) by staff, if it contains, refers or links to:
= Ohscene, offensive or inappropriate material (for example, material of 3 ssxosl,
indecent or pornographic nature)
= pAzterial that causes or may cause insult, offence, intimidation or humiliztion
= pefamatory or may incur liability or adversely impacts Council’s image or
reputation
= |llegal, unlawful or inappropriate
= Anything that does or potentially affects the perfformance of, or cause damage
to or overload Council's computer network, or internal or external
Communications in any way
= Anything that gives the impression of, or is representing, giving opinions or
mzking statements on behalf of Council without proper delegation

Where an email is prevented from being deliverad to or from staff, they will receive
a notice that informs them that the delivery of the email was prevented.

Motice will not be given if:
= The email was considered to be EPAM, or contain potentially malicious softwarae
» The content of the email {or any attachment) would ar might have resulted in

an unauthorizzd interference with, damage to or operation of any program fun
or data stored on any of Council's equipment

= The emazil [or any attachment) would be regarded by & reasonable person as
being, in gll the circumstances, menacing, harassing or offensive
= An email sent by 3 user if Council was not aware (and could not reasonably be

expected to be awars) of the identity of the user who sent the email or that the
ernail was sent by the user.

The Manager appraved by the General Manzgzer has responsibility for acoess and use
of dats collected via computer surveillance carried out in accordance with this
section.

Employes's and contractor's ablizgations when using Council's computers and other
IT resources are s2t out in Model Code of Conduct for Local Councils in N3W and

councif's Social Medis Policy

3.2.3 Tracking surveillance
Council uses devices and technology that has tracking capability including but not
limited to:

= 3PS tracking within Council vehicle, truck and plant fleet

= Council supplisd radies (including those used for isclated worker management)
= "0n person” isolated worker devices

= Council issued mobile phones, smart phones, tablets and computers with

GRS/ IR capability
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WORKPLACE SURVEILLANCE POLICY

(CONTINUED)

3.3

This data will be used for (out not lrmited to):
= Planning and scheduling works
= pdonitoring performance data for maintenance and repair reguirements
= Knowing the location of plant, fleet snd staff to reducs response times to
customer reguests and emergency works
= pdonitoring travel to identify opportunities to increase tool time
= |dentify staff, plant and fleet locations and respond to emergencies
» |Investigations due to complaints, customer reguests and incidents

= [nformation svailzbility and access requirements

Wherea a vehicle, truck, plant or other tem has tracking capability, Council will clearly
display a notice on the item indicating that it is subject to tracking surveillance.

The General Manager will provide written authorisation for Council 5taff to have
access to the data collection system under this Policy. Where the Gensral Manzager
requires access to the data collection system, such written approval will be provided

by the Mayor.

authorized s12ff have responsibility for access and use of data collected via tracking
surveillance carried out in scoordance with this section.

Emplayes's obligations when using Council's plant and fleet are detailed in Council's
rdotor Vehicle Policoy. Council's lsolated worker Management is detziled in the
lzolated Worker Procedurs.

3.2.3.1 infrastructure Construction gnd Maintenance plant and fieet
In sddition to the above, Operational Plant and Fleet tracking data may be
displayed on 3 screen at Council’s main depaots and monitored inoreal time by
relevant staff for the purposes of scheduling and allocation of wark.

Further, maintenance scheduling and workshop staff will have access to Plant

and Fleet performance and usage data, collected vis tracking surveillance, in

improve efficiency and maintenance management.

3.2.3.2 isplated/Remote Workers

Council’ “One person” izolated worker devices (i.e. man down) are used to
identify the location of an isolated/remote site worker in an emergency. Staff
required to wse thess will be informed that they are reguired to carry the
device whilst warking alone at work.
Councl® “One person” izolated worker device data and information will be
accessible, retrieved and wsed without further authorisation in the following
circumstances:

= A worker fails to return to base at the expected time

4 worker does not respond to repeated attempts to contact them.

®» 4 pendant alarm is activeted.

v Atilt switch alarm is activated.

= A portable radio panic button is activated.

How the surveillance will be carried out
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(CONTINUED)

24

3.5

36

37

18

surveillamce will be carried out in accordance with this Policy.

when will surveillance stlart
Where surveillance waﬁready in place prior to this version of this Policy, it will
continue. Where surveillance is mew, implementation will be 14 days after the
approval date of the Palicy.

surveillamce will be continuous

all forms of surveillance (Camera, Computer and Tracking surveillance) will be
continuous and Council will carry out surveillance of any user at such times of
Council's choosing and without further notice to any user in accordance with the Ws
act and this Policy.

surveillance will be ongoing
surveillamce, as detailed within this Policy, will be ongoing unless specified withim an
amendment and subseguent approval of this Policy.

Changes in technalogy

4s technology improves and changes, other devices are likely to become aveilabls
and will generate surveillance data and information. Where this happens, devices,
infarmation and/for data will b2 managed in accordance with the WS Act and this
Palicy.

Prohibited Surveillance
Council will not, in accordance with the WE Act:
* Conduct surveillance of change rooms and bathrooms
= Uss work surveillance devices while employees are not at work, unless the
surveillance is computer surveillance of the use by the employes of equipment
or resources provided by or &t the expense of Council.
= Prevent, or cause to be prevented, delivery of an email sent to or by, or access
to an Internet website by, an employee of Councll unless:
It is in accordance with this Policy

Council has {35 soon as practiceble) provided the employee 3 prevented

delivery notice by email or otherwise, unless notice is not required in
accordance with s2H2HE e the WE Act

= prevent defivery of on emoil or gccess to o website merely because:
the email was zent by or on behalf of an industrial organisation of
employess or an  officer of such an organisation, or
the website or emzil contzins information relating to industrial matters
{within the meaning of the industrial Relotions Act 1998 [N3W]).

4 Covert surveillance

Council will not carry out, or cause to be carried out, covert surveillance unless it is in
accordance with the requiremnents of Pes=4-=s£the W5 Act.

5 Ssurveillance Information and Data

strict confidentizlity of all Council records, information and data. Council will ensure that
surveillance information and records are not used or disclosed unless the use or disclosure is:

For 3 legitimate purpose related to the employment of Council @m ployess or Council's
legitimate business activities or functions, ar
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®  To a memier or officer of & law enforcement agency for use in connection with the
detection, investigation or prosecution of an offence, or

»  For @ purpase that is directly or indirectly related to the taking of civil or criminal
proceedings, or

= Rezsonably believed to be necessary to vert an imminent threat of serious violence
to persons or of substantizl damags to property.

For the avoidance of doubt, the Cowncil may wse or rely on surveillance records for the
purpaoses of taking disciplinary or other appropriate action against employees or investizating
3 reasonzble suspicion that an employes has breached their employment obligations.

Access requests outside of this Policy are to be made in accordance with the relevant
Surveillance data sccess procedure(s).

& Installation of Surveillance Devices

Any installations of surveillance devices must be in-accordance with the WS Act, surveillance
Devices Act 2007 (MsW) and this Policy.

7 Palicy breach

Any employes found to be in breach of this Policy will be subject to appropriate disciplinary
actions, as stipulated in the W5W Local Government (State) Award wp to and including
summary disrmissal. any contractor found to be in breach of this Policy will be subject to
appropriate disciplinary action, up to and including summary dismiszal.

& Definitions

surveillance: of an employes means surveillance of an employee by any of the following
means {53-WS Act):
3] camera surveillance, which is surveillance by means of a camers that monitors or
records visual images of activities on premises ar in any other place,
b} computer swreeillance, which is surveillance by means of software or other
equipment that monitors or recards the information input or cutput, or other use, of
a computer {including, but nat limited to, the sending and reczipt of emails and the
accessing of Internet websites),
cj tracking surveillance, which is surveillance by means of an electronic device the

primary purgose of which is to monitor or record geographical location or mavement
{such as a Global Positioning System tracking device).

Surveillance information: means information obtzined, recorded, monitared or observed as,
Covert surveillance: means surveillance of an emiployes while st work for an employer carried

out or caused to be carried cut by the employer and not carried out in compliance with the
requirements of Pass2-afthe W5 Act.

Workplace: means premises, or any other place, where employess work, or any part of such
premises or place.

9 Koy Responsibilities

dverall responsibility of this Policy is with the General Manzger. Responsibility for the
management and implementation of this Policy is with the Cowncil 5tsff appointed by the
=eneral Manager. Other responsibilities are detailed within this Policy.
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(CONTINUED)

10 References

Government Information (Public Access) Act 2009 [N3W)
Industrial Relations &ct 1906 [M5W)
Local Government &ct 1983 [NSW)

Privecy and Personel Information Frotection Act 1888 [N5W) and associated
Regulations

State Records Act 1993 [M3W)
surveillance Devices Act 2007 [M3W)
Workplace Surveillance Act 2005 [M5W) and associated Regulations

11, Policy Review

This Policy should be reviewsd every 4 years or within 12 months of 3 Council election. The
Policy may be reviewed and amendad at any time at the Council's discretion (or if legislative
changes oocur).
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ITEM 17 COMMUNITY SHARPS MANAGEMENT POLICY (P13-1, G2-4.3)

RECOMMENDATION that:

The Community Sharps Management Policy be adopted, with minor amendments.

PURPOSE
To advise Council that the Community Sharps Management Policy requires to be adopted, as per
Section 165(4) and 161 of the Local Government Act.

BACKGROUND

The Community Sharps Management Policy replaces the existing Policy which is automatically
revoked at the expiration of 12 months after the election, as per Section 165 (4) of the Local
Government Act 1993.

REPORT

The Community Sharps Management Policy will assist in ensuring Council properly manages
appropriate disposal of needles, syringes, lancets and other community sharps. The current Policy
was reviewed and adopted in August 2006. Council has now reviewed the Policy, and only minor
adjustments were made.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
Local Government Act 1993 (NSW) and Regulations
Work Health and Safety Act and Regulations

RISK IMPLICATIONS

Warren Shire Council’s Community Sharps Management Policy is automatically revoked at the
expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993. Therefore, it is a legal requirement that the Policy is adopted to ensure that the Council
complies with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

As only minor amendments have been made, it is not deemed necessary to place the Community
Sharps Management Policy on public exhibition.

OPTIONS
Council has the option of adopting the Policy or adopting the existing Policy with no amendments.

CONCLUSION

The Community Sharps Management Policy has been reviewed and amended accordingly and
should be adopted.
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ITEM 17 COMMUNITY SHARPS MANAGEMENT POLICY (CONTINUED)

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Community Sharps Management Policy
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WiWRREN

shire council

POLICY REGISTER

COMMUNITY SHARPS
MANAGEMENT POLICY

Reviewsd: 27th July 2005
Policy adopted: pdinute Mo, 245.8.06 (24th August 2006)
File Ref: Pl3-1, G2-4.3
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COMMUNITY SHARPS MANAGEMENT POLICY (CONTINUED)

DOCUMENT CONTROL

Prepared/Revised Action/a&mendment
Is5ue L Approved By and Date
by and Date Description PP By

Council

1.0 First Edition Minute Mo. 245.8.05
[24th August 2006)

a0 sylvester Otieno £acond Edition

30th April 2025
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ITEM 17 COMMUNITY SHARPS MANAGEMENT POLICY (CONTINUED)

Background

Needles, syringes, lancets and other community sharps are generated in 3 wide range of non-
clinical situations, including residential and commercial propsriy, public areas and public
facilities. Unsafe or inappropriate disposal may represent 3 risk to cowncil employees,
contractars, the community, and the environment.

Council is committed to maintzining high standards of public health, snvirenmental
management and workplace safety. To fulfil this objective, it is necessary to properly manage
the disposal of community sharps to provide safe and healthy environments for owr
employees, residents and visitors.

The aim of this Policy is to clearly articulate that Council is responding to community sharps
management issues through the effective management of associsted public and workplace
risks.

Policy statement

The Community Sharps Management Policy outcomes for public health, and workplace safety
are to work in partnership with the community and other stakeholders to:

# Provide and maintain high standards of public health and workplace safety that
comply with or exceed the requirements of all relevant legislation, through the
effective management of community sharps

# Provide services and infrastructure that maximise appropriate community sharps
dizpozal and minimise the potential for needlestick injuries to ocour to workers,
COMMmunity members or visitors

# Regularly monitor and review the effectiveness of objectives, strategies and actions
for the management of community sharps

Policy procedures

The Community Sharps Management Plan provides the framework for objectives, strategies
and actions for community sharps management.

Policy Review

This Policy should be reviewed every 4 years or within 12 months following an election of
Council. The Policy may be reviewsd and amended &t any time 3t Council's discretion [or if
legislative changes ooour).
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ITEM 18 CODE OF PRACTICE CLOSED CIRCUIT TELEVISION (CCTV) (P13-1, L7-1.5)

RECOMMENDATION that:

The Code of Practice Closed-Circuit Television (CCTV) be adopted, with minor amendments.

PURPOSE
To advise Council that the Code of Practice Closed-Circuit Television (CCTV) requires to be
adopted, as per Section 165(4) and 161 of the Local Government Act.

BACKGROUND

The Code of Practice Closed-Circuit Television (CCTV) replaces the existing version which is
automatically revoked at the expiration of 12 months after the election, as per Section 165 (4) of
the Local Government Act 1993.

REPORT

The Code of Practice Closed-Circuit Television (CCTV) will assist in ensuring safety for all people
who live in, work in or visit the Warren Shire Local Government Area (LGA). The current Code of
Practice was reviewed and adopted in July 2024. Council has now reviewed the Code of Practice
and only minor adjustments were made.

The Code of Practice was presented to Manex on 13™ May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the Code of Practice.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS

Australian Standard AS 4806.1: Closed-Circuit Television (CCTV);

Government Information (Public Access) Act 2009;

Local Government Act 1993;

NSW Government Policy Statement and Guidelines for the Establishment and Implementation of
Closed-Circuit Television (CCTV) in Public Spaces (2000);

Privacy and Personal Information Protection Act 1998;

State Records Act 1998;

Workplace Surveillance Act 2005.

RISK IMPLICATIONS

Warren Shire Code of Practice Closed-Circuit Television (CCTV) is automatically revoked at the
expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993. Therefore, it is a legal requirement that the Code of Practice is adopted to ensure that the
Council complies with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

As only minor amendments have been made, it is not deemed necessary to place the Code of
Practice Closed-Circuit Television (CCTV) on public exhibition.
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ITEM 18 CODE OF PRACTICE CLOSED CIRCUIT TELEVISION (CCTV) (CONTINUED)

OPTIONS
Council has the option of adopting the Code of Practice or adopting the existing Code of Practice
with no amendments.

CONCLUSION

The Code of Practice Closed-Circuit Television (CCTV) has been reviewed and amended
accordingly and should be adopted.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
1.1.5 Work with local Police and the community to ensure our community is safe.
5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Code of Practice Closed Circuit Television (CCTV)
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ITEM 18 CODE OF PRACTICE CLOSED CIRCUIT TELEVISION (CCTV) (CONTINUED)

WARREN

shire council

POLICY REGISTER

CODE OF PRACTICE

CLOSED CIRCUIT TELEVISION

Policy adopted: 27th april 2017 Minute No. 105.4.17
Rewviewsd: 25th July 2024 Minute No. 183.7.24
File Ref: P13-1,L7-15
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WARREN SHIRE COUNCIL

ITEM 18

CODE OF PRACTICE CLOSED CIRCUIT TELEVISION (CCTV)

(CONTINUED)

DOCUMENT CONTROL

Prepared/Revised Action/Amendment
Is5ue o approved By and Date
By and Date Description PP By
Council
1.0 27th april 2017 First Editicn Minute Mo. 105.4.17
[27th April 2047)
Town Services |
Counci
Manager - -
20 Second Edition Minute No_133.7.24
&th July 2024 [25th July 2024}
E DI'.-'I.S :\-na. [ E] Third Edition
Enginsring 5
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1. OVERWVIEW
11 Ky Principles
1.1.1.  This Code of Practice contains the basic standards in accordance with which the
Wwarren Shire Council’s CCTY System will be operated.

112,  The Code of Practice iz based on 15 key principles. In each section the key principle is
stated, followsed by further explanatory information.

1.1.3.  The key principles are as follows:

Principle 1

The CCTV System will b operated fairly, within applicable law and only for the purposes for which it
is established, or which are subs=guently agreed in accordance with this Code of Practice.

Frinciple 2

The CCTV System will be operated with due regard to the privacy and civil liberties of individual
members of the public, including the rights to freedom of religicus and political expression and
aszsembly.

Frinciple 3

The public interest in the operation of the CCTY System will b= recognized by ensuring the security
and integrity of operational procedures.

Frinciple 4

The warren shire Council has primary responsibility for compliance with the purposes and objectives
of the CCTV System, for the maintenance, mansgement and security of the System, and the protection
of the interests of the public in relation to the System.

Principle 5

Az 3 partner to Warren shire Council's CCTV System, the M3W Police Force will act in accordance with
the Code of Practice.

Principle &

The Warren Shire Council will be sccountable to the public for the effective operation and
management of the CCTV System.

Frinciple 7

The public will ke provided with clear and easily accessible information in relation to the operation of
warren shire Council’s CCTY System.

Frinciple 8

regular monitoring and evaluation of the CCTV System will be wundertaken to identify whether the
purpases of the Program are being complied with and objectives are being achisvad.

Principle 9

staff invaheed with the operation of the CCTV System, whether they be cperators or managers, will
meet the highest standards of probity.

Principle 10

Access to the CCTV Systemn will be restricted to authoriszsd Council staff and M5W Police Force
members

Principle 11

Information recorded will be accurats, relevant end not exceed that necessary to fulfil the purposss
of the SCTW System.

Frinciple 12

Information will be obtained fairly and in accordance with the privacy provisions of the Code of
Practice.
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Principle 13
The retention of and access to recorded material will b2 only for the purposes provided for by this
Code of Practice.  Recorded materizl will be retained for approximately 30 days unless they ars
required in relation to the investigation of crime or for court proceedings. They will then be erased,
taped over, or destroyed.
Principle 14
Contact related to the CCTV System between Wwarren Shire Council staff and the NSW Police Force,
will b2 conducted strictly in sccordance with the Code of Practice.
Principle 15
The CCTV System will address the interests of all who may be affected by it and h:ut be confined to the
interests of the Warren Shire Council or the needs of the criminal justice syst2m.
2. PRELIMIMARY INFORMATION
2.1 Introduction

2.1.1.  The cCTv system forms part of a package of measures to tackle crime and anti-social

behaviour in Warren.

In terms of public safety, correctly designed CCTV systems can be of considerable
importance to the effectivensss of police response to crime and antisccial behaviowr.
It is essential to maintain public trust and confidence in the use of such CCTV systems.
The key to maintzining this support is ensuring that CCTY is used responsibly with
effective information and privacy safeguards.

2.1.2.  Thearea inwhich the CCTV system operates can be described as ‘warren CED, Lions
Park, Councils Administration Building and Community Room, Macguaris Park,
warren War Memaorial Swimming Pool, Splash Park, carter Owal Sporting Precinct,
warren Skate Park, warren Council Works Depot, Showground/Racecourse, Bob
Christien Reserve, Ebert Park, omley Park, Matthew Collins Walkway, Ravenswood
Park, Wictoriz Park and the Ewenmar Waste Depot.

2.1.3.  The CCTW System is only ons of several initiatives designed to assist in preventing
crimes against the person and malicious damage to property in CED. It is recognised,
howewver, that such crime will never totally be prevented.

2.2, Code of Practice
221, Invaheement in 2y aspect of the System by relevant organisations or individuals wall
depend upaon their willingness to comply with this Code of Practice.

2.2.2.  This Code of Practice is subjsct to state and fedsral law.

2.3 System description
2.3.1.  The System invohves the installstion of cameras that transmit data to a standalons
server in the Council Administration Centre. There will be no regular monitoring
undertzken by the NSW Police Force or Warren Shire Council staff. All images are
recorded and retained for approximately 30 days unless they are required in relation
to the investigation of crime or for court proceedings.

2.4, Camera Design
241,  allcameras are of colour resolution with IR LEDS, some cameras are set up for Licence
Flate Recognition. And all remaining cameras are compatible for the NEwW Police Force
WX Witness |Facizl Recognition) Softwars.

2.4.2.  state of the art technology has been used to 2nsure mazimum resclution and pichurs
quality.
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2.3,

2.5,

2.7

Camera locations

251,

Cameras are installed in those areas of Warren subject to a high incidence of crimes
against the person or property. These locations have been selected in consultation
with members of M5W Police Force Warren. Emvironmental considerations are also
taken inta sccount

owmnership of the CCTV System

Z.68.1.

The warren shire Council is the owner of the CCTV System. The Warren shire Council
retaing ownership of and has copyright on all Intellectual Property, eguipment,
recorded materizl and documentation pertaining to the Program. The responsibilitizs
of the Warren Shire Council in relation to the system are outlined in section 5.

Partners in the CCTV System

271,

The MW Police Force is @ partner in the Warren shire Council’s CCTV Systemn. The
responsibilities of the MW Police Force in relation ta the System are outfined in
SECtion 6.

CHAMNGES TO THE CCTV SYSTEM AND/OR THE CODE OF PRACTICE

3.1.1.

3.1.2.

A minor changs to the CCTV System or Code of Practice may be made with the
agreement of either the Mayor or the General Manager of the Warren Shire Council.
A minor change is & change which may be required for the purposes of adjustment of
the System or clarification of the Code of Practice. For exzample, the replacement of
one brand of wideo recorder with another or 3 change to the wording of & particular
section of the Code of Practice where its meaning might otherwise be ambiguous.

Amajor changs to the CCTV System or to the Code of Practice will take place only after
consultation with relevant interest groups and upon the agreement of the Council of
the Warren Shire. & major change is such as will have a significant impact upon the
operztion of the systam orthe Code of Practice, for example, 3 change to the purposes
of the system or 3 proposal to install further permanent cameras and the system being
directly linkad with Local arzs Command to ensure instant communication 2nd enzbla
direct monitoring in certain circurnstances.

PURPOSE

4.1.1.

The cbjectives of the CCTV System Program are:

il to reduce crime levels by deterring potential offenders;

ii] to reduce fear of crime;

i} toassistinthe detection and prosecution of offenders; and

v}  to help secure a safer environment for those people whe live in, work in and

wisit Warran.
Principle 1

The CCTV System will be operated fairly, within applicable law, and only for the
purpeses for which it is gstoblished or which are subsequently ogreed in occordonce
with this Code of Practice.
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S

G,

6.1.1.

6.1.3.

7.1,

Principle 2

The CCTV System will be operoted with due regard to the privocy and civil iberties
of individua! memiers of the public, including the rights to freedom of religious and

poifiticol expression and assembily.

Principle 3

The public interest in the operotion of the CcTV System will be recognised by

ensuring the security ond integrity of operotional procedures.

RESPOMNSIBILITIES OF THE OWHMER OF THE PROGRAM

5.1.1.  Thewsarren shire Council will be responsible for the intraduction and implemeantation
of the Code of Practice and for ensuring compliance with the principles contained
within the Cods.

5.1.2.  Thewarren shire Council will comply with the requirements for accountability set out
in this Code of Practice.

5.1.3.  Thewsrren Shire Council will consult with and provide information to the public about

the operation of the CCTV System.

Principle 4

The Worren Shire Cowncil has primory responsibility for complionce with the
purposes and objectives of the OCTV System, for the maintenaonce, monogement and
security of the Progrom and the protection of the interests of the public in relation

to the System.

RESPOMNSIBILITIES OF PARTMER TO THE 5YSTEM

maonitoring screens to the extent that its resources and priorities allow.

CCTY System to complement thoss developed by Warren Shire Council.

Councillors.

Principle 5

As g partner to Warren Shire Council's CCTV System, the NSW Police Force agrees fo

oct in accordance with the Code of Practice.

ACCOUNTABILITY

including the Code of Practice and Performance of Surveillance eguipment:

It is the responsibility of the M5W Police Foroz to respond to incidents identified on

The M5W Police Force will develap its own cperational procedures in relation to the

A Memaorandum of Understanding in relation to the CCTW Systermn will b2 enterad into
both by Warren shire Council and the M3W Police Force outlining the respective roles
of both parties. The pemarandum of Understanding and any varistions to it, are to
be approved by both the Mayor and Generzal Manager, and are to be circulated to

warren Shire Council will be responsible for periodic review of the CCTV System
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il to identify and regport on any deviations from the Code of Practice or Standard
Cperating Procedures (“50Ps”) that come to notice during auwdit; and

i) to recommend sction that will safeguard the System from sbuss.

7.1.2. A& reportevery 12 months on the operation and functioning of Warren shire Council's
CCTY System will be presented to the MW Police Force and Council.

7.1.3. The Gzneral Manager will provide written authorization for Council 5taff to have
access to the data collection system under this Code of Conduct. Whers the Sensral
Manager requires access to the data collection system, such written approval will bs

provided by the hMayor.

7.4.4. Only authorised staff will have access to view files, registers and data collected. The
manzgement software logs whom accessss the system, the time, date and changss
made, or data downloaded. (TEC)

Principle &
Warren Shire Council will be oocountoble to the public for the effective operation
ond monogement af the CCTV System.

PUBLIC INFORMATION
g.4.1.  Clearly visible signs that CCTV cameras are operating will be displayed at the perimater
of the area covered by the system and at other key points. These signs will:

] inform the public that cameras are in pparation:

i) gllow people entering the arza to make 3 reasonable approximation of the arsa
covered by the system; and

lif  identify Warren Shire Council as the owner of the system.

8.1.2.  Copies of the Code of Practice will b2 made available to the public. The availability of
the Code of Practice will ke publicised in connection with any publicity arranged for
the CCTW System.

8.1.3.  Inguiries in relation to the Warren Shire Council’s CCTY System and its operation can
be made in writing to:

The Gensral Manager
warren shire Council
115 Dubbo Street

WARREM NOW 2824

Principle 7
The public will be provided with clear and easily occessible information in relation to
the operation of Warren Shire Council's CCTV System.

ASSESSMENT OF THE 5YSTEM AMD CODE OF PRACTICE
811,  Inconsultation with the MW Police Force, Warren Shire Council will regularly monitor
the operation of the CCTV System and implementation of the Code of Practice.
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8.1.2.

0.1.3.

9.1.4.

0.15.

The Warren Shire Council is responsible for ensuring that the SCTV System is regularhy
subject to evaluation to identify whether its purposes are being complied with and
whither objectives are being achieved. Resources committed to the system annually
will include the cost of evaluation.

Evaluation will b= carried out according to established criteria.
Evaluation of the CCTW System will include as a minimum:

I zzzessment of its impact upon crime;

i) zssessment of its impact on neighbouring areas;

i} the views of the public on the operation of the System;
v} operation of the Code of Practice; and

W) whether the purposes fior which the System was established still exist.

manggement and operation of the System.

Principle §

Regulor monitoring ond evaluotion of the CCTV System will be undertaken to identify
whether the purposes of the Program are being complied with, ond objectives are
being achieved.

1o, MANAGEMENT OF THE CCTW 5YSTEM

10.1.1.

10.1.2.

warren Shire Council staff employed to work on the CCTV System, whether they be
oparators or managers, when doing 50 will be subject to the Warren shire Council
Code of Conduct.

Access to the operation of sguipment will be limited to suthorised Warren shire
Council staff and MEW Police Force membars.

Principle &
staff employed to work in the CCTV System communicotions room, whether they be
operators or manogers, will meet the highest stondords af probity.

Principle 10
Access to the CCTV System will be restricted to outhorised staff and NSW Police Force
members

11, CONTROL AND OPERATION OF CAMERAS

11.1.1.
11.1.2.

11.1.3.

The locations of cameras will be apparent to the public.

Al uze of cameras will accord with the purposss of the COTY System as outlined in the
Code of Practice and Workplace Surveillance Act 2005.

it is explicitly for the purpose of following (in real time] participants in 3 crime.
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12,

11.1.4.
11.1.5.
11.1.8.

11.1.7.

Mo sound will be recorded in public places.

‘Dummy’ cameras will not be used.

Operators of camera eguipment will act in accordance with the highest standards of
probity.

anly suthorised staff will have access to operating controls.

Principle 11

Information recorded should be accurate, relevant ond not exceed thot necessory to
fulfil the purposes of the Program.

Frincipie 12
Information show'd be obtgined foidy ond in occordance with the privocy provisions
of the Code of Practice and Workplace Surveillonce Act 2005.

RECORDED MATERIAL

121.1.

12.1.2.

12.1.3.

1z2.1.4.

12.1.5.

12.1.6.

Acecess to and use of recorded materizl and photographs will only take place:

] in compliance with the needs of Council and police in connection with the
investigation of crime; or

i) if necessary for the purposes of legal procesdings:
i} in compliance with the Government Information {Public Aesesskastioress| Act
2005,

Recorded material will not be sold or used for commercial purposes or the provision
of entertainment.

The showing of recorded materizl to the public will be allowed only in accordance with
the needs of the Council and police in connection with the investigation of crime or in
any other circumstances provided by law. Any such action must be formally approved
by the Police.

Use of recorded matenzl by the media should only ooour to gain public information
with respect to the identity of 3 person/s wanted in connection with & criminal
investigation. Subject to the concurrence of the Police, the General Manager may
approwe such relzases sfter consultation with the Mayor. In such cases the
recognizable characteristics of other pecple in the footage shall be obscured.

Images from recorded material shall not, under any circumstances, be used to
pulzlicise the existence or swccess of warren Shire Council's CCTW System.

Appropriate sscurity measures will be taken against unawthorised =sccess o,
alteration, disclosure, accidental loss or destruction of recorded material.

Principie 13
The retention of, and occess fo, recorded maoteriol will be only for the purposes
provided for by the Code of Proctice. Recorded materiol will be retoined for 30 days

unless they ore required in relgtion to the investigotion of crime or for court
proceedings. They will then be ergsed, toped over, or destroyed.
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12.1.7. Recorded materizl will be treated zccording to defined procedures to ensurs
continuity of evidence.
13. CONTACT WITH POLICE
13.1.1.  WSW Police officers will be permitted to remove any recorded material or operate
video equipment or have contsct with any videotape or photograph &t any time by
utilising the authorised logings to Councils CCTV System.
Principle 14
Contact reloted to the OCTV System betweesn Waorren Shire Council staff ond the NSW
Police Force will be conducted strictly in occordance with the Code of Proctice.
14. BREACHES OF THE CODE
14.1.1.  Prime responsibility for 2nsuring the Code of Practice iz adhered to rests with the
warren shire Council, This responsibility includes ensuring that breaches of the Cods
are investigated and remeadied to the extent that breaches of the Code are within the
ambit of Warren Shire Council's power ta remedy.
14.1.2.  Complaints in relation to any aspect of the mansgement or operation of the system

or the behaviour or conduct of Council staff may be mads in writing to:
The Generzl Manager

warren shirg Council

Post Office Box 6

WARREM NEW 2E24

or by telephone on (02} 6347 6500

Camplaint Hardling

The procedurs and steps for handling complaints shall be as follows:-
1. &)l complaints are to be in writing and to be addressed to the Gensral Manager,
Warren Shire Council.

2. & complaint regarding the conduct of an NSW Police Force Officer)s in relation
to the operation of the safety cameras shall be referred, in the first instance to
the appropriate Section of the MW Police Force or authority charged with the
responsibility  for inwvestigating complaints against Police  Officers, for
imvastigation.

The Privacy nd Personzl Information Protection act 1898 [PRIP) authorises The
Information and Privacy Commission NsW to receive and investizate complaints about
alleged viclations of privecy. Any member of the public is entitled to lodge & complaint
with The Information and Privacy Commission MSW. The contact details for Privacy
NSW are as follows:

Principle 15

The CCTV System must oddress the interests of ol who may be affected by it and IJhl:!!f
be confined to the interests off Warren Shire Council ar the needs of the criminal
Justice system.
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The Information and Privacy Commission NSW
GPO Box 7011

Eydney M3W 2001

Emiail: ipcinfo@ipc.nsw.gov.au

Tel: 1800 472 579

14.1.3. warren Shire Council will cooperate with the investigation of any complaint

by The Information and Privacy Commission MW,

15. REVIEW

This Code of Practice should be reviewed every 4 years or within 12 months of 3
Council election. The Code of Practice may be reviewsd and amended &t any time at
Council's discretion (or if legislative changes ocour).
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RECOMMENDATION that:

The Pesticide Use Notification Plan be adopted, with minor amendments.

PURPOSE
To advise Council that the Pesticide Use Notification Plan requires to be adopted, as per Section
165(4) and 161 of the Local Government Act.

BACKGROUND

The Pesticide Use Notification Plan replaces the existing version which is automatically revoked
at the expiration of 12 months after the election, as per Section 165 (4) of the Local Government
Act 1993.

REPORT

The Pesticide Use Notification Plan sets out how Warren Shire Council will notify members of the
community of pesticide applications it makes or allows to be made to public places that it owns
or controls. The current Plan was reviewed and adopted in July 2015. Council has now reviewed
the Plan, and only minor adjustments were made.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
Pesticides Regulation 2017
Local Government Act 1993 and Regulations

RISK IMPLICATIONS

Warren Shire Pesticide Use Notification Plan is automatically revoked at the expiration of 12
months after the election, as per Section 165 (4) of the Local Government Act 1993. Therefore, it
is a legal requirement that the Plan is adopted to ensure that the Council complies with the Local
Government Act 1993 and the Pesticides Regulations 2017.

STAKEHOLDER CONSULTATION

As only minor amendments have been made, it is not deemed necessary to place the Pesticide
Use Notification Plan on public exhibition.

OPTIONS
Council has the option of adopting the Plan or adopting the existing Plan with no amendments.

CONCLUSION

The Pesticide Use Notification Plan has been reviewed and amended accordingly and should be
adopted.
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LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Pesticide Use Notification Plan
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WARREN

shire council

POLICY REGISTER

PESTICIDE USE NOTIFICATION PLAN

Flan adopted: Minute Mo- 175.7.15  Date: 23rd July 2015

File Referencs; P13-1 E7-2.1
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DOCUMENT CONTROL

Prepared,/Revised Action/Amendment
Issue By and Date Description Approved By and Date

Michagl Mas
Kovember 2008

Katy-Rose Hunt

.0 Decamber 2006
an Maryanne Stephens Minute Mo:175.7.15
o Iuly 2015 23rd July 2045
e Sylwester Otienc
' 30" April 2025
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1. Introduction

This pesticide use notification plan has been prepared in accordance with the reguirements of
the Pesticides Feguiotion25292017 (the Regulgtion). The plan sets out how Warren Shire
Council will notify members of the community of pesticide applications it makes or allows to
be made to public places that it owns or controls.

The aim of this plan is to provide gensral notice on the use and presence of pesticide
applications mads to public places that are owned or controlled by Warren Shire Council.

Louncil uses pesticides in public spaces in a safe, responsible manner, minimisine harm to the
community or the environmeant and will continue to do 5o for the foreseeakble futurs.

This plan outlines:

# what public places are coverad by this plan;

*  who regularly uses these puklic places and an estimate of the level of use;

# how and when Councll will provide the community with information about its
pesticide applications in outdoor public places (i.e. what notification arrangements
will be used);

# how the community can access this plan and g2t more information about Council's
natification arEngements;

# how and when future reviews of the plan will be conducted; and
contact details for anyone wishing to discuss this plan with Council.

Council only uses pesticides in public places when nacessary to eliminate nodicus weeds, To
protect public property from pest damage snd to protect the users of public places from
nuisance or danger.

insacticides to mansge CErtgin inssct pests. Frequency of programmed applications range
from 2 times per year for sports fields, &6 times per year for parks and gardens, and twice yearly
for public thoroughfares. Bait insecticides are used for termite and ant control o protect
structures 2nd public safery whersver this iz considered ardan effective soclution. Other
pesticides used include rodent baits, fagrissiog mist, dusting and hand spray insecticides.

Further information on Council's pesticide uss can be obtained by czlling Manager Health and
Development on 02 6847 §800 or by visiting Council's website www. warren.nsw_gov.au or
Council offices at 115 Dubbo Street, Warren during normal business hours.

Page 257



WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 19

PESTICIDE USE NOTIFICATION PLAN

(CONTINUED)

2. Public places covered by this plan

‘warren shire Council proposes to use or allow the use of pesticides in the following categories
of outdoor public places that it owns or controls within the Shire area:

# parks and public gardens;
picnic gregs;

sporting fields and guals;
road verges and [ESEIVES;
laneways and pathways:

easemants accessible to the public;

d[aiﬂ =

swimrning pool grounds;

around public buildings:

bridges (timber); and

other public places (waste disposal depots, essatc.).

This plan will also provide information on how notice will be provided to the community of
pesticide use in the interiors of the following Council buildings:

*  Council Chambers and administration Qifices;
council Wworks Deapot,

Warren Shire Uibrany,

warren ssporting and Ceultural eemtregentrs:
Warren youth zona;

Council owned residences (if resided in by Council employee);
Swimming Pool Amenities;

Warren Vvisitors Information esstreCentre;
Airport Tserminal;

Public toilets;

warren Shire Council pound; and
Racecourss/Showground buildings and amenities.

Council's estimate of the level of community use, and regular user groups for each of these
public place catsgories is summarise in the following table. Although not requirsd by the
regulation, @ summary of the type of pesticide use in =ach categary of public place is also
provided.

Tohle #1: Public ploces owned or controlled by Council and level of use, including type of
Desticide wse.

Public places owned Regular user groups Lewel of use of
or controlled by

Ccoundcil

public place use

Parks and public Children and young  Medium to high Spot herbicides

gardens families Broad scale non
Elderly people selective herbicides
Gensral recreation
UsErs

Playgrounds Children Medium ta high Spot herbicides
foung families Broad scale non

selective herbicides

Picnic areas “isitors to the area Low to Bdedium Spot herbicides
people who work in Broad scale non
the area selective herbicides

Type of pesticide
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Public places owned
or controlled by
Coundcil

sporting fields and
ovals

Road verges and
raserves

Laneways and
pathways

Easemants
accessible to the
public

Drains

Swimming pool
grounds

Other public places
(i.e. waste depots

etsgtL)

Interior of Council
owned or controlled
buwildings: library;
Council chambers
and administration
buildings; public
toilets; airport;
visitors centre;
Council works
depot; sporting and
cultural centre;
youth zone;
showground
racecourse;
swimming pool
amenities.

Regular user groups

Gensral recreational
USErS

sporting clubs and
associations

School sports groups
zeneral recreational
USErS

Local residents or
visitors walking or
driving on the road
Local residents
People wha wark in
the area
Wisitors to the ares
Local residents and
people who waork in
the area

Local residents living
adjacent to & drain
Local residents or
wisttors who walk or
drive past & drain
Swimming club
patrons and visivors
Local residents and
wisitors to the area
People who work in
the area

Local residents
People who work in
the area

Local residents
People wha wark in
the area

Wigitors to the arsa

Level of use of
public place

High

Low for rural roads
Medium tg high for
urban roads
Medium to high

Low to medium

Low to medium

High {in summer
months of the year)
Medium

Medium to high

spot herbicides
Broad scale nom
zzlective harbicides

spot herbicides
Broad scale nom
zelective harbicides
Spot herbicides
Brozd scale non
selective heriicides

Spot herbicides
Broad scale non
zzlective herbicides
spot herbicides
Broad scale non
selective harbicides

Spot herbicides
Broad scale nom
zelective harbicides
Hand spray
insacticides

Rodent baits

5pot herbicides
Broad scale non
selective herbicides
Insecticides
Inz=cticides —
dusting, hand spray
and fegrristfog mist
Rodent Bait

Page 259



WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 19

PESTICIDE USE NOTIFICATION PLAN (CONTINUED)

3. Motification arrangements

This section of the plan describes how and when Warren Shire Council will provide notice of
pesticide use in public places including special measures for applications for public places near
s=nsitive places, arrangements for emergency epplications and circumstances where notice
will not be given.

For the purposes of this plan there are four types of notifications:
=z hinimal usage
Zh|Mon-zensitive areas
=] Sensitive areas
4-d|Emergency applications

These notification arrangements are based on \Warren shire Council's assessment of:

# the level of usage of public places whers pesticides may be used;
the sxtent to which members of the public who are mast likely to be sensitive to
pesticides [=ge.5. young children, sick, pregnant or elderly people) and are likely to
uze these areas regularky;

# the sxtent to which activities generally undertzksn in these areas could lead to some
direct contact with pesticides (such as picnic areas where food is consumed; sporting
or other recreational activities that result in contact with the ground; and

# the type of pesticide used.

Methods of notification include:
#  signs (either atthe location or mounted on wehicle at time of application];
roadside signs;
informiation on Council's website www warren.nsw.gov.au ;
door knocking {only in the case of an emergency application);
letters (posted or letterbox drop); andfor
phone calls, fax or email.

L
Coundl will also allow residents and grzanizations to nominate to have their detzils placed on
3 central register which would allow them to be notified of certain types of pesticide uses in
particular places, as described in this s=ction of the plan.

3.1. *-Minimal Usage
warren Shire Council will not notify pesticide applications where it is not legally reguired to.

Council uses small guantities of some pesticides that are widely available in retail outlzts and
ordinarily used for domestic purposes (including home gardening). Council does not intend o
provide notice for such pesticide applications other than by way of description in this plan [or
general information on Council's website). This will apply to minor control of indoor and
outdoor insect pests using baits or 3ergsol spray cans and spot weed control using & wand or
hand held spray bottle.

3.2, Z-Non-sensitive areas
Public places owned or Type of pesticide use Method of notification to be

controlled by Coundl provided

Parks and public gardens |«  spot herbicides ® Signage =ffized to  wehicle
# Broad scale non undertaking application
selective AND/OR
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(CONTINUED)

Public places owned or

Type of pesticide use

comtrelled by Coundil

Playgrounds

Picnic areas

Sporting fields and ovals

Road verges and reserves

Laneways and pathways

Easements accessible to

the public

Drains

Swimming pool grounds

herbicides

Spot herbicides
Broad scale non
selective
herbicides

Spot herbicides
Broad scale non
selective
herbicides

Spot herbicides
Broad scale non
selective
herbicides

spot herbicides
Broad scale non
salective
herbicides

Spot herbicides
Broad scale non
selective
herbicides

Spot herbicides
Broad scale non
selective
herbicides

Spot herbicides
Broad scale non
selective
herbicides

spot herbicides
Broad scale non
salective
herbicides

# Insecticides

Method of notification to be
provided

Signs erected in prominent
locations or at main entrance of
ares at commencement of
application. Signage to remain
a minimum 2d4hours after
completion of application
Signs erected in prominent
locations or at main entrance of
ares &t commencement of
application. signags to remain
a minimum 2dhours after
completion of application
Signs erected In prominent
locations or at main entrance of
area 3t commencement of
application. signage to remain
a minimum 2d4hours after
completion of application
Signage &ffixed to  wehicls
undertaking application

ANDSOR

signs erscted in prominent
locations or 3t main entrance of
arez at commencement of
application. Signags to remain
a minimum Z24hours after
completion of application
Signage affized to wehicle
undertaking application

Signage &ffixed to  wehicls
undertaking application

Signage affixed to  wehicls
undertaking application

Signage &ffixed to  wehicls
undertaking application

Outside Swimming S=ason

Signage affixed to  wehicls
undertaking application

During Swimming Season

Signs erected st main public
entry point &t the time of
application. Signage to remain
a minimum ZZdhouwrs after
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Public places owned or Type of pesticide use Method of notification to be

controlled by Coundl provided

completion of application

Outside Swimming Season

*  Mone

During Swimming Season

# Signs erected st main public
antry point &t the time of
application. Signage to remain
a minimum Zdhowrs after
completion of application

oOther public places [i.e. | # Spot herbicides * signage effied to  wehicles
waste depots etestc.) # Brogd scale non undertaking application
selective
herivicides
Interior of Council owned | »  Insecticides —| # signz erscted in prominent
or controlled  buildings: dusting, hand locations or at main entrance of
library; council chambers spray and fogmist arez st commencemeant of
and administration | «  Rodent Bait application. Signzgs to remain
buildings; public toilets; Insecticides a minimum 2&hours after
airport; visitors centre; completion of application

Ccouncil works depot;
sporting  and  cultural
centre;  youth  zone;
showground f racecourse;
swimming pool amenities,

3.3, 3+Sensitive areas
Slawseda-afthe Pesticides Regulation 28852017 defines a sensitive place to be any:
a) school, pre-school, kindergarten or childeare cenire;
b} Hospital, community health ggnjre or nursing home;
¢ Any place declared to be 3 sensitive place by the Environment Protection Authority by
grder published in the Gazette.

Special notification measures for programmed pesticides use in public places adjacent (<50m)
to sensitive places will consist of advanced or concurrent notice provided either orally, or in
written form to an appropriste person or position holder at the facility.

3.4, 4-Emergency applications

In cases where emergency applications in public places are required to deal with biting or
dangerous pests such 33 wasps, bees, venomous spiders, fleas, rodents eteetc. (that pose
immedizte hezlth risk], notice will be provided as per the Mon-zensitive area notification
reguirements.

Where broad scale spraying is reguired at short notice (ege.g. plague locust control) and public
notification is not possible, special precautions will be taken to preeestprevent the public
encountering pesticides (ege g road or facility closures).

3.5. Pesticide contractors and lessees of public places

where Warren shire Council uses contractors to apply pesticides on their behalf, they shall
provide notice s per this plan.
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wihere persons or gregnisations hold an existing lease on Warren shire Council and remains a
public place, the lessse will provide notice.

4. What information will be provided

In accordance with elasse2aikiafthe rRegulation, notice of pesticides uses will include the
following information:

the full product name of the pesticide to be used; and

the purpose of the use, clearly sstting out what pest or pests are being treated; and
the proposed date/s or date range of the pesticide wse; and

the places where the pesticide is to be usad; and

any warnings about limitations on the subsequent use of or entry anto the land i such
warnings are specified on the approved label for the pesticide or in the permit for use
of the pesticide; and

# contact telephone number or email address of the Council officer who people can
contact to discuss the notice.

5. How the community will be notified of this plan

wiarren Shire Council will advize residents of this plan and its contents by:

# making a copy of this plan availzble, free of charge, &t the front counter of Council’s
administration ouilding &t 115 Dubbo Street, Warren during normal business hours;
placing & notice in the Warren Weekly newspaper;
placing & copy of this plan on Council's website www.warren.nsw . gov.auy;
making a copy of this plan aveilable at Warren Shire Council’s Uibrary on the Comer of
Eimffard Beadford and Dubbo Strests, Warren; and

# placing & notice in the MSW Sovernment Gazette.

®  SMS via Whispir-Whisper Servics

a Spdal media i.e. Facebook, X, and Linkedin

6. Fturereviews-efthisplanPlan Review

This PeleyPlan should be reviewesd every 4 years or within 12 months of 3 Council election.
The PebeyPlan may be reviewed and amended st any time st Council's discretion [or if
legislative changes ocowr].

Page 263



WARREN SHIRE COUNCIL

Policy Report of Divisional Manager Engineering Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 19 PESTICIDE USE NOTIFICATION PLAN (CONTINUED)

Page 264



WARREN SHIRE COUNCIL

Policy Report of the Manager Health & Development Services
to the Ordinary Meeting of Council to be held in the
Council Community Room on Thursday, 22" May 2025

ITEM 20 RESIDENTIAL SLABS AND FOOTINGS POLICY (B4-1) (P13-1)

RECOMMENDATION that:

1. The information be received and noted;

2. The Residential Slabs and Footings Policy be placed on public exhibition for a minimum of 28
days: and

3. Subject to no adverse submissions being received, the Residential Slabs and Footings Policy
as amended be adopted.

PURPOSE
To advise Council that the Residential Slabs and Footings Policy requires to be adopted, as per
Section 165(4) and 161 of the Local Government Act.

BACKGROUND

Warren Shire Council’s Residential Slabs and Footings Policy is automatically revoked at the
expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993, unless the Council revokes it sooner. The Residential Slabs and Footings Policy has been
reviewed with only minor grammatical amendments and some minor content changes.

REPORT

The Warren Shire Council’s Residential Slabs and Footings Policy has been developed to ensure
that building sites are appropriately classified in accordance with AS 2870 and to ensure that there
is an appropriate standard of footings/slab design in all residential buildings.
The Policy is required under Section 158 of the Local Government Act.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
The Warren Shire Council’s Residential Slabs and Footings Policy is a requirement of the Local
Government Act 1993 that applies to Council.

The Warren Shire Council’s Residential Slabs and Footings Policy is automatically revoked at the
expiration of 12 months after the election, the re-adoption of the Policy should review the content
to ensure that it is current and fit for purpose. If Council decides to amend the Policy, it may
publicly exhibit the amended Policy or if the Council is of the opinion that the amendments are
not substantial, it may adopt the amended Policy without further public exhibition.

Consultation is not required as the Warren Shire Council’s Residential Slabs and Footings Policy
has been reviewed with only minor grammatical amendments and some minor content changes,
shown in red in the attached Policy.
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ITEM 20 RESIDENTIAL SLABS AND FOOTINGS CONTINUED

RISK IMPLICATIONS

Warren Shire Council’s Residential Slabs and Footings Policy is automatically revoked at the
expiration of 12 months after the election, as per Section 165 (4) of the Local Government Act
1993. Therefore, it is a legal requirement that the Residential Slabs and Footings Policy is adopted
to ensure that Council is complying with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION
Consultation is not required as the Residential Slabs and Footings Policy has been reviewed with
only minor grammatical amendments and some minor content changes.

OPTIONS

Council has the option of amending the Policy, adopting the Policy without amendment or not
adopting the Policy. Council should adopt the Residential Slabs and Footings Policy with the minor
amendments, as the Residential Slabs and Footings Policy intent remains the same.

CONCLUSION
The Residential Slabs and Footings Policy should be adopted with only minor changes, within the
Warren Shire Council Local Government Area.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
5.2.2  Proactively manage known compliance risks
5.3.3  Ensure a quality customer service focus by Council staff

SUPPORTING INFORMATION /ATTACHMENTS
Residential Slabs and Footings Policy.
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ITEM 20 RESIDENTIAL SLABS AND FOOTINGS CONTINUED

ATTACHMENT - RESIDENTIAL SLABS AND FOOTINGS POLICY

shire council

POLICY REGISTER

RESIDENTIAL SLABS
AND FOOTINGS

Amended:

Policy adopted: 27.8.98 — Minute No 286.8.98

File Ref: P13-1, B4-1
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ITEM 20 RESIDENTIAL SLABS AND FOOTINGS CONTINUED
Warren Shire Council Policy — Residential Slabs and Footings
Prepared/Revised | Action/Amendment
Issue By and Date Description Approved By and Date
10 First Edition Eondl

Minute No. (286.8.98)

Council
1.1 Maryanne Stephens | amended Minute No. (
May 2025 ’
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RESIDENTIAL SLABS AND FOOTINGS

CONTINUED

Warren Shire Council Policy = Residential Slabs and Footings

OBIJECTIVES

1. To ensure that building sites are appropriately classified in accordance with AS 2870
— Residential Slabs and Footings — Construction.

The stability and long-term performance of a residential building's foundation
depend heavily on the type of soil and ground conditions at the building site. The
Australian Standard AS 2870 provides a nationally recognised method for classifying
sites based on the soil’s reactivity, drainage capacity, and likelihood of movement.

This objective ensures that every new dwelling or extension is based on accurate,
site-specific information, reducing the risk of structural failure due to ground
movement, such as cracking or subsidence. Proper site classification is the essential
first step in ensuring a safe and durable footing or slab design.

2. Toensure that there is an appropriate standard of footings/slab design and
construction in all residential buildings.

Slabs and footings are critical structural components that support the entire building.
Poorly designed or constructed footings can lead to uneven settling, wall cracking, or
even structural collapse over time.

This objective reinforces the requirement that footings and slabs must be designed
to a professional engineering standard, based on the site’s classification, and
constructed to match that design. It aims to ensure that all residential developments
within the Warren Shire Council are structurally sound, safe for occupancy, and
compliant with national construction standards.

3. To define Council's role as an approving body rather than a designing body with
respect to residential slabs and footings.

Council’s responsibility lies in assessing and approving development and
construction applications, not in providing engineering design or structural advice.
This objective sets clear expectations about the division of responsibilities:

» The property owner and their engaged professionals (engineers, certifiers,
builders) are responsible for designing appropriate foundations and verifying site
conditions.

v

The Council ensures that submitted plans and documentation meet statutory
requirements and align with relevant standards (such as AS 2870) but does not
take on liability for the technical adequacy of the design.

This clear delineation helps protect both Council and property owners by ensuring
that qualified professionals are accountable for technical decisions, while Council
focuses on regulatory oversight.
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CONTINUED

Warren Shire Council Policy = Residential Slabs and Footings

|| STATEMENT

New Dwellings
To ensure structural integrity and long-term performance of residential buildings, it is the

Policy of Warren Shire Council that all slab and footing systems for new dwellings must be
individually designed by a qualified Structural Engineer. Before design, the soil conditions of
the site must be classified in accordance with the Australian Standard AS 2870 — Residential
Slabs and Footings — Construction. This classification must be carried out by either the
designing Structural Engineer or another suitably qualified professional.

AS 2870 provides a framework for assessing site reactivity (e.g., how much the soil will shrink
or swell with changes in moisture), which directly influences the type and depth of footings
required. Adherence to this standard reduces the risk of structural damage due to ground
movement, moisture variation, or other environmental factors.

Council’s role in this process is limited to reviewing approved appreving the documentation
submitted (such as site classification reports and engineering plans). Council does not
provide design advice or take responsibility for engineering calculations, as this is outside its
statutory responsibility and professional expertise. The responsibility for the adequacy of the
design remains with the engaged professional engineer.

Design for Extensions to Existing Dwellings
Where an addition or extension is proposed to an existing residential dwelling, the design of
new footings may replicate those used in the existing house, provided that:
e The existing footings have shown no signs of structural distress, such as cracking or
subsidence.
e A reasonable assessment confirms that the existing dwelling has performed satisfactorily
over time.
e There are no unusual conditions present that may affect performance, such as:
= Reactive or expansive clay soils;
= High water tables;
= Areas subject to flooding or poor drainage;
= Any changes to the site that may impact moisture levels, such as new
landscaping or nearby infrastructure works.
This approach recognises that, in many cases, the existing footing system may be adequate
for similar future loads. However, in all cases, compliance with the performance intent of AS
2870 must still be demonstrated, either through evidence of existing performance or formal
engineering assessment.

HREUEW DETANS

REVIEW

This Policy should be reviewed every 4 years or within 12 months following an election of
Council. The Policy may be reviewed and amended at any time at Council’s discretion (or if
legislative changes occur).
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ITEM 21 COUNCIL RELATED DEVELOPMENT APPLICATION CONFLICT OF INTEREST
POLICY (P13-1, P15-33)
RECOMMENDATION:

That the Council Related Development Application — Conflict of Interest Policy be adopted.

PURPOSE
To advise Council that the Council Related Development Application — Conflict of Interest Policy
requires to be adopted, as per Section 165(4) and 161 of the Local Government Act.

BACKGROUND

Warren Shire Council’s Council Related Development Application — Conflict of Interest Policy is
automatically revoked at the expiration of 12 months after the election, as per Section 165 (4) of
the Local Government Act 1993, unless the Council revokes it sooner. The Council Related
Development Application — Conflict of Interest Policy has been reviewed with only minor
grammatical amendments and some minor content changes.

REPORT

The Warren Shire Council Council Related Development Application — Conflict of Interest Policy
addresses development applications where Council is the applicant/owner/or has a commercial
interest in the outcome.

Currently, Council-related development applications are treated no differently than any other
application with regard to assessment and/or public exhibition. However, the subject legislation
requires that all Council related development applications are to be publicly exhibited for a
minimum period of 28 days. While more restrictive, in the majority of cases this time period can
be accommodated within the development assessment period without significant impacts.

The Policy is required under Section 158 of the Local Government Act.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS

There will be advertising costs associated with the required public exhibition. Although this is
legislated in Council’s fees and charges, it is real cost only and the unspent funds are returned to
the applicant.

LEGAL IMPLICATIONS
The Council Related Development Application — Conflict of Interest Policy is a requirement of the
Local Government Act 1993 that apply to Council.

Warren Shire Council’s Council Related Development Application — Conflict of Interest Policy is
automatically revoked at the expiration of 12 months after the election, the re-adoption of the
Policy should review the content to ensure that it is current and fit for purpose. If Council decides
to amend the Policy, it may publicly exhibit the amended Policy or if the Council is of the opinion
that the amendments are not substantial, it may adopt the amended Policy without further public
exhibition.
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Consultation is not required as the Council Related Development Application — Conflict of Interest
Policy has been reviewed with only minor grammatical amendments and some minor content
changes, shown in red in the attached Policy.

RISK IMPLICATIONS

Warren Shire Council’s Council Related Development Application — Conflict of Interest Policy is
automatically revoked at the expiration of 12 months after the election, as per Section 165 (4) of
the Local Government Act 1993. Therefore, it is a legal requirement that Council Related
Development Application — Conflict of Interest Policy is adopted to ensure that Council is
complying with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

Consultation is not required as the Council Related Development Application — Conflict of Interest
Policy has been reviewed with only minor amendments.

OPTIONS

Council has the option of amending the Policy, adopting the Policy without amendment or not
adopting the Policy. Council should adopt the Council Related Development Application — Conflict
of Interest Policy with only minor amendments, as the Council Related Development Application
— Conflict of Interest Policy intent remains the same.

CONCLUSION
The Community Awareness - Activity Development Policy should be adopted with only minor
changes, as it is considered fit for purpose and relevant.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN

5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Council Related Development Application — Conflict of Interest Policy.
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ITEM 21 COUNCIL RELATED DEVELOPMENT APPLICATION CONFLICT OF INTEREST
POLICY CONTINUED

ATTACHMENT - COUNCIL RELATED DEVELOPMENT APPLICATION — CONFLICT OF INTEREST
POLICY

WARREN

shire council

POLICY REGISTER

COUNCIL RELATED
DEVELOPMENT APPLICATION
CONFLICT OF INTEREST POLICY

Policy adopted: 28th September 2023 Minute No. 243.9.23

Reviewed:

File Ref: P13-1, P15-33
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WARREN SHIRE COUNCIL

ITEM 21

COUNCIL RELATED DEVELOPMENT APPLICATION CONFLICT OF INTEREST
POLICY

CONTINUED

Warren Shire Council = Council Related Development Application — Conflict of Interest Policy

DOCUMENT CONTROL

Prepared/Revised

Action/Amendment

Issue By and Date Deseription Approved By and Date
Council
1.0 Maryanne Stephens | First Edition Minute No. 243.9.23
(28th September 2023)
t - Council
t .
1.1 aryanne STepRens |y jinor amendments Minute No.

April 2025

()
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ITEM 21

COUNCIL RELATED DEVELOPMENT APPLICATION CONFLICT OF INTEREST
POLICY CONTINUED

Warren Shire Council = Council Related Development Application — Conflict of Interest Policy

Part 1 Preliminary

1) Name of Policy
This Policy is the Council Related Development Application — Conflict of Interest Policy.

2) Aim of Policy
This Policy aims to manage potential conflicts of interest and increase transparency at all
stages of the development process for Council related development.

3) Scope
This Policy applies to Council-related development (development application and
development process).

4) Definitions

(1) In this Policy: application means an application for consent under Part 4 of the Act to carry
out development and includes an application to modify a development consent. It does not
include an application for a complying development certificate. Council means Warren Shire
Council. Council-related development means development for which the Council is the
applicant developer (whether lodged by or on behalf of Council), landowner, or has a
commercial interest in the land the subject of the application, where it will also be the
regulator or consent authority. development process means application, assessment,
determination, and enforcement. the Act means the Environmental Planning and Assessment
Act 1979.

(2) A word or expression used in this Policy has the same meaning as it has in the Act, and any
instruments made under the Act, unless it is otherwise defined in this Policy.

(3) Notes included in this Policy do not form part of the Policy.

Part 2 Process for identifying and managing potential conflicts of interest
5) Management controls and strategies

(1) The following management controls may be applied to: a. the assessment of an application
for Council-related development

¢ Control — The assessment of the application is to be undertaken by Council staff delegation.
o Suitable when proposal is low risk or non-controversial.
o Appropriate when effective role separation controls are imposed.

e Control — The application is referred for external review, assessment to either: a local
planning panel; Consultant; or DPE support staff.

o Suitable when higher level of role separation is required due to the nature of the
project.
o External party may carry out:
e Specific matter review for part of an assessment;
e Carry out a peer review of staff assessment;
e Perform the role of assessment officer and prepare DA assessment
report.

(Note: the involvement of an external third party might be appropriate for development where
Council has commercial interest in the land, or the development is seen to be a political
priority for the Council).

b. the determination of an application for Council-related development

e Control — The determination of the application is to be undertaken by Council staff

delegation.
o Suitable when proposal is low risk or non-controversial.

o Appropriate when effective role separation controls are imposed.

I:\\Policies and Procedures - File P13\Policies\Reviewed Policies for Health 2025\Council Related Development Application
Conflict of Interest Policy Sept 2023.docx Page 1
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Warren Shire Council = Council Related Development Application — Conflict of Interest Policy

¢ Control — The determination of the application is to be undertaken by report to public
Council meeting.
o Suitable when proposal is medium risk or submissions of objection have been
received.
o Appropriate when effective role separation controls are imposed.

» Control —The application is referred for external determination to a Regional planning panel.
o Suitable when proposal is high risk or controversial.

(Note: the involvement of an RPP would require negotiation as the Panel is not required to
accept referrals).

¢. the regulation and enforcement of an application for Council-related development

e Control — Publication of certificates issued under Part 6 of the Act on Council’s Website and
NSW Planning Portal.
o Suitable when proposal is low or medium risk and Council staff are the certifier
(construction certificate, subdivision works certificate and occupation certificate).
o Appropriate when effective role separation controls are imposed.

¢ Control — Engagement of a private certifier.
o Suitable when proposal is medium or high risk (construction certificate, subdivision

works certificate and occupation certificate).
o Appropriate when effective role separation controls are imposed.

e Control — Peer review by a neighbouring council and/or entering into a shared services
arrangement with a neighbouring council.
o Suitable when role separation is not able to be achieved for part or whole of
process.

¢ Control — reporting of key milestones to the full Council.
o Appropriate when effective role separation controls are imposed.

(2) The management strategy for the following kinds of development is that no management
controls need to be applied:

a. commercial fit outs and minor changes to the building facade

b. internal alterations or additions to buildings that are not a heritage item

c. advertising signage

d. minor building structures projecting from a building facade over public land (such
as awnings, verandas, bay windows, flagpoles, pipes, and services)

e. development where the Council might receive a small fee for the use of their land.

6) Identifying whether a potential conflict of interest exists, assessment of level risk and
determination of appropriate management controls (1) Development applications lodged with
the Council that are Council-related development are to be referred to the General Manager
(or a delegate) for a conflict-of-interest risk assessment.

Note: Council-related development is defined in section 4.

(2) The General Manager is to:
a. assess whether the application is one in which a potential conflict of interest exists,
b. identify the phase(s) of the development process at which the identified conflict of
interest arises,
c. assess the level of risk involved at each phase of the development process,
d. determine what (if any) management controls should be implemented to address the
identified conflict of interest (in each phase of the development process if necessary)

I:\Policies and Procedures - File P13\Policies\Reviewed Policies for Health 2025\Council Related Development Application
Conflict of Interest Policy Sept 2023.docx Page 2
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Warren Shire Council = Council Related Development Application — Conflict of Interest Policy

clause 6(2)(c) of the Policy.

the circumstances).
is published on the NSW Planning Portal.
REVIEW

Council. The Policy may be reviewed and amended at any time at Council’s discretion
legislative changes occur).

having regard to any controls and strategies outlined in clause 5 of the Policy and the
outcome of the General Manager’s assessment of the level of risk involved as set out

(Note: The General Manager could determine that no management controls are necessary in

e. document the proposed management approach for the proposal in a statement that

This Policy should be reviewed every 4 years or within 12 months following an election of

(or if

I:'\Policies and Procedures - File P13\Policies\Reviewed Policies for Health 2025\Council Related Development Application
Conflict of Interest Policy Sept 2023.docx
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ITEM 22 WORKING WITH CHILDREN POLICY (P13-1, C3-2, C3-3)

RECOMMENDATION:
That the Working with Children Policy be re-adopted.

PURPOSE
To advise Council that the Working with Children Policy requires to be adopted, as per Section
165(4) and 161 of the Local Government Act.

BACKGROUND

Warren Shire Council’s Working with Children Policy is automatically revoked at the expiration of
12 months after the election, as per Section 165 (4) of the Local Government Act 1993, unless the
Council revokes it sooner. The Working with Children Policy has been reviewed with only minor
grammatical amendments and some minor content changes.

REPORT

The Working with Children Policy has been designed to ensure that Warren Shire Council complies
with the requirements of the legislative framework covering the protection of children,
specifically:

* Ombudsman Act 1974 (Part 3)

* Children and Young Persons (Care and Protection) Act 1998

* Child Protection (Working with Children) Act 2012

* Child Protection (Working with Children) Amendment (Statutory Review) Act 2018

The Policy is required under Section 158 of the Local Government Act 1993.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
The Working with Children Policy is a requirement of the Local Government Act 1993 that applies
to Council.

Warren Shire Council’s Working with Children Policy is automatically revoked at the expiration of
12 months after the election, the re-adoption of the Policy should review the content to ensure
that it is current and fit for purpose. If Council decides to amend the Policy, it may publicly exhibit
the amended Policy or if the Council is of the opinion that the amendments are not substantial, it
may adopt the amended Policy without further public exhibition.

Consultation is not required as the Working with Children Policy has been reviewed with only
minor grammatical amendments and some minor content changes, shown in red in the attached
Policy.
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RISK IMPLICATIONS

Warren Shire Council’s Working with Children Policy is automatically revoked at the expiration of
12 months after the election, as per Section 165 (4) of the Local Government Act 1993. Therefore,
it is a legal requirement that the Working with Children Policy is adopted to ensure that Council is
complying with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

Warren Shire Council’s Working with Children Policy is automatically revoked at the expiration of
12 months after the election. There is a need for Council to review their existing Policy to ensure
that it continues to be appropriate.

Consultation is not required as the Working with Children Policy has been reviewed has been
reviewed with only minor grammatical amendments and some minor content changes.

OPTIONS

Council has the option of amending the Policy, adopting the Policy without amendment or not
adopting the Policy. Council should re-adopt the Working with Children Policy with the minor
amendments, as the Working with Children Policy intent remains the same.

CONCLUSION

The Working with Children Policy should be adopted with only minor changes, as it is considered
fit for purpose and relevant.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN

5.2.2  Proactively manage known compliance risks

SUPPORTING INFORMATION /ATTACHMENTS
Working with Children Policy.
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ATACHMENT - WORKING WITH CHILDREN POLICY

WARREN

shire council

POLICY REGISTER

WORKING WITH CHILDREN
POLICY

Policy adopted: 27th September 2018 Minute No. 214.9.18 (Child Protection Policy)

Reviewed: 25th July 2024 Minute No. 181.7.24
Reviewed:

File Ref: P13-1, C3-2,(C3-3
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ITEM 22

WORKING WITH CHILDREN POLICY

CONTINUED

Warren Shire Council Policy = Working with Children Policy

1. Purpose

This Policy has been designed to ensure that Warren Shire Council complies with the
requirements of the legislative framework covering the protection of children, specifically:

= Ombudsman Act 1974 (Part 3)

= Children and Young Persons (Care and Protection) Act 1998

= Child Protection (Working with Children) Act 2012

= Child Protection (Working with Children) Amendment (Statutory Review) Act 2018

1.1  Under statute, Council has the following key responsibilities:

a) As a public authority, it has a requirement to report any case of suspected
child abuse or neglect of children presenting at Council services, facilities or
activities;

b) Asanagency responsible for the care and welfare of children, it has a charter
to protect the young people in its care from sexual, physical and emotional
abuse and neglect, and from improper conduct of a sexual nature;

¢) As an employer of staff responsible for the supervision of children, it has a
responsibility to ensure that only staff with correct clearances can work in
child related areas;

d) As an employer of staff responsible for the supervision of children, it has a
responsibility to provide training for staff in the identification of suspected
child abuse, notification procedures and implementation of relevant
programs;

e) As an employer of staff responsible for the supervision of children, it has a
responsibility to notify any allegation of child abuse against an employee to
the NSW Ombudsman; and

2. Scope

2.1 This Policy applies to all permanent, temporary and casual employees of Council, and
includes volunteers, work experience persons and contractors.

3. Definitions

3.1  Children and Young Persons

. The Children and Young Persons (Care and Protection) Act 1998 (s.3) defines a child,
for the purposes of the Act, to mean a person who is under 16 years of age, and a
Young Person as a person aged 16 or 17 years of age.

. The Ombudsman Act 1974 (s.25A) of defines a child as a person under the age of 18
years.

3.2 Reportable Conduct - the Ombudsman Act 1974 (s.25A) defines ‘reportable conduct’
as:

a) any sexual offence, or sexual misconduct, committed against, with or in the
presence of a child (including a child pornography offence or an offence
involving child abuse material); or

b) any assault, ill-treatment or neglect of a child; or

¢) any behaviour that causes psychological harm to a child, whether or not, in
any case, with the consent of the child.

Reportable conduct does not extend to:
a) conduct that is reasonable for the purposes of the discipline, management or

I:\Policies and Procedures - File P13\Policies\Reviewed Policies for Health 2025\Working With Children Policy 2024.docx Page 1
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Warren Shire Council Policy = Working with Children Policy

4. Policy Statement

4.1 Council must have procedures in place to ensure that:

a) Child-related employment in Council is identified and positions are designated
and managed in accordance with child protection laws;

b) Mandatory reporting requirements are met;

¢) Council staff (where relevant) are able to identify and respond to risk of harm
concerns in children and young people;

d) Employment screening (with appropriate clearance from the Office of the
Children’s Guardian) is undertaken for prospective appointments to all
positions designated as child-related employment;

e) Disclosures are sought from existing and prospective employees in designated
positions regarding reportable allegations and reportable convictions against
an employee in accordance with the Ombudsman Act 1974 (5.25C); and

f)  Allegations of child abuse are handled professionally and sensitively in order
to meet legislative requirements and guarantee the safety and privacy of
individuals.

4.2  Statutory Reporting Requirements
Pursuant to section 27 of the NSW Children and Young Persons (Care & Protection)
Act 1998, Council must report to the Department of Family and Community Services
(FACS), any suspected risk of significant harm (to a child or young person) if Council
delivers services directly to children and young people in the following:

. Healthcare

. Welfare

L Education

. Children’s Services
" Residential Services
. Law Enforcement

Any person who manages an employee or volunteer in such services has a statutory
requirement to report suspected risk of significant harm to FACS. (NOTE: See
responsibilities for reporting below)

4.3 Reporting/Investigation Requirements of an Allegation Against an Employee of
Council
Council is obliged by law (sections 25(c) and 25(i) of the Ombudsman Act 1974) to
notify the NSW Ombudsman’s Office of any allegation of reportable conduct or
reportable conviction against an employee. The Designated Disclosure Officer is
responsible for making this notification within 30 days of receiving the allegation and
informing the General Manager of the matter and updates in the process (NOTE: See
responsibilities for reporting below).

Council will be guided by the NSW Ombudsman as to how to proceed with any form
of investigation. Council must consider the safety and welfare of the child as
paramount in considering any contact or potential contact between the child and
the person against whom the allegations have been made.

Thus, it may be deemed prudent to remove the employee from the workplace or
suspend them from their duties (having regard to the Local Government (State)
Award requirements) until any investigation process is finalised and a determination
made.

I:\Policies and Procedures - File P13\Policies\Reviewed Policies for Health 2025\Working With Children Policy 2024.docx Page 3
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WORKING WITH CHILDREN POLICY

CONTINUED

Warren Shire Council Policy — Working with Children Policy

5. Responsibility

5.1

5.2

Employee Responsibilities — As stated above, the Children and Young People (Care
and Protection) Act 1998 prescribes a duty of mandatory reporting on any person
who, in the course of his or her professional work or other paid employment delivers
services, wholly or partly, to children, and any person who holds a management
position which includes direct responsibility for or direction of the delivery of
services wholly or partly to children.

Employees are required to report any allegation or suspected case of child abuse or
neglect to the Designated Disclosure Officer, or in the event of the Designated
Disclosure Officer’s absence, to the General Manager, and to maintain privacy and
confidentiality in all instances.

The Designated Disclosure Officer is responsible for collecting the necessary
information and notifying the General Manager and the specific agencies, and
recording and documenting the matter appropriately. Reporting any matters to FACS
should be made directly via the Child Protection Helpline on 133 111.

Council’s Human Resources (HR) Officer is responsible for:
a) Advising and educating all relevant staff of this Policy and its requirements;
and

b) Distributing a copy to all employees whose positions are listed on the Council’s
Child Related Positions List.

6. Clearance to Work in Child Related Work

6.1

6.2

Pursuant to section 8 of the Child Protection Working with Children Act 2012, a
person must not engage in child related work unless they have a clearance of a class
applicable to the work in question. The NSW Office of the Children’s Guardian
provides such clearances after extensive national police checks.

Council will ensure that employment will not be granted in child related positions
unless a clearance (of a suitable class) has been issued by the NSW Children’s
Guardian. Council must ensure that clearances for relevant staff remain current
whilst the employee is engaged in child related work.

7. Related Documents and Legislation

= Children and Young Persons (Care and Protection) Act 1998

= Child Protection (Working with Children) Act 2012

*  NSW Interagency Guidelines for Child Protection Intervention
_ Ombudsman Act 1974

8. Positions Requiring Working with Children Checks

The following positions have been identified as applying to Warren Shire Council. This is not
an exhaustive list and future employees, volunteers or any position may be required to comply
with the requirements for a Working with Children Check as determined by the General
Manager:

1. Swimming Pool Manager

5 G i

3. Swimming Pool Attendants

4 SwirmineRoolCleaning Staft

5. Sport and Cultural Centre Manager

I:'\Policies and Procedures - File P13\Policies\Reviewed Policies for Health 2025\Working With Children Policy 2024.docx Page 4
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Warren Shire Council Policy = Working with Children Policy

6—SportandculiuralContra Coachingsiaff
7. Spertand-Cultural-Centre Cleaning Staff
8. Staff
9. Warren Shire Library

9. Review

This Policy should be reviewed every 4 years or within 12 months following an election of
Council. The Policy may be reviewed and amended at any time at Council’s discretion (or if
legislative changes occur).

I:\Policies and Procedures - File P13\Policies\Reviewed Policies for Health 2025\Working With Children Policy 2024.docx Page 5
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ITEM 23 WARREN WAR MEMORIAL SWIMMING POOL — MANAGEMENT MANUAL
POLICY (P13-1, S19-2)
RECOMMENDATION:

That the Warren War Memorial Swimming Pool - Management Manual Policy, be re-adopted as
amended.

PURPOSE
To advise Council that the Warren War Memorial Swimming Pool - Management Manual Policy
requires to be adopted, as per Section 165(4) and 161 of the Local Government Act.

BACKGROUND

Warren Shire Council’s Warren War Memorial Swimming Pool - Management Manual Policy is
automatically revoked at the expiration of 12 months after the election, as per Section 165 (4) of
the Local Government Act 1993, unless the Council revokes it sooner. The Warren War Memorial
Swimming Pool - Management Manual Policy has been reviewed with only minor grammatical
amendments and some minor content changes.

REPORT

The Warren Shire Council Warren War Memorial Swimming Pool - Management Manual Policy
has been developed to provide the necessary instruction for Council workers and contractors to
administer the routine functions of the swimming pool facilities and provides a transparent means
for the general public to understand the process. This Management Manual aims to provide
facilities which promote a healthy lifestyle and social interaction, for residents and visitors to
Warren Shire. The Policy is required under Section 158 of the Local Government Act.

The reviewed Policy was presented to Manex on 13" May 2025 where there were no concerns
and the matter needs to be reported to Council for the process of adoption of the reviewed Policy.

FINANCIAL AND RESOURCE IMPLICATIONS
Nil.

LEGAL IMPLICATIONS
The Warren War Memorial Swimming Pool - Management Manual Policy is a requirement of the
Local Government Act 1993 that applies to Council.

Warren Shire Council’s Warren War Memorial Swimming Pool - Management Manual Policy is
automatically revoked at the expiration of 12 months after the election, the re-adoption of the
Policy should review the content to ensure that it is current and fit for purpose. If Council decides
to amend the Policy, it may publicly exhibit the amended Policy or if the Council is of the opinion
that the amendments are not substantial, it may adopt the amended Policy without further public
exhibition.

Consultation is not required as the Warren War Memorial Swimming Pool - Management Manual
Policy has been reviewed with only minor grammatical amendments and some minor content
changes, shown in red in the attached Policy.
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CONTINUED

RISK IMPLICATIONS

Warren Shire Council’s Warren War Memorial Swimming Pool - Management Manual Policy is
automatically revoked at the expiration of 12 months after the election, as per Section 165 (4) of
the Local Government Act 1993. Therefore, it is a legal requirement that the Warren War
Memorial Swimming Pool - Management Manual Policy is adopted to ensure that Council is
complying with the Local Government Act 1993 and Regulations.

STAKEHOLDER CONSULTATION

Warren Shire Council’s Warren War Memorial Swimming Pool - Management Manual Policy - is
automatically revoked at the expiration of 12 months after the election. There is a need for
Council to review their existing Policy to ensure that it continues to be appropriate.

Consultation is not required as the Warren War Memorial Swimming Pool - Management
Manual Policy has been reviewed has been reviewed with only minor grammatical amendments
and some minor content changes.

OPTIONS

Council has the option of amending the Policy, adopting the Policy with the minor amendments
Council should re-adopt the Warren War Memorial Swimming Pool - Management Manual
Policy, as the Warren War Memorial Swimming Pool - Management Manual Policy intent
remains the same.

CONCLUSION
The Warren War Memorial Swimming Pool - Management Manual Policy should be adopted
with only minor changes, as it is considered fit for purpose and relevant.

LINK TO POLICY AND / OR COMMUNITY STRATEGIC PLAN
1.1.1 Improve ageing, youth and disability services within the community
1.2.2 Support and promote community-based lifestyle and social events

1.3.2 Promote to our youth, the facilities and activities that are available to them within the
Shire

5.2.2 Proactively manage known compliance risks

5.3.3  Ensure a quality customer service focus by Council staff

SUPPORTING INFORMATION /ATTACHMENTS
Warren War Memorial Swimming Pool - Management Manual Policy.
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ATACHMENT - WARREN WAR MEMORIAL SWIMMING POOL - MANAGEMENT MANUAL
POLICY

WARREN

shire council

POLICY REGISTER

WARREN WAR MEMORIAL
SWIMMING POOL
MANAGEMENT MANUAL POLICY

Policy adopted: 24th September 2020 Minute No. 201.9.20

Reviewed:

File Ref: P13-1,519-2
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Warren Shire Council = Warren War Memorial Swimming Pool Management Manual Policy
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1. INTRODUCTION

This Management Manual provides the necessary instruction for Council workers and contractors to
administer the routine functions of the swimming pool facilities and provides a transparent means for
the general public to understand the process.

This Management Manual aims to provide facilities which promote a healthy lifestyle and social
interaction, for residents and visitors to Warren Shire.

1.1 COMMENCEMENT
This Management Manual will commence in September 2020. It will remain current until change is
deemed necessary by Council management.

1.2 REVIEW PROCESS
This document will be reviewed annually during the winter season by the Manager Health and
Development with changes approved or recommended via Manex.

1.3 APPLICATION

This Management Manual applies to the Toddler’'s Wading pool and the Main Swimming pool,
including grounds, furniture, and buildings included within the bounds of the Warren Swimming pool
operated and maintained by Warren Shire Council.

A copy of the Manual is available to read at:
= Warren Swimming pool during the open season; and
=  Warren Shire Council Office, Customer Service.

Patrons are encouraged to read and make written contribution to the Manual.

This Management Manual does not affect the operation of any Act or Regulation relating to the
appropriate Management of Public Swimming Pools.

The NSW Office of Local Government Practice Note No. 15-Water Safety, will provide guidance on
standards not specifically discussed in this Manual.

The Royal Life Saving’s Guidelines for Safe Pool Operation (GSPO) is recognised as an industry standard
and as such will be used in conjunction with Warren Shire Council’s Safety Management System in the
provision of safe aquatic facilities.

1.4 DEFINITIONS

Council; Warren Shire Council.

Child; Is Human being between birth and 10 years of age.

Pool Supervisor; The qualified worker responsible for overall operation of a swimming facility.

Shift Supervisor; The supervisor of the shift.

Pool Attendant; The qualified worker primarily responsible for pool supervision, customer service and
maintenance duties. A Pool Attendant of suitable experience can be temporarily appointed to the role
of Shift Supervisor for the purpose of overseeing the operation of a facility in the absence of the Pool
Supervisor.

Pool Lifeguard; Any qualified, worker, at the pool on duty and defined by a Red & Yellow Warren Shire
Council uniform.

Pool Workers; Any worker on duty at the swimming pool, including kiosk/turnstile attendants &
Council approved volunteers.
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Aquatic Responsibility Code;
The code developed by Council that communicates the standard of behaviour required at the Warren
Shire Council public swimming facility.

Evacuation Plan; The plan designed to ensure the safe egress of people from the Warren Shire Council
public swimming pool facility.

Business; Any company, sole trader, incorporated group, sports group, school, charity, event organiser
or similar.

Professional Coach/ Instructor; Any person who charges a fee or is otherwise paid, whether by an
individual, individuals, club or association for the provision of swim training and or coaching.

Aquatic Group; Any swimming, water polo, triathlon club that regularly uses the Warren Shire Council
public swimming facility.

Facility; The Warren Shire Council public swimming pool, surrounding buildings, grounds and fence
line.

Workers; Is to include all persons performing work under the direction of, or on behalf of Council for
example, employees, trainees, work experience, volunteers, contractors, subcontractors, full time,
part time, casual and temporary staff.

2.  SWIMMING POOLS
Council aims to provide the following facilities at the Warren Swimming pool. The Warren Swimming
pool is classified as Category 4 under the NSW Government Practice Note No. 15 Water Safety.

2.1 WARREN WAR MEMORIAL SWIMMING POOL
= 50m swimming pool.
=  Toddler's (Wading) pool.
= BBAQ facilities.
= Kiosk facility.
=  Change room facilities.
=  Shade structures.

Hours of operation:
Season opens on the first weekend in October and closes at the end of March.

Monday to Friday
6am to 8am for lap swimming
1pm to 7pm general hours

Saturday and Sunday
12noon to 8pm general hours

School Holidays

12noon to 7pm

Closed Christmas Day, Boxing Day

Contact Details; Stafford Street Warren, Phone: 02 6847 6675
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3. ADMINISTRATION

3.1 RECORDS
Pool Workers shall ensure that all records for the operation of the swimming pool are legible and sent
to the Council Office each month for storage in Council’s records system.

3.2 RECORDS TO BE MAINTAINED BY THE POOL

* A Daily Running Sheet recording all daily water analysis/events/incidents/maintenance &
waorkers/contractor attendance etc.

= A Daily Tally Sheet to log sales transactions and public attendance.
= A Daily Risk Assessment to ensure pool facilities are in safe working order.
= Booking Application for business operators to complete to use pool facilities.

= Document Register to record the business operators training records that have been forwarded
to Councils office.

=  Site Induction to record Health and Safety topics discussed with business operators.

=  Site Specific Emergency Action Plans.

= First Aid Register to record all incidents requiring first aid, no matter how small or insignificant.

= Councils Incident Report to be completed by Council employees in the event where an incident,
injury, illness, damage and near miss has occurred to an employee or where further
investigation is required into high risk incidents and near misses to ensure controls are
implemented.

=  |ssue Notification Form to record and forward WHS issues to the Manager Health and
Development.

= Swimming Pool Time Out Notice.

*  Swimming Pool Hazard Inspection Form to check facility compliance.

= Record of all staff training carried out.

= All other documentation required by Council's Safety Management System.

3.3 SIGNAGE

All aquatic facilities shall use signage that details acceptable patron behaviour, and other safety rules.
Safety signs shall be compliant with current industry standards and be displayed in a prominent
location containing information that is appropriate for the nature of activities conducted at the facility.

3.4 COMMUNICATION SYSTEM
All aquatic facilities should have necessary communication systems to enable the appropriate warning
or notification of staff and facility patrons. (e.g. PA system, 2 way radios, whistles).

4, WORK HEALTH & SAFETY

4.1 GENERAL COMPLIANCE
All workers, including Councils employees, contractors & volunteers shall comply with Council’s WHS
policies and procedures at all times.

Contractors conducting work on Council’s facilities shall provide insurance and WHS policies and
procedures to be inspected and clarified prior to time of engagement.

All incidents are to be reported, investigated and addressed in accordance with Council’s WHS Policy
and procedure.
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4.2 ELECTRICAL SAFETY
To ensure the safe operation of electrical equipment, the following must be followed:

= Electrical System is to comply with requirements of AS3000 equipotential bonding all metal
objects with any dimension over 100mm in areas likely to be wet and contacted.

= Electrical equipment will be tested and tagged as per AS/NZS 3760 for safety and compliance;

= |f any faulty electrical items are found, the area will be isolated, and the fault immediately
reported;

= Anydangerous electrical outlets or switches, the area will be isolated, and the fault immediately
reported;

= Any power blackouts that are caused by other than a disruption in supply to the Pool Facility
must be immediately reported;

= All power tools shall be battery operated.

4.3 CHEMICALS
Always refer to the manufacturer’s instructions outlined in the Safety Data Sheet (SDS).

Do not put spilt chemicals back in their containers. Dispose of the chemical in accordance with section
6 and 13 of the SDS. Use spill kits provided.

Use correct Personal Protection clothing {RRE} and equipment (PPE), e.g. face mask, respirator, gloves,
boots, overalls, apron as identified in section 7 and 8 of the SDS.

Storage of all chemicals should be in accordance with section 7 & 10 of the SDS. Store all chemicals n
the dedicated storages provided.

All decanted chemicals must be in containers that are clearly labelled if they are to be stored. Use a
clean, dry and impervious scoop (not wood) when transferring chemicals.

For manual chemical addition always dissolve or dilute the chemical in tap (Bore) water. Water should
not be added to chemical. Add chemicals to water.

Where chemicals are added to a pool manually, add the dissolved chemical into the deep end of the
pool when the pool is not open to the public, allowing adequate time for the chemical to circulate.

Skin, eyes or clothing that have come in contact with chemicals should be immediately washed with
copious quantities of fresh water.

Other references include AS3780-2068 2023 the storage and handling of corrosive substances.

A Chemical Register and current Safety Data Sheets must continually be updated to identify:
=  Location,
®*  Product name
= Volume
" GHS
= UN Number
= Hazchem
* (lass
= Packing Group
*  Poaison Schedule
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Don’t forget to include cleaning products stored and/ or used on site.
Note: Safety Data Sheets must be within 5 years of the issue date.

Copies of the Chemical Register must be kept in Chemical Storeroom and the Kiosk/Reception and
held by the Manager Health and Development.

4.4 FIRST AID
The First Aid room must remain clear at all times and not used as a storeroom. All equipment must
be ready for any emergency and contain the following:

= Sign posted and current First Aid Kit.

=  Cardiopulmonary Resuscitation (CPR) sign that can be read from a distance of 3m.
*  Two chairs.

o Siratchos

=  Spinal board and straps.

= Container for the disposal of the medical waste.

= Electrical power point.

*  Automated External Defibrillator.

=  Sharps container.

The First Aid Kit should be regularly checked and restocked by a competent person.

4.5 HEARTSTART DEFIBRILLATOR

Mobile defibrillator equipment is available at the pool site for adults and children. Use of equipment
will require appropriate training and manufacturers guidelines are to be followed e.g. pink Infant/Child
key is required if the patient is under 25kg or 8 years old. Defibrillators are to be checked daily to
ensure the green light is blinking. Batteries to be changed every 4 years or as per used by date. Pads
need replacing after use and or before use by date.

4.6 RESCUE EQUIPMENT
Rescue equipment and its location is to be advised at the seasonal induction to all Workers and
Business representatives. Rescue equipment is to include:

=  Reaching poles
= Pool noodles
= Kickboards

4.7 EQUIPMENT SERVICING
All equipment must be serviced by a competent person in accordance with manufacturers’
recommendations. Records of servicing are to be stored on Councils records system.

The equipment should be checked for correct operation and adequacy prior to or at the opening of
the facility each day and recorded on the Daily Maintenance Log.

4.8 PERSONAL PROTECTIVE CLOTHING (PPE)
All pool workers are to wear PPE appropriate to the hazards of the task being performed at the time.
PPE may include but is not limited to the following items:

*  Wide brim hat
*  Long sleeve shirt
= Wet weather gear
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= Qveralls/apron

=  Safety footwear

=  Gloves

= Safety eye wear

=  Respiratory protection
=  Hearing protection

4.9 MANUAL HANDLING
It is important that all workers learn and use the correct manual handling techniques to avoid injury.
Pool workers will undergo manual handling training when courses are available.

4.10 EMERGENCIES
=  The contact number for emergencies is 000 (triple zero).
= Council’s Customer Service during operating hours 68476600
= Council’s 24-hour Emergency Service number 68476600.

All Pool facilities must have emergency procedures and plans developed specifically for hazards at the
site.

Refer to the Warren Shire Council Site Specific Emergency Plan.
In the event of an emergency the Emergency Action Plan is to be followed.

All business representative, Aquatic Groups and Schools undertaking operations at Councils facility
will be required to have a site induction to include;

=  Emergency Action Plan,

=  Emergency Assembly area,

= |ocation of rescue equipment,
= first aid supplies and

= fire extinguishing equipment.

For large events (e.g. School carnivals) business representatives will be responsible for ensuring all
persons are accounted for by providing a list of all attendees on site to the Site Supervisor. The
Induction is to include group consultation with Pool workers to discuss;

= trigger points for mass evacuation,
. identify disabled attendees who may require assistance for evacuation and
=  toensure that the appropriate number of qualified supervision is available.

All business representatives are to ensure all persons under their control leave the area quickly and in
an orderly manner.

NO PERSONS WILL BE ALLOWED TO RE-ENTER THE POOL UNTIL IT IS DEEMED SAFE TO DO SO BY THE
SITE SUPERVISOR.

4.11 INCIDENT RESPONSE
In the event of a WHS incident, workers in the immediate area are required to respond with the
following actions:

=  Protect your health and safety.
=  Protect the health and safety of others.
= |f necessary, provide first aid to any injured person and/or call emergency services on 000.
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= Without risk to self and if trained to do so, make a dangerous area safe and or isolate area to
minimise risk of further injury or damage.

= Notify Pool worker(s) of incident, and/ or, ensure the facility Supervisor is notified.

Council employees will be responsible for ensuring Council’s WHS Incident Report Form is completed
before leaving the site.

The site must not be disturbed further until it is confirmed that the incident does not require
notification to a regulatory authority or further investigation.

4.12 INCIDENT REPORTING

All first aid treatment shall be recorded in the First Aid Register. The Manager Health and Development
must be notified immediately of any incidents outlined in the Work Health and Safety Act 2011,
Section 35 defines a notifiable incident as:

=  the death of a person, or
= aserious injury or illness of a person requiring hospitalisation, or
= adangerous incident

In the event of a notifiable incident the Manager Health and Development must inform the General
Manager and the WHS&R Offieer Coordinator immediately if they believe a notifiable incident has
occurred. The General Manager in consultation with the WHS&R Sfficer Coordinator will make a
determination on notification requirements and ensure that appropriate notification occurs.

Councils WHS Incident Report Form is to be completed by Council employees for any injury, illness,
damage or near miss occurring to them or where a notifiable incident has occurred at the pool facility,
to commence the investigation process.

4.13 FAULT REPORTING AND REPAIR

It is the responsibility of all workers and users to report all hazards which includes defects, safety
issues and maintenance requirements as soon as they are identified. This should be done by reporting
all hazards to the Pool Worker on site who is to inspect the item/area to ensure the hazard is isolated
and sign posted.

The Pool worker is to then isolate the area, place signage and record resolution on the Daily Running
Sheet. If the fault cannot be resolved, the hazard is to be recorded on Council’s WHS Issue Notification
Form and forward this to the Manager Health and Development. Control options and the priority for
the work to be done will be discussed and depending on the controls required.

e.g. a building maintenance request will be sent through Council’s Customer Request Management
(CRM) system.

5. OPERATING HOURS

5.1 POOL SEASON AND HOURS OF OPERATION
The swimming season will approximately align with terms 4 and 1 of the School years so long as
weather conditions are favourable, and patronage is adequate.

Opening dates will be advertised in the Warren Weekly, Council’s Facebook page and the Council
website, in the month prior to opening.

Warren pool will have a permanent sign at the entrance displaying the start finish date of that centre.
All dates will also appear on Council’s website and on Council’s Facebook page for the duration of the
season.
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5.2 ALTERATIONS TO USUAL HOURS OF OPENING
Opening Hours;

Monday to Friday
6am to 8am for lap swimming
1pm to 7pm general hours

Saturday and Sunday
12noon to 8pm general hours

School Holidays
12noon to 8pm

Extended closing till 8pm during December and January

The pool will be closed;

Christmas Day.
Boxing Day, and

= Now Vear's Day-

The pool may not open, may open late, or close early due to:

Unfavourable weather resulting in absence or likely absence of swimmers e.g. rain.

Safety reasons e.g. lightning, equipment failure, contamination, vandalism.

Interruptions to power supply.

In the event of imminent weather and or lightning the shift supervisor may close the pool until
such time as the weather is considered safely passed. During such times, all patrons will be
required to evacuate from the water and take appropriate cover until notified by the shift
supervisor that it is safe to return to the water.

A shift supervisor has the authority to close either or both pools, or the entire facility.

The pool season may be extended to accommodate special events, training for State or National
level swimming championships, School holidays or favourable weather. The pool hours may be
adjusted during this time to suit the actual use.

The shift supervisor will notify the organiser of any group booked in for an event of an alteration
to usual hours as soon as possible.

The shift supervisor will notify Council Customer Service of any changes to opening times prior
to or as soon as possible.

During brief power outages, the pool can remain open if adequate disinfection levels can be
maintained and all other areas of the facility can continue to operate safely. During extended
power outages, the pool is to be closed.
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6. OPERATING STANDARDS

6.1 WATER QUALITY

Water quality at the Warren War Memorial swimming pools will comply with guidelines set by the
NSW of Health. Lengthy review processes have led to occasions where the Ministry’s standard has
lagged behind current best practise. During these times the Manager Health and Development may
implement a regime outside of the Ministry’s Department of Health’s standards if they are widely
considered by the aquatic and recreation industry to be of a higher standard.

Chemical concentrations will be automatically monitored and controlled by a modern, calibrated
analyser.

Pool workers will manually test chemical concentrations at least twice daily to confirm automated
equipment is within calibration and working correctly.

Water turnover times will comply with guidelines set by the NSW Ministry-of Health or to the best
capability of the pool’s reticulation system.

Microbiological sampling of pool water will be undertaken monthly once water reaches 28 degrees
and tested by a NATA (National Association of Testing Authorities) accredited laboratory for
independent testing. Records of this testing including the results received from the laboratory shall be
kept onsite and in the Council Record Management system.

The NSW Ministey of Health and EPA field officers are allowed free access to any facility to measure
Council’s compliance with the current health and environmental standards.

If adequate sanitisation cannot be maintained for any reason the facility shall be closed until the
matter can be rectified.

6.2 GROUNDS MAINTENANCE

Lawns will be maintained by Pool staff to the standard of prime parkland. Lawn weeds such as clover
and burs (e.g. cats heads) will be eradicated quickly when detected. With regard to watering, facilities
will comply with all aspects of the Warren Shire Council’s Drought Management Plan as Council water
restrictions alter. Any gardens will be kept tidy and free of weeds. Trees will be periodically thinned to
promote growth and longevity and to assist in the prevention of limb drop.

6.3 BUILDING MAINTENANCE
Buildings will be kept in a clean and serviceable state. Improvements to buildings will occur as
budgetary limitations allow.

All major plant, equipment and building faults should be reported to the Manager Health and
Development immediately after being discovered. The most appropriate form of repair will then be
discussed with Council. If equipment is broken or unserviceable by direct use by workers or vandalism,
an Incident Report must be filled out and returned to Council.

If regular maintenance provided by Council contractors lapses for any reason, Council should be
notified to correct the problem. Regular inspections of plant should be carried out each day to ensure
that no visible problem areas are arising. Monthly inspections of plant and building must be carried
out using the facility checklist form and included in the monthly report to Council. Maintenance also
includes the identification of any hazards in the facility. If a hazard is identified and it is major, it should
be isolated and reported to the Manager Health and Development immediately, otherwise, the Pool
Supervisor is to rectify it immediately if it is a minor hazard. All hazards found shall be reported on the
Council Incident Report.
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6.4 SWIMMING POOL MAINTENANCE

Programmed preventative maintenance of swimming pools is primarily carried out in the winter
season. Maintenance issues that arise during the operational season shall be dealt with in a timely
manner.

6.5 POOL SUPERVISION
Supervision by qualified staff with qualifications in Bronze Medallion, resuscitation and oxygen
equipment is required at a ratio of 1:100 swimmers.

People (adult or child) with medical conditions such as seizure convulsions, must be provided with a
yellow wrist band and have 1:1 supervision.

Children under 5 years must be accompanied into the centre by a responsible person over 18 years
of age and supervised within arm’s reach at all times.

Children under 5 years must wear a yellow wristband whilst in the facility. Wristbands are a visual
aid to assists Pool Workers in identifying who should be within arm’s reach of an adult and a reminder
to parents and guardians about the importance of close supervision of small children.

Children under 10 years must be accompanied into the centre by a responsible adult over 18 years
and actively supervised at all times.

In order for parents or guardians to actively supervise, they should be dressed ready to take immediate
action, including unexpected entry into a pool.

6.6 WORKERS QUALIFICATIONS
Warren Shire Council requires all staff/contractors with the following qualifications as minimum
aquatic industry requirement:

Pool Supervisor
= Certificate IV- Aquatic cluster of competencies from Community Recreation training package.
= WHS Workplace safety induction certificate.
= WorkCover NSW approved first aid certificate — updated every 3 years
= RLSSA Pool Lifeguard Licence (updated annually)

= Or the equivalent in competencies from the 5IS 10 Sport, Fitness and Recreation Training
Package, provided by a registered training organisation.

Pool Attendants/ Lifeguards
= WHS Workplace safety induction certificate.

= orkCoverNSW Registered Training Organisation (RTO)approved first aid certificate — updated
every 3 years

®  RLSSA Pool Lifeguard Licence (updated annually)

=  Or the equivalent in competencies from the SIS 10 Sport, Fitness and Recreation Training
Package, provided by a registered training organisation.

Kiosk/ Turnstile workers
= WHS Workplace safety induction certificate.
= WorkCoverNSW Registered Training Organisation (RTO)approved first aid certificate

=  Basic food handling qualification
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Workers must maintain skills currency through in-service training to be competently able to carry out
their role safely and efficiently.

Many workers have qualifications over the minimum level. External and in-house professional
development is provided for all workers (except contractors) to ensure currency of qualifications and
competency of skills.

All workers required to handle pool chemicals shall be trained in correct techniques prior to handling
chemicals. The training must include:

=  knowledge of chemical Safety Data Sheets

=  precautions to be taken

= correct use of personal protective equipment
= emergency procedures

=  reporting procedures

6.7 WORKING WITH CHILDREN ACT & POLICE CHECKS
All aquatic instruction workers in direct supervision of children shall be required to undertake such a
Screening prior to employment and maintain the clearance.

The Commission-for-Children-and-Young-Reople-Act1998 Children’s Guardian Act 2019 and the Child
Protection {Prehibited—Employment—Aet—1998 Working with Children Act 2012 established the
Working with Children Check. The check is an employment Screening process designed to reduce the
likelihood that unsuitable people will get employment that requires working with children.

6.8 KIOSK OPERATION
Operation of the kiosk shall comply with the provisions of the NSW Food (General) Regulation 2015.

I : ki 2 ‘
=  No products should be sold in glass, including food products.
=  No alcoholic beverages to be sold.
=  No Tobacco products to be sold.

All income derived from kiosk sales are retained by the Lessee (for leased sites), otherwise Council
collects all funds from all sales. The Lessee is responsible for the following:

Supply and repair of all equipment held within the kiosk that is used to derive income e.g.
=  Kiosk expenses such as electricity usage,
=  Fridges.
=  Freezers.
=  Espresso machines.
=  Display stands.
=  Swim aids and accessories for sale must be deemed suitable for the proposed use.
=  The Lessee is responsible for any and all licenses required.
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7. FEES

7.1  SINGLE ENTRY FEES
Fees will be charged for pool entry and pool services in accordance with Council’s current Fees &
Charges.

A ‘spectator’ for the purpose of charging a single-entry fee is a person who enters the facility to
supervise another patron, watch an event or use the facility, otherwise without entering the water
and is over the age of 18. An entry fee will not apply to spectators.

A ‘casual’ for the purpose of charging a single-entry fee is any person aged 12 months or older.
‘Carers for Learner to Swim Classes’ are permitted to enter the facility to supervise the child in the

lesson. Children aged up to 12 months are permitted free with a full fee-paying adult entering with
them.

A‘Rancionareptrvis-off diathoca usina-tha facilitvavho-arabold f and con mradiieo
14 < =3 Y 7 ™

7

Pool Workers required to hold a Pool Lifeguard Licence as an essential qualification and who are
entering the facility for the reason of training for the physical component of their Licence will be
admitted free.

Teachers will be admitted free for the purpose of supervising a School group at the pool.

Resident swimming club coaches will be admitted free for the purpose of training club members.
Carers of people living with a disability will be admitted free for the purpose of directly supervising
the person under their care.

Individuals who are required to leave a swimming facility because of unacceptable behaviour or other
contravention of this Manual are not entitled to a refund.

Council may enter into an agreement with Schools and groups for a method of paying entry fees other
than at the pool i.e. invoice.

7.2 SEASON TICKETS
All season tickets allow access to the Warren pool facility.

A “family” for the purpose of charging a fee for a family season ticket is a family unit of two adults in
a relationship and their children up to the age of 18.

Pool Supervisors have the delegation to consider personal circumstances which may require a
variation from this definition. This will be done on a case by case basis for persons who bring the
request for a variation.

Season tickets are issued to a designated person nominated on the season ticket application form and
are not transferable. Unauthorised use of a season ticket by a person who is not the holder may result
in the cancellation of the ticket and no refund issued. Season tickets are only valid for the swimming
season in which they are purchased. Season ticket holders must have their ticket in their possession
whilst at the facility and are required to sign an attendance register prior to use of the facility. Patrons
who cannot produce their season ticket when requested to do so by pool workers will be required to
pay the relevant entry fee.
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7.3 EVIDENCE OF AGE
Children under the age of 10 years must be actively supervised at all times by a responsible person
over the age of 18. Evidence of age can be requested as a condition of entry to a facility to;

= Determining which fee to charge.
= Confirm they are 18 years old for the purpose of supervising children under the age of 10.
*  Todetermine if the person is able to stay unsupervised by a responsible person.

= Discretionary authority is given to the shift supervisor to charge the appropriate fee if he/she is
reasonably convinced that a person is not the age that they pertain to be and is;

= Attempting to avoid paying the full fee, or
= Attempting to enter the pool unsupervised, (i.e. claiming to be over the age of 10) or
= Attempting to supervise another patron (claiming to be over the age of 18).

*  Acceptable evidence of age will be a current “Proof of Age Card”, Drivers Licence, or Australian
Passport. A person who cannot provide evidence will be;

o Charged the full entry fee.
o Advised they are not eligible to supervise a person under the age of 10.

o Advised they are ineligible to enter the pool whilst not supervised by a person over
the age of 18 years.

8. BOOKINGS

8.1 GENERAL

All request for bookings must be lodged in writing. eran—Applicationfor-SwirmmingRoolaneSpace™
ol i’ g

It is preferable that applications are submitted at least one calendar month prior to a proposed event
date.

WheptheswimmingpocHsclased-Lwinter} All applications are received by at the Warren Shire Council
Customer Service Office via in person, mail or email and are passed onto the Manager Health and
Development for action. Confirmation is sent in writing peerte-thestart-efthe-pext-swirmmingseason:

A Swimming Pool User Agreement between the group wishing to use the pool and Council must be
entered into before an event can commence. The Agreement will detail any supporting
documentation required e.g. certificate of currency for public liability. A risk assessment for the event
and a site induction for the organisers must be completed before an event can commence. Afterhours
events will be given consideration and the appropriate fee payable if the event is approved.

8.2 PRIORITIES FOR BOOKINGS
Each request to use the facility during approved operating hours will in most cases be approved
according to the following priority:

1. Anevent approved by resolution of Council

2. National / International events (including public holidays and days of national significance e.g.
Australia Day festivities).

State events
Regional events
Local events

@ e W

Annual School swimming carnivals
7. Relevant local incorporated swimming club events
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8. Activities organised by Federal or State Government Departments

9. Non-swimming carnival School requests (e.g. School sport or physical education classes)
10. Community groups

11. Charity fund raising events

12. Private swimming instructors

13. Commercial businesses activities

14. Private functions

Pool staff will also take into consideration the order in which booking requests are received, event
income and size of the event when allocating time & space to events.

8.3 CANCELLATION OF BOOKINGS
An event can be cancelled or changed in line with the conditions laid out in Council’s Swimming Pool
User Agreement.

8.4 STANDING BOOKINGS

Warren War Memorial Swimming Pool Management is to facilitate the standard bookings each year
subject to the receipt of an application and any mandatory supporting documentation i.e. Swimming
Pool User Agreement.

8.5 BUSINESS COMPLIANCE
A person or business wishing to conduct trade at a swimming pool must complete Councils Swimming
Pool User Agreement.

Council staff may prohibit any business that is not in keeping with the principal purpose of a swimming
pool.

8.6 LIMITATIONS ON BUSINESSES PERMITTED

A business may not compete against a similar service already offered at the pool without the consent
of Council, and the Licensee of that service if one exists. Council workers may prohibit any business
which is not in keeping with this Management Manual or the principal purpose of a swimming pool.

9. CONDITIONS OF ENTRY

9.1 WARREN SHIRE COUNCIL CONDITIONS OF ENTRY
It is your responsibility to know and understand the conditions of entry. Pool safety is a shared
responsibility that requires a cooperative and community approach. Observe the rules below and
share with others the responsibility for a great experience at the Pool.
=  QObserve and obey all signs and warnings at the pool as well as all lawful directives given by
Lifeguards and Pool Workers.
= Always check the pool depth before entering the water. Enter the water in a safe manner and
check for other swimmers before jumping+a entering the water. You must avoid people already
in the water.
= Always be respectful of other people and the nature of their particular activity.
= Never run on wet areas at the pool. Always move around the pool in a safe manner.

= |f you are involved in, or witness an incident at the pool, remain at the Scene and identify
yourself to the Lifeguard or pool worker.

= Do not swim, bathe or undertake any other aquatic activity if your ability is impaired by drugs
or alcohol.

= Always swim in water that is a safe depth for your capability. Take lessons from a qualified
instructor to progress and learn to swim, first aid and resuscitation skills.
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*  Children under the age of 10 must be actively supervised at all times by a responsible person
over the age of 18.

=  Parents and carers must communicate and establish responsibility for direct supervision of
children at all times around water. Designate at least one adult “Water Watcher” to supervise
children around pools especially during social gatherings. Don't rely on older siblings or other
children to supervise swimmers and don’t rely on swimming lessons, flotation devices or other
equipment to make a child "water safe".

= Always swim with a friend and keep a look out for your mates.

Council Pool Lifeguards are at the pool all day to assist, educate and help you to understand the Pool
rules. This will ensure that all pool patrons enjoy themselves at the Warren Shire Council Pool.
Irresponsible, reckless and anti-social behaviour may result in immediate suspension from pool use
and/or cancellation of season passes.

9.2 ADDITIONAL CONDITIONS OF ENTRY
The following conditions of entry also apply to all persons entering swimming pool grounds without
written exemption from Council.

A person must:
= Pay the entry fee on entering the facility or display a current season ticket.
= Comply with Section 10 Activities Requiring Approval- All Pools.
=  Not partake in behaviour considered to be anti-social, provocative, abusive or violent.
= Not obstruct the entry/exit points to a pool.
*  Not bring glass or glass containers into the facility.
= Not interfere with any pool safety equipment.
= Follow all directions for the safe use of any area of the facility.
*  Not enter a pump room, chemical storage area, plant room, kiosk or work area.
=  Not enter a first aid room except to receive first aid or at the invitation of pool workers.
= Provide evidence of age, if requested.
=  Wear an appropriate unsoiled bathing costume at all times.
=  Be unsoiled before entering a pool.
= Not urinate or defecate anywhere in the grounds other than in a public toilet.

= Not attempt to enter the swimming pool grounds whilst intoxicated or under the influence of
drugs, nor bring or consume alcoholic or non-prescription drugs on pool grounds.

= Not cause or permit an animal that is under the person’s control to enter or remain in swimming
pools grounds. Guide dogs excepted (see Section 18, Access for People Living with a Disability
Clause 59, 60, Companion Animals act 1998)

= Not smoke or vape in any area of a public swimming facility nor within 4m of an entrance.

=  Not take photographs, video or electronic recordings in change rooms or pool grounds. This
ruling is as a consequence of the Privacy and Personal Information Act. This ruling is in force
unless there is written, and express permission granted by parents in the context of swimming
carnivals.

. Not sit on, dive over, or otherwise interfere with lane ropes.

= Not damage, deface, interfere with or alter swimming pool infrastructure or signage.

=  Not obstruct any authorised person or worker of, or contractor to perform their required duties.
= Not ‘bomb’ (jump on) other patrons.

= Not obstruct the entry/exit points to a pool.
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9.3 KEEP WATCH AT PUBLIC POOLS

Supervision of young children at public pools has been a concern for the aquatics industry for many
years. There is often the misconception by parents and carers that the responsibility for supervision
of young children lies solely with lifeguards. Lifeguards are employed on a 1:100 ratio based on the
expectation that parents/carers will provide direct supervision of children.

Keep Watch @ Public Swimming Pools is a Royal Life Saving Society program that contributes
significantly to ensuring the safety and reducing risk at our public swimming pool. It provides a
consistent message in line with best practice to the public about effective supervision of young
children at public pools and demonstrates that the aquatics industry is organised and takes their
responsibility for patron safety seriously.

The Keep Watch program forms an important part of Warren Shire Council’s conditions of entry:

=  Children under 5 years must be accompanied into the centre by a responsible person over 18
years of age and supervised within arm’s reach at all times.

=  Children under 5 years must wear a Watch Around Water yellow wristband whilst in the facility.
Wristbands are a visual aid to assists Pool Workers in identifying who should be within arm’s
reach of an adult and a reminder to parents & guardians about the importance of close
supervise for small children.

=  Children under 10 years must be accompanied into the centre by a responsible person over 18
years of age and supervised at all times. The responsible person must remain close to the child,
be prepared and maintain constant visual contact with the child/ children under their
supervision.

=  Children aged 11 to 14 years also require lifeguard supervision, their supervisor is to maintain
visual contact at all times.

= In order for parents or guardians to actively supervise they should be dressed ready to take
immediate action, including unexpected entry into a pool.

= Distractions are dangerous. Avoid mobile telephones and other distractions that may interrupt
direct supervision.

9.4 DIVING
Diving must not be permitted in water depths less than 1.2m +-8m-and-2 0m-ifrom-startirgblocks,

The Royal Life Saving Society of Australia advises that there is a significant body of evidence to suggest
that shallow water diving can lead to a range of injuries that include head injuries (broken teeth, Scalp
injuries and facial fractures), to the more significant spinal cord injury.

As such “No Diving” signs have been applied to the concourses around Council’s pools in locations
where it is deemed dangerous.

No diving starts are permitted in the shallow end of any pool.

10. ACTIVITIES REQUIRING APPROVAL
A person must not do any of the following within swimming pool grounds without the written
exemption from Council,

= Neither engage in trade or commerce nor distribute any circulars, advertisements, paper
drawing or photographic material.

= Camp or reside on the land.

=  Bring or leave any rubbish, refuse, Scrap metal, rock, soil, sand or any other such substances
onto swimming pool grounds.

=  Remove any dead timber, logs, trees, flora, whether standing or fallen.
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Kill, capture or in any way interfere with any animal, bird, fish or other fauna, whether native
or introduced, plant any tree, shrub, herbage or other plant without prior consent.

Offenders will be prosecuted under relevant State or Federal Law.

A person must not do any of the following within swimming pool grounds without approval from the

shift

10.1

supervisor:

Bring or use inflatable devices such as air mattresses, domestic pool toys, or balls onto the
grounds. This excludes PFD’s (Personal Floatation Devices- Life jacket) and flotation devices
specifically designed as a “learn to swim” aid.

Use Scuba diving fins.
Play or conduct any unapproved sport or contest.

Enter or leave the facility by any other means other than through the main entrance provided.
Offenders may be told to leave the facility.

SWIMMING LESSONS

At the Warren Shire Council pool, to ensure an appropriate level of safety and quality for the
community, Warren Shire Council requires people wanting to conduct private learn to swim lessons
at our facility, to apply in writing and complete a Swimming Pool User Agreement.

Copies of the following are also required:

Current AUSTSWIM Certificate or equivalent.
Current CPR qualification.
Certificate of Currency- Public Liability & Professional Indemnity; $20,000,000 each.

Working with Children Check- Certificate for Self Employed People; for more information visit
kids.nsw.gov.au

Applications should state business name and previous experience. Once an application has been
received it can usually be assessed quickly and written approval given if everything is in order. To assist

with

this all required documents must be submitted with the application and be current. Failure to do

so will increase the application assessment time. All applicants will receive a written determination. A
fee will be charged for this permission.

Appl

ications can be emailed to Council@warren.nsw.gov.au or sent to;

Warren Shire Council PO Box 6 Warren NSW 2824.

Once an approval has been received, you will be required to undertake a site induction of the facility
and sign a site induction form. Please allow enough time (30 minutes) to complete this prior to your
first lesson.

All learn to swim operators can leave their business details at the pool facility to be passed onto
patrons enquiring about learn to swim opportunities. Learn to swim instructors need to comply with
all areas of this management manual.

Approval will only be granted where adequate lane space exists. Exelusive-use-ofavailable-lanespace
A ; it :

11.

111

YOUNG CHILDREN

SUPERVISION

Children under the age of 10 must be actively supervised by a responsible person over the age of 18
at all times; “actively supervised” in this instance means that the supervising person shall be dressed
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in attire consistent with entering the water, be in the vicinity of and maintain visual contact with the
child.

Teachers and/or instructors given charge of students at the Warren Shire Council swimming pool will
provide supervision in accordance with supervision requirements set down by the NSW Department
of Education and Training.

With regard to supervision of students Lifeguards and Teachers on duty can be included as part of
supervision ratios. However, Lifeguards often have other duties to perform around the facility that
take them away from the pool. Alternative supervision will need to be arranged by the group during
these times. Supervision of students must be constant and free from distractions so far as practically
possible.

11.2 CLOTHING
All children must:

*  Wear aclean (unsoiled) bathing costume,
= Nontoilet trained children must wear a waterproof nappy at all times when in the pool grounds.

11.3 CHANGE ROOMS

Children up to the age of 7 years are allowed to enter the change room of the opposite sex so long as
they are accompanied by a supervising adult. The shift supervisor has discretionary authority to make
exceptions to this if requested, on a case by case basis.

11.4 ABANDONED CHILDREN

Where a child under the age of 10 is identified as abandoned at the pool {i.e. without the required
supervision), Pool Workers will firstly ensure the physical safety of the child and then attempt to
contact the parent(s) or legal guardian via phone.

If a parent is unable to be contacted, refuses to collect the child or does not arrive within 30 minutes,
the shift supervisor will contact either the NSW Police or Department of Communities and Justice to
arrange the transfer of the child into their custody. The Manager Health and Development will be
notified immediately.

The 24 hour contact number for BOES Child Protection Helpline is 132 111.

Any child abandonment incident is to be recorded on a near miss form (Incident Report) and noted on
the Daily Running Sheet.

12. AUTHORITY
All Pool Workers are authorised to:

= Request a person to leave the swimming pool facility if they do not comply with any part of this
management manual and,

= Implement a temporary or permanent prohibition on entry to the facility.

If a person who is supervising others is requested to leave the facility, the person/s they are
supervising must also leave.

Poorly behaved spectators, coaches, teachers, parents, visitors and other people may also be banned
from a facility.

12.1 TIME OUT NOTICE

People who are banned from the pool may be issued a “Time Out Notice”. The notice will outline the
reason for the ban and the length of time which it is effective. People who return to the pool within
the timeframe outlined may be charged with trespass and fined under the Inclosed Lands Protection
Act NSW Section 4(1) 1901.
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A ban will not interfere with a student’s School education. As such any School activity which requires
a student to attend the pool will not be included in the ban.

Before entering the facility after a ban, the patron must arrange to meet with the Pool Supervisor to
confirm that the specified “time out” period has lapsed.

12.2 REFUSAL TO COMPLY
A patron refusing to comply with the directions of Pool Workers may be banned from entering the
Warren Shire Council swimming pool grounds and issued a Time Out Notice.

Pool Workers are to contact the NSW Police erthe-MaragerHealth-and-Developrment to arrange the

forced removal of an offender who will not voluntarily leave. Offenders may be charged with trespass
and fined under the Inclosed Lands Protection Act NSW Section 4(1) 1901.

12.3 APPEALS
A person who wishes to appeal the imposition of a ban is entitled to write to Council for a review and
state their reasons why the ban should not be enforced.

A review will be conducted within 15 days of receipt of correspondence, and the appellant notified of
the outcome in writing. The ban will remain in place during the appeals process.

12.4 SCHOOLS SUSPENSION

During School hours, children who have been suspended from School, and released into the
supervision of a carer will not be permitted into the pool facility without their designated carer.
Suspended children who are perceived by the shift supervisor to have arrived at the pool with the
intention of interrupting a School group or teacher will be requested to leave the facility.

13. POOL LANE ALLOCATION
The following lane allocations are the default setting for the pool when there are no bookings:

= At least one (1) lane will remain available to the general public at all times when the pool is
open to the public for general use. Provision of an edge is preferable for both elderly and young
swimmers as it offers a quick point of respite in the event of fatigue.

=  Lane ropes will be installed for lap swimmers were practical.
= The shift supervisor can assign different swimming speeds to lanes e.g. slow, medium, fast.
= Lap swimmers are required to swim in a lane with swimmers of a similar speed and ability.

= The number of lap swimming lanes can be increased or reduced at the discretion of the shift
supervisor.

=  Lane configuration is at the discretion of the shift supervisor.

=  The lane configuration should provide maximum public benefit.

=  Lap swimmers are required to keep to the left of a lane (swim clockwise).

= The shift supervisor may temporarily ban the use of flippers, hand paddles or other swimming
devices if they are perceived to create a risk to other swimmers.

= Pools with moveable stair ways will have such structures in place whenever the programming
of the pool allows.

13.1 LANE SPACE
The shift supervisor has discretionary authority to alter standing bookings. Consideration needs to be
given to safety, bather load and programming. Extra allocations can be rescinded at any time.

The group shall not presume extra lane space will be available when programming sessions. Extra lane
space may be charged at the rate set out in the Warren Shire Council’s Fees and Charges.
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Groups attending the pool during a booked time slot are not to use lanes set aside for members of the
general public without the permission of the Shift Supervisor.

14. USE BY AQUATIC GROUPS

14.1 GENERAL

It is Council responsibility to provide a facility that is safe for occupation and play and one that is
regularly and appropriately maintained. If at any time a group perceives that the facility is or has
become unsafe then all practical measures must be taken to ensure the safety of its members. A
representative of the group will notify the shift supervisor immediately.

Aquatic groups must abide by this Management Manual and actively promote all conditions of entry
to their members and visitors.

All members will endeavour to maintain cordial relations with pool patrons, other coaching personnel,
pool workers and Council officers.

14.2 EMPLOYEES & VOLUNTEERS
Aquatic groups shall ensure that employees & volunteers of the group comply with NSW Child
Protection Legislation.

Aquatic groups will be required to take out and maintain appropriate Public Liability, Professional
Indemnity Insurance as well as any other insurance required by the Workers Compensation Act 2041
1987, in regard to the conduct of activities of the group within the facility.

Coaches, instructors and other predominant members of their organisation are required to complete
a site induction with the shift supervisor at the beginning of each season. The site induction shall
include the location of rescue equipment, fire extinguishers, telephone, emergency phone numbers,
facility access and any other items relevant to the workplace and Warren Shire Council’s Safety
Management System. Site inducted persons are required to sign a site induction form.

The group must ensure that any professional coach/instructors at the pool in their role as a
professional coach/instructor holds;

= Acurrent WerkCoverR.T.O approved first aid qualification.
= (PR qualification.
= Level 1 Coaching qualification or equivalent are held as a minimum

From time to time Council may request copies of current qualifications to ensure compliance with this
management manual and with any standing user agreement.

Clubs must ensure that volunteer (unpaid) persons substituting, either long term or short term, for a
professional coach/instructor satisfy all other areas of this management manual except as above.
Council may request copies of the same from substitute coach/instructors performing duties at the
facility. Supervision of participants under the direction of a coach, instructor or other predominant
member of the club shall remain the responsibility of the aquatic group for the duration of the session.
Before and after the session the group will ensure that any participant under the age of 10 years of
age shall be under the active supervision of a person over the age of 18 at all times.

Pool Workers shall not be included in this type of supervision.
In the event of an aquatic emergency, a coach, instructor or other predominant members of the group

will be required to evacuate from the water all participants under their supervision. Those participants
will be their primary consideration during the emergency. Secondary, shall be any assistance they can
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provide to pool workers up to the level of their training. Other members of the group may also be
called upon by pool workers if further assistance is required.

14.3 EQUIPMENT

Except where disputed by the resident club, lane ropes, false start ropes, backstroke flags and starting
platforms kept at a facility, are a Council asset. These will be maintained and insured by Council.
Equipment such as that listed above will be made available to aquatic group users for use at training,
swim camps, club nights, club championships and carnival type events. Being the primary user of the
equipment aquatic user groups will be approached to discuss a co contribution when equipment
requires replacement and or upgrading.

14.4 CLUB ROOMS

All buildings (including club rooms) on Council land are a Council asset and will be maintained and
insured by Council. Aquatic groups are to notify the shift supervisor if damage is identified or a repair
is required.

Alterations or modifications to club rooms and buildings cannot be carried out without written
permission from Council. General cleanliness and tidiness of club room and building interiors is the
responsibility of the associated club. Club rooms and buildings cannot be sublet or hired in part or
whole without written permission from Council. It will be the responsibility of aguatic groups to have
adequate contents insurance for administrative equipment and gear stored in club rooms, storage
rooms and buildings i.e. photocopiers, computers, stock, stationary, fridges, tables, training
equipment & swimming aids etc. Associated clubs will have access to club rooms and buildings at all
times during pool opening hours. Associated clubs can obtain access to club rooms and buildings
outside of pool opening hours and during the winter season by contacting Council and arranging a
mutually agreeable time. Activities that take place inside of club rooms and buildings must not
contravene any part of the Swimming Pool Management Manual or the principal purpose of the
facility. From time to time Council may require the use of a club room for meeting or training purposes.
This will be arranged with the associated group prior to any such event and shall be at a time that does
not conflict with an event already planned by the group. Upon request, aquatic groups must permit
Council access to any locked areas for inspections, maintenance and repairs. Aquatic group are
responsible for any loss or damage to keys issued for club rooms or facilities and their replacement
must be paid for by the group. Aquatic groups are accountable for maintaining control over keys
issued.

15. RECREATIONAL DEVICES & AREAS

15.1 INFLATABLE PLAY STRUCTURES

Floating amusement devices should be supervised at all times, anchored and subject to regular
inspections and maintenance. The operator’s manual should be consulted prior to operation. Users of
inflatable play equipment must obey all directives and instructions given by Pool Lifeguards and
provided on signage. Non-compliance may result in the offender being requested to leave the facility.

15.2 CHILDREN'S PLAY EQUIPMENT
The use of any child play equipment is restricted to children under the age of 10 years. Noncompliance
may result in the offender being requested to leave the facility.

15.3 TODDLER'S POOL

The Toddler’s pool is for children under the age of 6 years with developing swimming ability. The shift
supervisor may make exceptions to this upon request and with suitable reason. “Rough play” is not
allowed at any time. People whao use the toddler’s and learn to swim pools without regard for the
safety of children may be requested to leave the facility. A refund of the pool entry fee will not be
given to a person instructed to leave the facility due to incorrect use of a recreational device or area.
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16. PROGRAMS

16.1 PROGRAMS
All information about approved programs at the Warren Shire Council pool are to be found at the pool
or on Councils web site.

17. ACCESS FOR PEOPLE LIVING WITH A DISABILITY

17.1 ASSISTANCE
Workers are to provide all reasonable assistance to facilitate the enjoyment of the swimming pool
facilities by all patrons.

17.2 GUIDE DOGS
Trained guide dogs are permitted inside the facility.

17.3 POOL ACCESS

Council will aim to develop disabled access to the Warren facility. If mechanical devices are used to
lift disabled people into and out of the pool, records should be kept on any maintenance and
inspections undertaken. Devices must be included in an asset management Schedule.

17.4 LIMITS ON MANUAL HANDLING & CARE OF IMPAIRED PERSONS
Due to the risks associated with manual handling of people, pool workers are not able to provide
assistance to persons who require any kind of lifting as part of their everyday use of the facility.

17.5 REFUND ENTITLEMENT
If workers are unable to provide the assistance required to facilitate access to the pool for a person
with a disability a refund of pool entry is to be made.

18. ACCESS TO COUNCIL RESOURCES

The phone in the facility is for the use of pool workers to manage the pool. The phone in the facility is
able to be used for children to contact parents. An appropriate fee applies. The phone in the facility is
able to be used for emergency calls by members of the general public if a pool worker cannot be found
or if the person has been directed to by pool workers. The cost of the phone will be charged back to
the leasee of the pool if applicable.

19. FEES & CHARGES
Swimming pool fees and charges will be in accordance with those set out in the Schedule of fees and
charges that are an annexure to the Warren Shire Council Delivery and Operational Plan for that year.

REVIEW

This Policy should be reviewed every 4 years or within 12 months following an election of Council. The
Policy may be reviewed and amended at any time at Council’s discretion (or if legislative changes
occur).
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